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TEPMWHbI 1 ONPEOENEHUA

TepMUHbI U onpeaeneHuns, UCnosb3yemble B HACTOSLEM agMUHUCTPATMBHOM pernameHTe
No npenocTaBneHnio MyHuumnanbHou ycnyrn «lMpenoctaBrneHne B apeHdy vMyllectsa (3a
NCKIMOYEHNEM 3eMENbHbIX YYaCcTKOB), HaxXoAsLEerocs B MyHUUMnanbHoW cobcTBeHHoCTH, 6e3
npoBeaeHns ToproB» (oanee - AAMUHUCTPATUBHBLIN pernaMmeHT), ykasaHbl B [NpunoxeHun 1 Kk
HacTosiwemy AOMUHUCTPATUBHOMY PErfamMeHTy.

. O6wme nonoxeHus

1. MIpedmem pezaynupoeaHusi AOMUHUCMPamMuU8HO20 peaslaMeHma

1.1. AOMUHUCTPATMBHBIA  pernamMeHT ycTaHaBNMBaAeT CTaHO4apT NpeaoCcTaBreHus
MyHuuMnanbHon ycnyrn «[lpegoctaBneHne B apeHAy wuMyllecTBa (3a  WUCKIHOYEHMEM
3eMerlbHbIX Y4acTKOB), HaxoAsuwlerocss B MyHUUuMnanbHoOMW cobcTBeHHOCTH, 6e3 npoBeaeHus
ToproB » (ganee — MyHuumMnanbHaa ycnyra), cocTaB, MOCnefoBaTeNlbHOCTb W CPOKU
BbINOSIHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp No npefoctaBneHnio MyHuumnanbHOW ycnyru,
TpeboBaHNsA K MNOpsAKy WX BbINOMHEHWA, B TOM 4MCNEe OCOBGEHHOCTM  BbINOSIHEHWS
aAMUHUCTPATUBHBIX Npouedyp B 3MEKTPOHHOW hopme, a Takke OCOBEHHOCTM BbINOMHEHUSA
aAMUHUCTPATMBHbLIX Mpouedyp B MHOrOMYHKUMOHAmbHbIX — LEHTpax npeaocTaBreHus
rocygapCTBEHHbIX M MyHMuuMnanbHbIX ycnyr MockoBckon obnactn (ganee — M®LL), dopmbl
KOHTpONsi 3a WUCNoNHeHnem AOMMHUCTPATMBHOIO pernameHTa, aocyaebHbi (BHecyaebHbIN)
nopsaok obxxanoBaHus peleHun n aencteuin (besgenctend) AaMuHuUCTpauum TangoMcKoro
MYyHUUMNanbHoro panoHa MockoBckon obnactu (ganee — AQMUHUCTPaUNS), OOMMKHOCTHbIX nnL
AOMUHUCTpaUun.

2. Jluya, umerowjue npaso Ha nony4deHue MyHuyunanbHol ycnyau

21. 2.1. MNpaBo Ha nony4eHve MyHuuMnanbHOM yCnyru UMerT puandeckue nuua
(nanee — 3aaBuTen.b).

2.2. Kateropuu nvu, nMmeroLwmx npaso Ha nosydeHne MyHuumnansHoOnM ycrnyri:
2.2.1 TlocypapCTBeHHble oOpraHbl, OpraHbl MECTHOro caMoyrnpaBfieHnd, a Takke
rocyaapcTBeHHble BHEOaKeTHbIe oHAbI, LieHTpanbHbIn 6aHk Poccuiickon Peaepaumnm;
2.2.2. ['ocyaapCTBEHHbLIM U MyHULMNANbHBIM YYpeXaeHUsM;
2.2.3. Hekommepyeckne opraHusaumm, cosgaHHble B ¢opMe accoumauunm u COH3OB,
PENUIMO3HbIX M OBLLECTBEHHbLIX OpraHu3aumn (06beguHeHun) (B TOM Yucne nonnTU4eckune
napTun, OOLLECTBEHHble OBWXEHUS, OOLLeCTBEHHble (OHAbI, OOLLECTBEHHbIE YYpexaeHus,
opraHbl OOLEeCTBEHHOW CcaMoOeATeNbHOCTU, NpodeccuoHarnbHble CO3bl, UX 06beanHEeHUSs
(accoumnaumnmn), nepBuYHble MNPOCCOK3HbIE OpraHu3auun), obbeanHeHuss paboTopatenen,
TOBapuLiecTBa COBCTBEHHWKOB XWMbs, COUMANbHO OPUEHTUPOBAHHbIE HEKOMMepYecKue
opraHuMsauun nNpu ycrnoBuU OCYLLECTBIEHNA UMW OesATeNbHOCTU, HanpaBfeHHOW Ha pelleHue
coumanbHbIX Npobriem, passuTue rpaxkgaHckoro obuiectsa B Poccunckon degepauuu, a Takke
ApYrux BUAOB LeATenbHOCTU, NpeaycMOTpeHHbIX ctatben 31.1 degepanbHOro 3akoHa ot 12
aHBaps 1996 roga N 7-93 "O HekoMMepYeCKnx opraHmsaumnax”;
2.2.4. AgBokaTckue, HoTapuarnbHble, TOProBO-NPOMbILLNIEHHbIE NanaTbl;
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2.2.5. MeguuuHCKne opraHusauuu, opraHuMsaummn, ocyllecTernsowme obpasoBaTesibHYO
AEeATENbHOCTb;

2.2.6. Jlnua, obnagarwouwme npaBamm BrnageHust U (UnM) NOMb3OBAHUSA CETbI WHXEHEPHO-
TEXHU4YeCcKoro obecneyeHusi, B crnyyae, ecnu nepefaBaemMoe UMYLLECTBO SBMSIETCHA YacTblo
COOTBETCTBYHOLLEN CETU UHXEHEPHO-TEXHMYECKOrO obecneyeHnsa N aaHHble YacTb CETU U CETb
ABMATCA TEXHOMOIMYECKN CBHA3AHHBbIMM B COOTBETCTBMM C  3aKOHOAATENbCTBOM O
rpagoCTPOUTENBbHOM  OEeATEeNbHOCTW,  nuua, KOTOPOM  MPUCBOEH  cTaTyC  €4WHON
TennocHabXawlwen opraHMsaumMm B LEHOBbIX 30HaX TensocHabXeHns B COOTBETCTBUM C
depepanbHbiM 3akoHoM oT 27 utonsa 2010 roga N 190-93 "O tennocHabxeHumn";

2.2.7. Jlvua, C KOTOpPbIMW 3aKMOYEH FOCYO4apPCTBEHHbBIA UM MYHULUMNASbHBLIM KOHTPAKT Mo
pesynbTartam KOHKypca nnm ayKLUMOHa, NpoBeaEeHHbIX B COOTBETCTBUM c
depepanbHbiM 3akoHOM OT 5 anpensa 2013 roga N 44-d3 "O KoHTpakTHOW cucTteme B cdepe
3aKynok ToBapoB, paboT, ycnyr ans obecneyvyeHns rocygapCTBEHHbIX U MyHMLMNANbHbIX HYXA",
€CNnn NpeaocTaBrfieHNe ykasaHHbIX NpaB Oblno NpeaycMOTPEHO KOHKYPCHOMW OOKyMEHTauuewn,
AOKyMeHTaunen o6 aykumoHe pnnsa uenel WUCMOSHEHUS 3TOro0 rocygapCTBEHHOrO  Unu
MYHUUMNANbHOro KOHTpakTa, nnmbo nuua, ¢ KOTOPbIMU rOCYyAapCTBEHHbIM UM MyHULMNANbHbBIM
aBTOHOMHbIM y4YpeXaeHWeM 3akfloyeH [OroBop Mo pesyrbTaTaM KOHKypca WU ayKLMOHa,
NpOBEAEHHbIX B COOTBETCTBUN C PeaepanbHbiM 3akoHoM oT 18 mona 2011 roga N 223-93 "O
3aKynkax ToBapoB, paboT, ycnyr oTAenbHbIMW  BUAAMU  OPUOMYMECKUX nuy", ecnu
npegocTaBneHne ykasaHHbIX npae 661510 NpeaycMoTpeHO AOKYMEHTaUnen o 3akynke ans uenemn
NCMNOJSTHEHNS 3TOro AOroBopa.

2.2.8. lNpaBonpeeMHuKM NpUBaTU3NPOBAHHOIO YHUTAPHOro NpeanpuaTus B criydae, ecnn Takoe
MMYLLIECTBO HE BKIHOYEHO B COCTaB noAfexalwinux npusaTnsaumm akTmBoB NpnBaTU3NpPOBAHHOMO
YHUTApPHOrO  NpeanpuaTus, HO  TEeXHOMOrM4Yeckn U OYHKUMOHANbHO  CBSAI3aHO C
NpMBaTU3NPOBAHHLIM MMYLLECTBOM W OTHECEHO deaepanbHbIMM 3akoHaMM K OGbekTam
rpaXkgaHcKux npasB, 0OOPOT KOTOpPbIX HE [ornyckaeTcs, unmM K obbekTam, KoTopble MOryT

HaXOAUTbCS TOSbKO B rOCYAapCTBEHHOM NN MyHULMNANbHOW COBCTBEHHOCTM;
2.3. WHTepecbl nuu, YykKasaHHblXx B MNyHKTe 2.1 HactodAwero ALMWHUCTPATUBHOIO

pernameHTa, MOryT NMPeACTaBnsATb MHblE NUUA, OENCTBYKOLWME B MHTEpecax 3asiBUTenst Ha
OCHOBaHUW [OOKYMEHTa, YAOCTOBEPSOLWEro €ero nofiHoMounsi, nNnubo B COOTBETCTBMM C
3aKoHOAaTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBmTens 3asgaBUTens).

TpeboBaHusa K NOpaaKy MHPOPMUPOBAHNA O Nopsake npegoctasneHna MyHuumnansHom
ycnyru

2.2. NHdopmaumst o MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduumanbHbiXx cantoB B ceTn WHTepHeT AMUHUCTpauUMM W OpraHu3auuin,
y4yacTByWOLWMX B MNpegocTaBneHnn wn  MHMOPMUPOBaAHMM O NOpsiaKe npeaocTaBrieHus
MyHuumnansHon ycnyru npueedeHbl B [NpunoxeHnn 2 k Hactosiwemy AAMUHUCTPaATUBHOMY
pernameHTy;

2.3. [MopsiAoK MonyyYeHus1 3anHTepecoBaHHbIMU NULAMKU UMHGOPMaUUK No Bonpocam
npegoctaeneHms  MyHuumnanbHOM — ycrnyrM, CBedeHUMM O  Xode  npefocTaBfieHusd
MyHuumnansHon ycnyru, nopsigke, oopmMe M MecTe pasMmelleHus MHpopmaumm o nopsigke
npegoctaBneHms MyHuumnaneHOM ycnyrn npueBedeHbl B [lpunoxeHun 3 K HacToswemy
AOMUHNCTPATUBHOMY perfameHTy.


http://legalacts.ru/doc/223_FZ-o-zakupkah-tovarov_-rabot_-uslug-otdelnymi-vidami-juridicheskih-lic/
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Il. CranpapTt npeaoctaBneHns MyHnuunanbHOU ycnyru

3. HaumeHoeaHue MyHuyunanbHoU ycrnyau

3.1. MyHuuunaneHasa ycnyra «[llpefoctaBneHne B apeHgy nmyliectea (3a
NCKIIOYEHNEM 3eMESTbHbBIX YYaCTKOB), Haxo4sLWerocsa B MyHUuunanbHOW cobcTBeHHOCTH, 6e3
npoBeLEeHNs TOProB».

4. OpezaHbl u op2aHu3ayuu, yHyacmeyrujue e npedocmaesieHuu
MyHuyunanbsHoU ycnyau

41. OpraHomMm, OTBETCTBEHHbIM 3a npegoctaBneHne MyHuUMNanbHOM  yCrnyru,
ansetca  AgmuHucTpauus. 3aaButenb (NpeactaButens 3asBuTtensl)) obpawaetca 3a
npegocrasneHneM MyHuuunanbHoM ycnyrm B AODMUHUCTPaUMIO MyHULMNANBLHOIO panoHa unm
ropoACcKOro OKpyra, Ha TeppuTOpPUM KOTOPOro pPacrofioXeHO MMYyLEeCTBO, B OTHOLUEHWUN
KOTOPOro 3anpalumBaeTcs HGopMauus.

4.2. AgmuHuctpauma obecnevvmBaeT npegocTaBnieHne MyHMUMNANbHOM ycnAyrn Ha
BGase pernoHanbHOro nopTana rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr MocKoBCKOW
obnactu (ganee — PI1ry). B MoL 3assutento (npeactasutento 3assutens) npefocTaBnsaeTcs
B6ecnnaTtHbIn goctyn Kk PMTY gnga nonyyeHns MyHuumnaneHOW yCrnyrn B 9NeKTPOHHON dhopMme.
MepeyeHb MOL| ykasaH B NpunoxeHun 2 K HacTosiweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

Mopsgok  obecnevyeHna  nuyHoro  npuéma  3agsutenen B AAMUHUCTpaUuUK
yCTaHaBnMBaeTCA  OpraHM3auMOHHO-pacnopsaauTenbHbIM — AOKYMEHTOM  AOMUHUCTpaumn,
OTBETCTBEHHbIM 3a NpegocTtaBrieHne MyHuumnanbHOW ycnyru

4.3. AOMUHUCTpaumsa He BrpaBe TpeboBaTb OT 3asBuTtens (npeacraBuTens
3asBuTensa) ocyLllecTBNeHUs OEeWUCTBUMW, B TOM 4YMUCre CcornacoBaHum, Heobxoaumblx Ans
nonyyeHmss MyHuumMnanbHOM yCNyrm n CBs3aHHbIX C ObpalleHneM B MHble FOCyapCTBEHHbIE
OpraHbl UM OpraHbl MECTHOIO CaMOYMpaBlieHUs, opraHu3aumu, 3a UCKNIYEHMEM MoryvyeHus
yCnyr, BKINHOYEHHbIX B YTBEPXKAEHHbIA NOCcTaHoBreHneM [NpaButensctBa MockoBckon obnactu
oT 01.04.2015 Ne186/12 nepedyeHb ycnyr, KOTOpble SABMAKTCA HeobxoanmMbIMU U
obsa3aTenbHbIMK ANA NpeaoCcTaBNeHns rocy4apCTBEHHbIX YCNYT.

4.4, B uensax npepoctaBneHns  MyHuumnaneHoW — ycnyrm  AgMUHUCTpauumsi
B3aUMOLENCTBYET C:

4.4.1. YnpaeneHuem ®depepanbHon HanoroBow cnyxbbl Poccum ans nogTeBepxaeHus
NPpUHaANeXHocTn 3aaBuTens K KaTeropum puauvdecknx nviy  unuv  MHAMBMAyanbHbIX
npeanpuHUmaTeneu;

4.4.2. YnpasneHuem PenepanbHon crnyx0bl rocyaapCTBEHHOW perncTpaumm, kKagactpa u
kaptorpacdomm no MockoBckon obnactu gna  nonydeHus ceegeHuni 13 EguHoro
rocygapCTBEHHOro peectpa HeABMXUMOCTU B OTHOLLEHUU UCMpaLLMBaEMOro UMyLLLEeCTBa;

5. OcHoeaHusi dnsi obpawjeHus1 u pesynbmamsl npedocmassieHusi MyHuyunanbHou
ycnyau
5.1. 3agButensb (npeacraBuTtens 3asBUTens), ykasaHHblM B M.2.1 HacToswero

ALMVHUCTPaATUBHOIO pernameHTa, obpallaeTcs B AQMUHUCTPAUMIO 3a NONyYeHNeM B apenay,
nMmyLlecTBa (3a MCKINIOYEHMEM 3EMENbHbBIX Y4YacTKOB), HaxoOsLWErocss B MyHULMNArbHOM
cobcTBEHHOCTU, 63 NpoBeaeHNst TOProB B CreAyLLIMX ClyYasx:



5.1.1. [ns pasmelleHuns ceTen cBA3N, 00 bEKTOB NOYTOBOW CBA3N.

5.1.2. [Ons nonyyeHus B apeHOy wuMmyLlecTBa Ha CpOK He 6onee 4em TpuguaTb
KaneHgapHbIX AHEN B TeYeHMe WeCTM nocneaoBaTeNbHbIX KarieHaapHbIX MecsiLeB.

5.1.3. [Onga nonyyeHuss B apeHdy MNOMELLEHUN, SBMSIOLLErocs 4acTbio UMM 4acTsaMM
NOMeLLEeHNs, 30aHUA, CTPOEHUS WUNN COOPYXeHus, ecnu obwias nnowaab nepegaBaemoro
nMmyLLecTBa CoCTaBnseT He Gonee Yem ABaguaTh KBagpaTHbIX METPOB U HE NpeBbILLAeT AeCATb
NPOLIEHTOB NMoLWaan COOTBETCTBYIOLLErO MOMELLEHUS, 34aHUS, CTPOEHUA WUMN COOPYXKEHUS,
npaBa Ha KoTopble NpuHagnexart nuuy, nepegaroLemMy Takoe UMyLLEeCcTBO.

5.2. 3agsutenb (npeactaBuTtenb 3asBUTENS) yKa3aHHbIM B N.2.2.1 HaCTOSLLEro
AOMUHUCTPATMBHOIO pernameHTa, obpailaetcd B AOMUHUCTPaLMIO 3a NosrlyYeHneM B apeHay,
nmyLLecTBa (3a MCKOYEHMEM 3eMefbHbIX YYacTKOB), HaxOAdALWerocs B MyHMUMMAnbHON
cobcTBeHHOCTH, 6e3 NpoBeAeHNA TOProB B CriefyoLwmx criyvasx:

6.2.1. [Ona nony4YeHnss 4YacTm CEeTU WHXEHEPHO-TEXHUYECKOro obecnedeHuns, ecnu
nepefaBaeMoe MMYLLECTBO SABMSETCS 4acTblo CETU WMHXEHEepHO-TEXHUYECKOro obecneyeHuns
npaBamun BnageHus n (Mnun) Nonb3oBaHUSA Ha KOTopyk obrnagaeTt nuuo, ykasaHHoe B n.2.2.1. n
AaHHble 4aCTb CeTU WU CeTb SABMSKTCHA TEXHONOMMYECKN CBSA3AHHBIMW B COOTBETCTBUMM C
3aKoHOOaTENbCTBOM O FPafoCTPOUTENBbHOW AEATENbHOCTMY;

6.3. 3agsutenb (nNpeactasButenb 3asBUTENd), YKasaHHbIM B N.2.2.2 HacCTOSALWEro
AOMWHUCTPaATUBHOIO pernameHTa, obpalwaetca B AOMUHUCTpaUMo 3a nonydeHMemM B apeHay,
nvyLlectsa (3a WCKMNOYEHWEM 3eMerbHbIX YYacTKOB), HaxoAslerocs B MyHULMNAnNsHON
cobcTBEHHOCTH, 6e3 NpoBeAeHUS TOProB B CrieayoLLmnx criyvasx:

6.3.1. lna nony4yeHnsa B apeHady UMYyLLECTBA, B3aMEH HeBWXMMOro MMyLLLecTBa, npasa B
OTHOLLEHMM KOTOPOro MNpeKkpallalTcs B CBA3M CO CHOCOM WU C PEKOHCTPYKUMEWN 3aaHus,
CTPOEHUS, COOPYXXEHUS!, KOTOPbIMWU WIIM 4YacTbio KOTOPbIX SBMSETCA Takoe HeABMXUMOe
nmyLlecTso, nNMbo B CBA3W C NpefocTaBfeHMEM MNpaB Ha Takoe HeABMXUMOE MMYLLEeCTBO
rocygapCTBEHHbIM UM MyHULMNANbHbIM OpraHn3aumsaM, OCyLLEeCTBSIWMM obpasoBaTenbHyo
AeATEeNbHOCTb, MEAULIMHCKUM OpraHM3auunsamMm;

6.4. 3assutenb (nNpeacrtasButens 3asBUTENs), YyKasaHHbIA B N.2.2.3 HacTosALWero
AOMUHUCTPATMBHOIO pernameHTa, obpailaetcd B AOMUHUCTPaLMIO 3a NosrlyYeHneM B apeHay,
nvmyLlectBa (3a WCKMOYEHWEM 3eMefbHbIX YYacTKOB), Haxo4slerocs B MyHMLMNAnNbHON
cobcTBeHHOCTH, 6e3 NpoBeAeHNA TOProB B CriefyoLwmx criyvyasx:

6.4.1. Ina nonyyeHus B apeHAy MMYyLLECTBA, YKa3aHHOIMO B KOHKYPCHOW OOKyMeHTauumu,
AOKYMeHTauun o6 aykumoHe, Ans uenen rocyaapCTBEHHOrO UMM MyHULUMNANbHOMO KOHTPAKTa,
3aKNIYEHHOro C yKasaHHbiM B N.2.2.3 nuuom. McnpawmBaembli CPOK apeHabl Ha Takoe
NMYLLLECTBO HE MOXET NpeBbIAaTh CPOK UCMOSTHEHUSA FOCYAAPCTBEHHOIMO U MYHULMNANbHOMO
KOHTpakTa.

6.5. 3assutenp (npeactaButenb 3aaABUTENS), YKasaHHbIA B M.2.2.4 HaCTOSLLEro
AOMUHUCTPATMBHOIO pernamMmeHTa, obpaiiaetcs B ADMUHUCTPaLMIO 3a NOfydYeHneM B apeHay,
nvyLlectsa (3a WCKMNOYEHWEM 3eMerbHbIX YYacTKOB), Haxodslerocs B MyHULMNAnNbHON
cobcTBeHHOCTH, B6e3 NpoBeAeHNA TOProB B CrieayoLmx criyvyasx:

6.5.1. [na 3akniyeHns [OroBopa apeHAdbl Ha HOBbIM CPOK B Clyyae Haanexallero
NCNOJSTHEHNSA CBOMX 06A3aHHOCTEN NO AOrOBOPY.

6.6. 3assutenb (nNpeacrtaButens 3asBUTENs), YyKasaHHbIA B N.2.2.5 HacTosAwero
AOMWHUCTPATUBHOIO pernameHTa, obpawaerca B AOMUHUCTpaUMo 3a nonyyYeHMemM B apeHay,
nvmyLlectBa (3a WCKMOYEHWEM 3eMerbHbIX YYacTKOB), HaxoAslerocs B MyHULMNAnsHON
cobcTBEHHOCTU, 6e3 NpoBeAeHUSA TOProB B CrieayoLmnx criyvasx:



6.6.1. PeweHnsa couynanbHbIX Npobnem;

6.6.2. Pa3Butua rpaxaaHckoro obuwectsa B Poccuiickon degepaumu;

6.6.3. CoumanbHOro obcnyxmeaHud, coumanbHON NOSAEPXKKNA N 3alUUTbI rpaXKaaH;

6.6.4. lNoaroToBKM HaceneHust K MpeogoneHnto MNOCNeacTBMA CTUXMUHBIX 6eacTBuUMN,
9KOMOrMYecKknX, TEXHOrEHHbIX UIM UHbIX KaTacTpod, K NpeJoTBpaLLEHMIO0 HECHACTHbIX CIyYaes;

6.6.5. OkaszaHuMs nomowM NoCTpadaBWMM B pes3ynbTaTe CTUXUAHBIX 6GencTeun,
9KOMOrMYecknX, TEXHOTEHHbIX WM WHbIX  KaTacTpod, coumanbHbIX, HaUWOHAsNbHbIX,
PENUrMo3HbIX KOHPNUKTOB, BexeHLuaM 1 BbIHYXXOEHHbIM NepeceneHLuam;

6.6.6. OxpaHbl OKpyXalLen cpeabl U 3aMTbl XXUBOTHbIX;

6.6.7. OxpaHbl U B COOTBETCTBMM C YCTaHOBMEHHbIMW TpeboBaHMSMU coaepXKaHnA
00bekToB (B TOM 4uCre 30aHWUA, COOPYXEHWUN) U TEPPUTOPUN, UMEKLLMX WUCTOPUYECKOE,
KynbTOBOE, KyIbTYypHOE UK NPUpOa0OXpPaHHOE 3HAYEeHUE, U MECT 3aXOPOHEHWM;

6.6.8. OkasaHuna opugmyeckon noMoLlmn Ha 6Ge3BO3MEe3gHOM MM Ha NbFOTHOM OCHOBE
rpaxgaHaMm W HEKOMMEPYECKMM OpraHusauusm W MpaBoOBOro MPOCBELLEHUS HaceneHus,
AEeATEeNbHOCTb MO 3awmTe npas 1 cBOOOA YenoBeka u rpaxaaHunHa;

6.6.9. NpodmnakTrkm coumarnbHO onacHbIX OpPM NOBEAEHNSA rpaXaaH;

6.6.10. bBnaroTBOpuUTENbHOW [OEATENBLHOCTU, a Takke [OeATenbHOCTM B obnactu
cogenctemsi GnaroTBOPUTENBLHOCTU N 4OOPOBONBYECTBA;

6.6.11. [eatenbHocTn B ob6nactm o06pa3oBaHUSA, MNPOCBELLEHUS, HAYKW, KynbTypbl,
MCKYCCTBa, 34paBOOXpPaHEeHUd, NPOUIaKkTUKU U OXpaHbl 300POBbS rpaxaaH, nponaraHibl
300pOBOro obpasa >XM3HW, YNy4vlWeHUs MOpanbHO-NCUXONOrMYEeCcKOro COCTOSIHUA TpakaaH,
Pn3n4eckom KynbTypbl U cnopTa U COAeNCTBME yKa3aHHOW AEATENbHOCTHY, a TaKkKe CoaencTane
AYXOBHOMY pasBUTUIO JIMYHOCTY;

6.6.12. dopmupoBaHusi B 06LLECTBE HETEPNUMOCTU K KOPPYNLNOHHOMY MOBEOEHWUIO;

6.6.13. PasButna MexHauMoHanbHOro COTPYOHMYECTBa, COXPaHeHWe U 3awmTta
CcaMoBbITHOCTH, KynbTypbl, A3bIKOB 1 Tpaanuuuin Hapogos Poccuickon Pegepaumnu;

6.6.14. [leatenbHOCTM B chepe NaTpUOTUYECKOro, B TOM YMCIle BOEHHO-NATPUOTMUYECKOrO,
BOCnuTaHus rpaxgaH Poccunckon degepaunu;

6.6.15. lMpoBeaeHus nouckoBon paboTbl, HanpaBfeHHOW Ha BbISIBIEHWE HEU3BECTHbIX
BOMHCKMX 3aXOPOHEHUN N HernorpebeHHbIX OCTaHKOB 3almnTHUKoB OTeyecTBa, yCTaHOBMEHUe
UMeH normbLumx n nponaswwmnx 6e3 Bectn npu 3awmTte OTeyecTsa;

6.6.16. Yyactua B npodunaktuke n (Mnu) TyLLEHUU MOXapoB W MPOBEOEHUN aBapUNHO-
cnacaTenbHbIX paborT;

6.6.17. CoumanbHON K KynbTYpHOW afanTaumm n UHTerpaLmm MUrpaHToB,

6.6.18. MeponpuatTnin no MeguuMHCKON peabunutaumm n coumanbHon peabunurtaumm,
coumanbHON WU TPyOoOBOW peuHTerpaumm nuvu, OCYLLEeCTBRSIWUX He3akoHHoe noTpebrneHue
HapPKOTUYECKNX CPEACTB UM NCUXOTPOMHbIX BELLECTB;

6.6.19. CogencTaus NoBbILLEHNIO MOBUNBHOCTM TPYAOBbIX PECYPCOB;

6.7. 3aasutenu (nNpeacrtasutenu 3asBuTens), ykasaHHble B N.2.2.6-2.2.10 HacTosLero
AOMUHUCTPATMBHOIO pernaMmeHTa, obpawainTca B AAMUHUCTPaLMIO 3a NOfy4YeHUeEM B apenay,
MMyLlecTBa (3a WUCKMHYEHMEM 3eMerbHblX Y4YacCTKOB), Haxodsuwerocsa B MyHUUUNANbHOW
cobcTBeHHOCTH, Be3 NpoBeAeHNa TOProB 4SS OCYLLECTBIEHNS] YCTaBHOW AeATENbHOCTH;

6.8. PesynbTatom npegoctasneHna MyHuuunansHoOM ycryrn SBnseTcs:

6.8.1. JoroBop apeHabl (popma pesynbTata ykasaHa B [lpunoxeHun 4 Kk HacTosLemy
AOMUHUCTPATMBHOMY PErnameHTy);



6.8.2. PeweHne o6 oTkaze B npegoctaBneHun MyHuumnansHon ycnyrn (copma
pesynbTaTta ykasaHa B [NpunoxeHunn 5 Kk HacToaweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

6.9. Pesynbtat npegoctasneHna MyHUUMNANbHOW YCRyrk, ykasaHHbIM B MyHkTe 6.8.1.
HacTosiwero AOMUWHUCTPATMBHOIO perfnameHTa odopMnseTca Ha 6OymaxHOM HocuTtene,
NoANUCbLIBAETCHA  YNOSTHOMOYEHHbIM  AOSMKHOCTHLIM - NUUOM  AAMUHUCTpauuK, 3aBepsieTcs
nevaTbio U Hanpaensetcs B MOL, ans sbigayn.

6.9.1. B cnyu4ae, ecnu pesynbTaTtoMm npegocrasneHns MyHuumnansHOW ycrnyrm asnseTca
AOroBOp apeHabl, 3akSYeHHbINn Ha cpok 6onee 1 roga, AMUHUCTpauusa Hanpasnset B MOL| 3
ak3emnnapa pgorosopa. [lpu wutoroBom noceweHun MOL, cneuywanuct MOL] Bbligaet 3
3K3eMnnspa JorosBopa apeHabl 1 ysegoMmnsaet 3asBuTtens o BO3MOXHOCTU Nogavn JOKYMEHTOB
Ha roCcyaapCTBEHHYK peructpauuio B YnpaeneHune depepanbHon cnyxbbl rocyaapCTBEHHOM
pernctpaunn, kagactpa u kaptorpadum no MockoBckon obnacTu.

6.9.2. B cnyvae, ecnu pesynbTaTtoMm npegocrasneHns MyHuumnaneHOM ycrnyru aBnsieTca
AOroBOp apeHbl, 3aKkrOYEHHbIN Ha CPOK MeHee 1 roga, To AOMUHMCTpaUUA HanpasndeT B
ML 2 ak3emnnspa goroBopa apeHabl.

6.10.[JoroBop cumMTaeTca 3akfo4YEHHbIM C MOMEHTa ero nognucaHnus AByMsi CTOPOHaMMU.

6.11. PesynbTaT npepocrtaBneHns MyHuumMnanbHOW ycnyru, ykasaHHbln B MyHKTe 6.8.2.
HacTodwero AOMWHUCTPATUBHOIMO perfameHTa B  BUAE  9MIEKTPOHHOIO  AOKYMEHTa,
NOANUCAHHOIO YCUMEHHOW KBanMULMPOBAHHOW 3SIEKTPOHHOM MNOAMUCHID YMONTHOMOYEHHOIo
AOSDKHOCTHOro nuua AgMUHUCTpauuW, HanpasenseTcd creunanuctom AgMuHUCTpauum B
NnYHbIN KabuHeT 3aaBuTens (npeactasutens 3assutens) Ha PITY.

5.3. B cnyyae Heobxogumoctu  3asButenb  (npeactaBuTtens  3asButens)
AOMNOSTHUTENBHO MOXET MNonyYnTb pesynbTat npegoctaBneHns MyHuuMnansHOW yCnyru,
yKasaHHbli B MNyHKTe 6.8.2. HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, npuv YycrnoBuu
yKasaHnsa COOTBETCTBYHLWEro crnocodba nonyyvyeHusi pesynbTtaTa, Yyepe3d MOLL: B atom cnyyae
cneumanmuctom MOL| pacnevaTbiBaeTCca 9K3eMNsp 3MEKTPOHHOro AOKyMeHTa Ha GymakHOM
HocuTene, 3aBepsieTcss NOANUCLID YNOSTHOMOYEHHOro crneumanucta MOL n nevateto MOLI,
BblaaeTcs 3aasutento (npeacrasutesnto 3asaButens).

54. B ©OymaxHoMm Buae pesynbtar npegoctaBneHns [ocygapCTBEHHOW yCryru
XpaHutcsa B AOMWHUCTPaUMM B COOTBETCTBUM C  YCTaAHOBSIEHHbIMW  MpaBuiamMu
Aeronpov3BoACcTBa.

5.5. dakT npegoctaBneHus ocyaapCTBEHHOM YCAYrM C MNPUNOXEHUEM pesyrbTaTta

npegpoctaesneHns ocygapcteseHHON ycnyru cukcmpyetca B Moayne okasaHus ycnyr eguHom
NHJOPMAaLIMOHHON CUCTEMbI OKa3aHWs rocygapCTBEHHbIX U MyHULMNANbHbLIX ycnyr MocKkoBcKom
obnactn (nanee — Moaynb okasdaHnus ycnyr EMC QY).

6. Cpok peaucmpauuu 3asiesieHusl

7.1. 3asaBneHue, nogaHHoe B anekTpoHHou chopme 4yepesd PIMIY go 16:00 pabouyero
OHs, pernctpupyetcs B AOMUHUCTpauMM B AeHb ero nogayun. Npun nogaye 3asiBneHust vepes
PIIry nocne 16:00 paboyero aHa nmbo B Hepaboumi oeHb, perncTpupyetcs B AGMUHUCTpaumnm
Ha crnegyoLwmnn paboynn aeHb.

8. Cpok npedocmaeneHuss MyHuyunanbHOU ycnyau
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8.1 Cpok npepoctasneHns MyHuumnansHon ycrnyrn cocTtasnseT He 6ornee 11 paboumx
AHEen ¢ gaTbl pernctpaunm 3assneHns B ADMUHUCTpaLuu.

8.1.1. MNpun Heobxo4MMOCTK NPOBEAEHNSA KOHKYPCHOrO O0TOOpa OLEHOYHOW OpraHu3auum u
npoBeAeHns OLEHKM pPbIHOYHOW CTOMMOCTW apeHgHOM nnaTtbl 3a WMYLECTBO CpPOK
npegocrasneHns MyHuuunanbHon ycnyri coctaenseT 71 pabounx gHen ¢ aaTbl permcrpauum
3asBneHns B AQMUHUCTpaLNN.

9. lMpaeoebie ocHosaHusi npedocmaeneHuss MyHuyunansHoU ycnyau

9.1. OCHOBHbIMM HOPMATMBHbLIMM MPABOBbLIMW aKTaMu, perynupyowmmm npegoctaBneHme
MyHUUMNanbLHOM yCcnyru, ABnsOTCS:

9.1.1. ®epepanbHbin 3akoH OT 26.07.2006 Ne135-03 «O 3alumnTte KOHKYpEeHLUNY.

9.1.2. 3akoH MockoBckon obnactu ot 10 uona 2009 r. Ne 88/2009-O3 «O6 apeHoe
MMYyLLIECTBA, Haxogswerocs B cobcTBeHHOCTU MockoBckom obnacTtuny.

9.2. CnMCcOoK WHbIX HOPMaTUBHbIX AaKTOB, MNPUMEHSIEMbIX NpW MNPEAOCTaBEHUN

MyHuumnansHon ycnyrm npusedeH B [lpunoxeHun 6 K Hactoauwemy AOMUHUCTPATUBHOMY
perrnameHTy.

10. Ucyepnbiearowuli nepedyeHb GOKyMeHmMoe, Heo6xo0umMbix 051 npedocmaesieHus
MyHuuyunanbHoU ycnyau

10.1. B cny4ae obpaluenunsa 3a nonyvyeHmem MyHuuMnanbHOW yCcnyrn HENOCPEACTBEHHO
camunm 3asBuTtenem, NPeacTaBnalTCa creayowme obasartenbHble JOKYMEHTbI:

10.1.1. 3agBneHue, nognucaHHoe 3asiBUTenem, B cooTBeTcTBUWM C [lpunoxeHuem 7 K
HacTosiwemy AQMUHUCTPATUBHOMY perfameHTy.

10.1.2. [JOKyMeHT, yOOCTOBEPSIOLLNIA NINYHOCTb 3adBUTENS.

10.2. Tllpu obpaweHnn 3a nonyvyeHveMm MyHUUMNANbHOW Yycnyrn npeacTaBUTens
3agBuTens, YMNOMHOMOYEHHOrO Ha nojdady [dOKYMEHTOB W MOfyyYeHue pesynbTaTta
npegoctaBneHns MyHuuMnanbHOW ycnyru, npeacTaBnsalTCca cnegywowme obssaTtenbHble
AOKYMEHTbI:

10.2.1. 3asBneHne, nognucaHHoe 3asBUTENEM.

10.2.2. [lJokyMeHT, yAOCTOBEPSAOLWMIA NMNYHOCTbL NpeacTtaButTens 3assuTtens.

10.2.3. [lokyMeHT, nogTBEPXAatoLwmMIi NOHOMOYNSA NpeacTaBuTensa 3aaBuTens.

10.3. Tlpu obpaweHnn 3a nonydyeHveMm MyHUUMNANbHOW Yycnyrn npeacTaBUTens
3asButens, ynonHOMOYEHHOro Ha nognucaHue 3asBneHus U nogadvy LOKYMEHTOB, a Takxke
nonyyeHve pesynbTata npegocTtaBneHnss MyHuuunanbHOW  ycnyrn, NpeacTaBnalTCs
cnegyrowmne obasatenbHble JOKYMEHTbI:

10.3.1. 3asBneHne, nognucaHHoe npeacrasmtenem 3aaButens.

10.3.2. [1okyMeHT, yAOCTOBEPSAOLMI NMNYHOCTb NpeacTaBuTens 3asBuTens.

10.3.3. [lokyMeHT, nogTBEPXAaloLWMIA NOTHOMOYNA NpeacTaBuTens 3aaBuTens.

10.4. B cnyyae obGpalleHuns 3asBuTens, ykasaHHOro B MyHKTe 2.2.3. AOMOMHUTENbHO K
AOKyMeHTaM, YykasdaHHbiM B nyHkTax 10.1.-10.3. npencraBnsgeTcs rocygapCTBEHHbIA UK
MYHUUMNANbHBLIN KOHTPAKT.

10.5. [JOKyMeHTbl, COCTaBfeHHble Ha WHOCTPaHHOM $3blke, noasiexaTr nepeBogy Ha
pycckum a3bik. BepHOCTb nepeBoaa 1 NoANMHHOCTL NOAMUCKU NepeBoYnKa CBUAETENLCTBYOTCA
B Nopsiake, yCTaHOBMEHHOM 3aKkoHoAaTeNnbcTBOM Poccuickon denepaumm o HoTapuare.
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10.6. OnucaHne [OOKyMeHTOB npuBeaeHo B [lpunoxenHun 8 K  HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

10.7. AoMuHUCTpauma He Bnpaee TpebosBaTb OT 3aaButens (NnpegcraButens 3aasutens):

10.7.1. JOKyMeHTbl UM nHdopMaunio NMbo OCyLeCTBEHNS OENCTBUN, NpeacTaBneHne
MNU  OCYLIECTBMIEHNE KOTOPbIX He MpedyCMOTPEeHO HOPMAaTMBHbLIMM MPaBOBbIMU  akTaMu
Poccunckon ®depepaunmmn, HopMaTMBHbIMW MNpaBoBbIMK akTamu MockoBckon obnactu ans
npepoctaBneHns MyHnyunansbHoOW ycnyru;

10.7.2. lpepocTtaBneHns [OOKYMEHTOB W  WHGoOpmauuwn, OTCcyTCTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He yKasblBanuMCb Mpyv MNepBOHayanbHOM OTka3e B npueme
AOKYMEHTOB, HeobxoaumbiX Ana npegocTtaBneHns MyHuumnaneHon ycny, nmbo B
npegocTtaBneHnn MyH1MUnnanbHOM yCrnyru, 3a UCKMIOYEHNEM CneayoLmx CriyYaes:

a) Un3MeHeHve  TpeboBaHWMN  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacaloLLMxcs
npepocTaBneHns MyHuuMnanbHOW yCnyrn, nocne nepBOHavyanbHOW nogavn 3asiBNEeHUs o
npegoctasneHn MyHuumnanbHoOm ycnyru;

6) Hannune owmnbBOK B 3asBreHUMM O npegoctaBneHun MyHuuunanbHOW ycnyrm wu
AOKYMeHTax, NOAaHHbIX 3asiBUTENeM rnocrie nepBoHayanbHOro oTkasa B npueme AOKYMEHTOB,
HeobxoouMMbix Ana npegoctaeneHns MyHuuunaneHon ycnyrn, nubo B npeaocTaBneHun
MyHUUMNanNsbHOM YCRyrn N He BKIIOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) MWCTeYeHWe cpoka [AeNcTBuUS [OOKYMEHTOB WNU U3MEHeHue uHdopmauum rnocrne
nepBOHa4YanbHOro oOTKasa B MpuMeMe [OKYMEHTOB, HeoOXoauMmbIX And npeaocTaBneHns
MyHuumnansHon ycnyrmn, nnbo B npegoctaBneHnm MyHUUmMnansHOM yCnyru;

r) BbIsIBNieHWEe OOKYMEHTarnbHO MOATBEPXAEHHOro akta (Mpu3HakoB) OLWMBOYHOro Mnu
NPOTUBOMPABHOro AencTeus (6e3gencTeuns) AOSMKHOCTHOMO Nuua opraHa, npegocTaBnsaoLwero
MyHuumnanbHyto ycnyry npv nepBoHavanbHOM OTKasde B NpuMeMe AOKYMEHTOB, HEOOXOOMMbIX
Ana npepoctasneHMss MyHuuunaneHon ycnyru, nubo B npepocTtasneHum MyHuumnansHoOm
ycrnyru, O 4YeM B TMWUCbMEHHOM BMAe 3a [MOANUCLID pyKoBoauTeENd AOMUHUCTPaLMK,
npegocrasnsawowero MyHuuMnanbHyO ycrnyry, npu nepBOHayarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoguMmblx Ans npegoctaeBneHna MyHuuunanbHOM ycnyru yBegomnsieTcs
3agsuTtenb (Npeacrtasutens 3asiBUTENd), a Takke MPUHOCATCS M3BUHEHUS 3a OOCTaBfiEHHbIE
HeynobcTBa.

11. Uc4yepnbiearowjuli nepedyeHb OOKyMeHmMoe, Heo6xooumMbix Osisi npedocmaesieHus
MyHuyunanbHoOU ycriyau, Komopbie Haxo0sImcsi 8 pacrnopsixeHuu Op2aHoe8 enacmu,
Opz2aHoe MecmHo20 camoynpaesieHusi unu OpaaHusayuu

11.1.  Ona npepoctaBneHnsa MyHuumnansHoun ycnyrn AODMUHUCTpaLMEn 3anpallnBaroTcs
cneayrowme HeobxoamMmble AOKYMEHTbI, Haxoadlwmeca B pacnopsikeHnn OpraHoB BRacTu:

11.1.1. B cnyyae oOpaweHna 3a npegoctaesneHnem MyHuumnaneHOW  ycnyru
topngudeckoro nuua Beinucka n3 EQMHOrO rocydapCTBEHHOrO peectpa lopuandecknx nwu,
cogepxawias ceegeHus o 3aasutene u3 PegepanbHon Hanorosom cnyxobl Poccun.

11.1.2. B cny4ae oOpaweHna 3a npegoctasneHnem MyHuumnansHOW  ycrnyru
nHauBMAOyanbHOro npeanpuHuMmatena Bobinucka u3 EguMHOro rocygapcTBeHHOro peecTpa
nHOMBUAYanNbHbIX NpeanpuHUMaTenen, cogepxallas ceegeHnsa o 3asasutene ns degeparnbHon
Hanoroeou cnyx6bsl Poccum.
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11.1.3. Boinucka w©“3 EAMHOrO rocyaapCTBEHHONO peecTpa HeaBWXMMOCTM  Ha
ncnpawmvBaemMoe WUMyLLECTBO U3 YnpasneHua degepanbHoM cnyxObl rocygapCTBEHHON
perncTpauun, kagacTtpa un kaptorpadgpumn no MockoBckon obracTu.

11.2.  [JokymeHTbl, yKa3aHHble B nyHkTe 11.1. MoryT ObITb NpeacTaBneHbl 3asBuUTENEM
(npeactaButenem 3asBuTensi) N0 cobCcTBeHHOM MHUUMaTMBE. HenpeacraBsneHne 3asButenem
yKa3aHHbIX [JOKYMEHTOB He SBNSeTCA OCHOBaHWEM ANS oTkasa 3asBuTento (npeacraBUTento
3asButens) B npegoctasneHnn MyHuumnansHOW ycnyri.

11.3.  AamuHuctpauusi, MOLl He BnpaBe TpeboBaTb OT 3asiBuTena (npegcraBuTens
3asaBuTensa) npeactaBneHNa [OOKYMEHTOB W MHGOpMauuuM, YykasaHHom B nyHkTe 11.1.
HacTosLero AIMUHUCTPATUBHOIO perfiaMmeHTa.

11.4. AaomuHuctpauusi, MOL He BnpaBe TpeboBaTb OT 3asiBuTensa (npeacraBuTens
3agBuTensa)  npegocTtaBneHust  MHopmauMm M OCYLLUECTBREHMST  OEWCTBUN, He
NpeayCMOTPEHHbIX HAaCTOAWUM AOMUHUCTPATUBHBIM perfiameHToM.

12. Ucyepnbiearowuli nepeyeHb OCHOB8aHuUll Os1s1 OMKa3a e rnpuemMe u peaucmpauyuu
doKymMeHmos, Heob6xooumMbix Ons npedocmaesneHuss MyHuyunanbHoOU ycnyau

12.1. OcHoBaHusIMM [Onsi OTKasa B nMpuMeMe [OOKYMEHTOB, HeobxoguMmblx Ans
npegoctaBneHms MyHuumnanbHOW ycnyrn, SBnsitoTCS:

12.1.1. ObpaweHune 3a npepoctaBneHnem MyHuumnanbHon ycnyrn 6e3 npeabsBreHus
AOKYMEHTa, MO3BONALWEro YCTaHOBUTb JIMYHOCTb nNuua HEenocpeacTBEHHO MNOAaroLero
3asaBneHue.

12.1.2. ObpalieHure 3a npegocrtaBneHmeM MyHuumnanbHOW ycnyru, He NpegocTaBnseMomn
AOMUHUCTpaUneN.

12.1.3.[JokyMeHTbl cogepXaT MNOOAYUCTKU W WUCNpaBrieHUs TeKCTa, He 3aBepeHHble B

YCTaHOBJIEHHOM 3aKOHOL4AaTENbCTBOM MOPSAKE.
12.1.4. [oKyMeHTbl coepxaT MNOBPEeXAEHUd, Hanuine KOTOpbIX He no3BonseT

O[IHO3HA4YHO MCTOSIKOBATb MUX codepXaHue, B TOM Yucne npencraBneHne HekavyeCTBEHHbIX UK
HeJOCTOBEPHbIX 3NIEKTPOHHbIX 0Opa3oB [LOKYMEHTOB, He MO3BOMSAKLWMX B MNOSHOM obbeme
npoYnTaTh TEKCT JOKYMEHTa U/uUnn pacno3HaTb PeKBU3UTbI JOKYMEHTa

12.1.5. [OKyMEHTbl yTpaTunu cuiy Ha MOMeEHT obpalleHus 3a npeaocTaBreHnem
MyHuumnansHOn  ycnyrm  (OOKYMEHT,  YAOCTOBEPSIWMKA  MOSHOMOYUS  npencTaBUTenNs
3asaBuTens, JOKYMEHT yAOCTOBEPSIOLWMIA NMIMYHOCTL 3asiBuTens).

12.1.6. HekoppekTHoe 3anonHeHne obdAsaTenbHblX nonen B 3asBreHun, B Cnyyae
obpaweHnuna [lpeacraButens 3aaBuTEnNs, YMOMHOMOYEHHOIO Ha MoAdayy [AOKYMEHTOB MU
nonyyeHve pesynbTata npegoctaBneHns MyHuumMnanbHOW ycriyru wunu HEKOpPPEKTHOE
3anosnHeHne obs3aTenbHbIX NONen B ANeKTpoHHon hopme 3asasneHus Ha PIITY (oTcyTtcTBue
3anosiHeHNs, HeJOCTOBEPHOE, HENOMHOe NMOO HenpaBUbHOE NpeaoCcTaBeHne CBeAEHUN, He
COOTBETCTBYHOLWMNX  TpeboBaHUAM,  YCTAHOBMIEHHbIM  HacToAWMM  ALMWHUCTPATUBHBLIM
perrnameHToMm)..

12.1.7. TpeanctaBneH HEMnosnHbIM KOMMONEKT OOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HacTosLero AIMUHUCTPATUBHOIO perfaMmeHTa.

12.2. PeweHune o6 oTkase B nNpMeme OOKYMEHTOB HeOOXOAMMbIX M NpeaocTaBneHus
MyHuumnansbHom ycnyru, odpopmnsieTcs no gopme, ykasaHHou B MNpunoxeHun 9 K HacTosLwemy
AOMWHUCTPaATUBHOMY perfameHTy, NoAnucbiBaeTCs YNONHOMOYEHHbIM OOIHKHOCTHLIM fULOM
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AOMUHUCTPaUMN N HanpaBnseTcs B NIMYHbLIN KabuHeT 3aasutens (npeactaButens 3asButens)
Ha PITY He no3gHee nepBoro paboyero gHs, CneayroLwero 3a AHeM nogayvm 3asBneHus.

13. Ucuyepnbiearowjuli nepedyeHb OCHOB8aHULl OJisi omKa3a e rnpedocmassieHuu
MyHuyunanbHoOU ycrnyau

13.1 OcHoBaHusIMM Ona oOTkasza B npegoctaeBneHun MyHuUMNANbHON  yCnyru
ABMAKOTCA:

13.1.1. Hannune npoTMBOpeumnBbIX CBeAeHUN B 3asiBNEHUM U MPUNOXKEHHBIX K Hemy
AOKyMEHTaXx.

13.1.2. HecooTtBeTcTBMEe Kateropum 3asiBUTENA OCHOBaHWIO, MO KOTOpOMYy 3asiBUTESb
BrnpaBe obpaliaTbCo.

13.1.3. BoisiBneHme B 3asBneHuM u (MnNu) npunaraeMblX K HEMY [OOKYMEHTax
HeJOCTOBEPHOU, NCKAXXEHHOM NITU HEMNOJTHOW MHOpMaLUN.

13.1.4. MNMpuHatne AOMUHUCTPaLMEN pPELUEHUS O nepefaye MMywlecTBa, 3a KOTOPbIM
obpartuncs 3aasutens gpyromy nuuy.

13.1.5. Hanuune y 3asButens HEUCNOSTHEHHbIX 06A3aTeNbCTB MO paHee 3aKNioYeHHbIM
aorosopam nepen AQMUHUCTPaLNEN.

13.1.6. OTcyTCTBYHOT CBeAeHNss 00 MMyLWECTBE B PEECTpPe MYHULMUNANbHOMO MMYyLLECTBA
NN UMYLLLECTBO HaXOAUTCA B MOSIb30BaHMM Y ApYroro nuua.

13.1.7. Heob6xoammocTb NCNonb30BaHMA UMYLLIECTBA, 3a KOTOPbIM 0bpaTuncs 3aasuTens,
ANS roCyAapCTBEHHbIX M MyHULMNANBbHBLIX HYXA,.

13.1.8. lMNpuHaTne AoMuUHUCTpaLmMen peLlleHnss 0 NpuBaTn3auumn Unm NHOM UCMNOJSTb30BaHUK
nMyLLecTBa.

13.2. 3agBuTenb BrpaBe oOTKasaTtbCd OT nosiydeHns MyHuumMnanbHOW YCryrm Ha
OCHOBAHUWN NMUCbMEHHOTIO 3asiBNEHUs, HaNMCaHHOro B cBOGoAHOM hopme, HanpasuB No agpecy
3NEeKTPOHHOM MOYTbI UM 06paTnBLLMCL B AOMUHUCTPaLMIO.

13.3. Ortkas ot npegoctasrneHns MyHuumnansHOM ycrnyrn He NpensTCTBYET NOBTOPHOMY
obpalueHnto 3asgsutena B AQMUHUCTPpaLMIO 3a npegocTasneHem MyHuumunanbHOW yenyri.

14. lMopsidok, pa3Mep u OCHoBaHUSsI 83UMaHUs1 20CcyOapCcmeeHHOU NOWTUHbI
usnu uHou nnamel, 83uMaeMoul 3a npedocmaeneHue MyHuuyunansHou ycnyau

14.1. MyHuumnanebHas ycnyra npegocrasnsetcsa 6ecnnaTtHo.

15. lNepeyveHb ycnye, He06x00uMbIX U 06s13amesnibHbIX Onsi NpedocmassieHus!
MyHuyunanbHol ycnyau, 8 mom yucsie nopsi@ok, pa3mMep U OCHO8aHUsI 83UMaHuUs
nnamel 3a npedocmaessieHue makux yciye

15.1. Ycnyrn, Heobxoammble n obsizaTenbHble Ana npegocTtaBneHns MyHuumMnansHoON
yCryru, OTCyTCTBYIOT.

16. CnocobbI npedocmaesieHusi 3asssumesieM OOKyMeHmMos,
Heobxo00umbix Ons nony4deHusi MyHuyunanbHou ycryau

16.1. Ona nonyveHus MyHuumnanbHon ycnyrm 3asiButens (npegcrasutens 3asaButens)
aBTopuayeTcsa B EguHon cucteme ngeHtudukaumm n ayteHtudunkauum (aanee — ECUA), satem
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3anonHseT 3asdBneHMe C  UCNoNb30BaHMEM  cheuuanbHONW  WUHTEpPakTUBHOW  OpMbl B
9NEeKTpOHHOM Buae. 3anonHeHHoe 3asBreHve OTnpaBnseT BMECTe C MNPUKPENNEHHbIMM
9NEKTPOHHbIMM  OOpasamMm  JOKYMEHTOB, YKal3aHHblXx B nyHkte 10  HacTosiero
AoMunHucTpatmeHoro pernameHnTa. [lpy asTtopusaumm B ECUWA 3assneHvne cuutaetcs
nognucaHHbIM NPOCTON 3NEKTPOHHOW noanucblo 3assutensa (npeactasutens 3asisutensd). B
cnyyae obpaweHus npeactasutensa 3asBuTens, He YNOHOMOYEHHOrO Ha noAanucaHue
3asaBneHuns, NPUKpennseTcsl aNeKTPoHHbIN 0bpa3s 3asBneHus, NoANnMcaHHoOro 3asBUTeNEM.

16.2. OTnpasBneHHoe 3asBneHne n LOKYMeHTbl noctynawT B Moaynb okasaHus ycrnyr
ENC OY.

16.3. Pesynbtat npepoctaBneHna MyHuumMnanbHOW ycnyrn Bblgaetca  3asiBuTento
(npeactasutento 3assutens) 8 MOLI.

16.4. Tlopsagok obecneyeHuss nu4HOro npuema 3aaBuTenen YycTaHaBnMBaeTCs
OpraHn3aunoHHO-pacnopsaanTeNbHbBIM JOKYMEHTOM AOMUHUCTPaLMN.

16.5. Bbibop 3asiButenem cnocoba nogaym 3asiBfeHnss U JOKYMEHTOB, HEOBX0AUMbIX AN
nonyyeHns MyHuumnansHom ycnyru, ocyllecTBnaeTcA B COOTBETCTBUMU
¢ begepanbHbIM 3aKOHOAATENBLCTBOM U 3aKOHOA4AaTENbCTBOM MockoBckom obnacTu.

17. CnocobbI nony4yeHusi 3asisumersieM pe3ysibmamoes rnpedocmassieHusi
MyHuuyunanbHoU ycnyau

17.1. 3assutenb (npeactaBuTenb 3asBUTENS) yBEOOMIISETCA O XO4E PACCMOTPEHUA K
rOTOBHOCTM pe3yrbTaTa npegoctasnenHna MyHuunnansHOM ycnyru cnegyowmmm cnocobamu:

17.1.2. Yepes nuyHbI kabuHeT Ha PITY.

17.1.3. o aneKTpoHHON no4Te.

Kpome Toro, 3asButens (npeacrtaBuTernb 3asBUTENS) MOXET CaMOCTOATENbHO MONyYnTb
WHpopMmaumnio O rOTOBHOCTM pe3ynbTaTa npegocTtaBneHnss MyHuuunanbHOW ycnyrm no
TenedoHy LeHTpa TenedoHHoro obcnyxmnBaHusa Hacenexnmss MockoBckon obnactun 8(800)550-
50-30, unu nocpeactesom cepauca PIY «Y3HaTb cTaTtyc 3asBneHus».

17.2. PesynbtaT npepoctaBneHns MyHuumMnansHoOM ycnyrm MOXeT ObiTb MonyyYeH
cnegyrowmumm cnocobamu:

17.2.2. Yepes MOLl Ha BymaxxHOM HocuTene.

17.2.3. Yepes3 nuyHbin kabuHeT Ha PIIIY B BMAe 9NEKTPOHHOro AOKYMEHTa, B criyvyae
NPUHATUA pelueHns o6 oTkase B npegocTaBneHnn MyHuumnanbHOW yenyri.

17.3.0ns nony4veHns pesynbtata MyHuumnanbHon ycnyrn 3asiBuTenb npenocTtaBnsieT
AOKYMEHT, YAOOCTOBEPSIOLWEN FMYHOCTb, a TakKKe OpuriMHanbl [OKYMEHTOB, 3MEKTPOHHblEe
obpasbl KoTOpbIX ObiNM  HanpaeBneHbl nocpegcteom PIITY. B cnyvyae o6paweHus
npeacrasutena 3asBuTtens npeactaBnseTcs  [AOKYMEHT, YAOCTOBEpSWen  fUYHOCTb
npeacrasutena 3asBuTtend, [OOKYMEHT, MOATBEPXOAKLWUA MNOSTHOMOYUA Ha MNOSyYyeHue
pesynbTata npegoctasneHns MyHUUMNAnNbHOM YyCnyrn, a TakkKe OpurMHanbl [OKYMEHTOB,
3NEKTPOHHbIE 00pa3bl KOTOPLIX BbINM HanpaeneHbl nocpeactasom PIATY.

17.4 3asBuTenb (NpeactaBuTens 3aaBUTENS) NPOCTaBNASET NOAMNUCH B BLINMUCKE O Bblaayve
pesynbTata npegocTtasneHns MyHuuunaneHon ycnyrn, cneuvanuct MOLL npoctaBnser
OTMETKy O BblAaye pesynbrata npegocrtasneHmss MyHmumnansHon ycnyrn B mogyne Mol EMC
oy.
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18. MakcumanbHbIl CPOK OXKUOaHUs1 8 o4Yepedu

18.1. MakcumanbeHblh CPOK OXMAaHMS B o4vepean nNpu  nonyyvyeHun pesynbrarta
npegpoctasneHns MyHuuunanbHOW YCnyrn He OOSMKEH npesbiwaTth 15 MUHYT.

19. TpeboeaHusi K NTOMeWeHUsIM, 8 KOMOPbIX NMpedocmasJsisiemcsi
MyHuyunanbHasi ycnyaa

19.1. TpeboBaHus K NOMeELLEHMSIM, B KOTOPbIX NpegocTasnsaetca MyHuumnanbHasa ycnyra,
npueegeHsb! B MNpunoxeHun 10 K HacToAweMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

20. [lokazamenu docmynHocmu u ka4yecmea MyHuyunanbHoU ycryau

20.1. Tllokasatenu [JOCTYMHOCTM W KayecTBa MyHuuUMnanbHOW ycCryrv npuBeneHbl B
OpunoxexHun 11 K HacToAweMy AOMUHUCTPATUBHOMY PErnamMeHTy.

20.2. TpeboBaHus k obecneveHnto JOCTYNHOCTM MyHUUMNanbHOW yCnyrin Ansi UHBanMaoB
npuBegeHsb! B MNMpunoxeHnn 12 kK HacToswemy AQMUHUCTPATUBHOMY perfnameHTy.

21. TpeboeaHus k opa2aHu3ayuu npedocmaesneHusi MyHuuyunanbHoU ycnyau e
3/1eKmpPoOHHOU ¢hopme

21.1. B onekTpoHHOW dopme [OOKYMeHTbl, yKa3aHHble B nyHkTe 10 HacToswero
AOMUHUCTPATUBHOIO pernameHTa, nogatTca nocpencrsom PITY.

21.2. Tlpn nogaye  [OOKYMEHTbl, YyKa3aHHble B nyHkte 10  Hacroswero
AOMWHUCTPATMBHOIO perfnameHTa, npunaralTcs K 3nekTpoHHoW dopme 3asBreHnsa B Buae
oTaenbHbIX dpannos. KonnyectBo dhannos LOMKHO COOTBETCTBOBATb KOMMYECTBY [LJOKYMEHTOB,
a HaumeHoBaHue danna LO/MKHO MNO3BONATb MAEHTUUUMPOBATL LOKYMEHT W KONMYECTBO
NINCTOB B JOKYMEHTE.

21.3. Bce opurMHanbl [OKYMEHTOB AOSKHbl OblTb OTCKaHMpOBaHbl B OO4HOM U3
pacrnpocTpaHeHHbIX rpadudeckux dopmMaTtoB (ansios B LUBETHOM pexume (paspelleHuve
CkaHmpoBaHuss — He MeHee 200 Toyek Ha nAtonm), obecrneymBalreM COXpPaHEHWE BCEX
ayTEeHTUYHbIX MPU3HAKOB MOAJSIMHHOCTW, a WMMEHHO: rpaduyeckon noanucu nuua, nedvatu,
yrnoBoro wramna 6naHka.

21.4. 3assutenb (NpeactaBuTenb 3asBUTESNS) UMEET BO3MOXHOCTb OTCMEXMBaTb XOA
006paboTkn AOKYMEHTOB B NMYHOM KabuHeTe npwu nopade 3assneHuna 4depes PIMMY wnm c
nomotubto cepsuca PIY «Y3Hatb cTtaTyc 3asaBneHuns».

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINONHEHUSA

22. Cocmas, nocnedoeamesibHOCMb U CPOKU 8bINMOJIHEHUSI a0MUHUCMPamu8HbIX
npouedyp (Oelicmeutl) npu npedocmaesieHuu MyHuyunanbHou ycnyau

22.1. lNepeyeHb agMUMHUCTPATUBHLIX npoueadyp npwu npegoctasneHnn MyHUUMnansHOM
yCnyru:

1) npuem 3asBneHnsa n JOKYMEHTOB;

2) obpaboTka 1 npeaBapuTeNibHOE PAaCCMOTPEHNE JOKYMEHTOB;
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3) opmupoBaHMe U HanpasneHWe MeXBeAOMCTBEHHbIX 3arnpoCcoB B  OpraHbl

(opraHmnsauuu), yyacteyoLlmne B npegocrasneHnn MyHuyunanbHoW ycnyru;

4) NpUHATUE peLleHuns;

5) Bblgava pesynbTaTta.

22.2. lNepeyeHb agMUMHUCTPATUBHBIX Npoueayp npu obpalieHnn 3a oT3bIBOM 3asiBrieHus
Ha npegoctasneHne MyHuuunansbHOM yCryru:

1) npuem 3asBneHnss 1 JOKYMEHTOB;

2) obpaboTka n npegBapuTeribHoe PacCMOTPEHNE LOKYMEHTOB;

3) NpUHATNE peLLEeHNs;

4) HanpaBrieHue pesyrnbTaTa.

22.3. Kaxgasa agMmHUcTpaTuBHasS npoueaypa COCTOUT U3 aAMUHUCTPATUBHbBIX OENCTBUN.
[MepeyeHb W copgepXaHune aAMUHUCTPATUBHLIX  OEUCTBUW, COCTaBNAOWMX  KaXKayro
agMUHUCTPATUBHYKO  npouenypy, npueBegeH B [llpunoxeHun 13 Kk HacToswwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

22.4. bnok-cxema npegoctasneHns MyHuuunanbHoW ycnyru npusegeHa B [MpunoxeHun
14 K HacTosAWweMy AOMUHUCTPATUBHOMY perflameHTy

IV. NMopsagok u hopMbl KOHTPONS 3a UCNONTHEHMEM AAMUHUCTPATUBHOIO
pernamMmeHTa

23. [Mopsidok ocyusecmesieHuss KOHMpPOoJis 3a cob/1r00eHuUeM U UCIOo/IHeHUeM
OO/HKHOCMHbLIMU JTUyamu, 20Cy0apcmeeHHbIMU 2paX0aHCKUMU cayXawumMu u
pabomHukamu AOMuUHUCMpayuu nosoxeHul AOMUHUCMpPamueHo20 peaslaMeHma u
UHbIX HOPMamueHbIX Npaeoe8bIX aKmose, ycmaHaesiuearou,ux mpeboeaHusi K
npedocmasneHuro MyHuyunanbHoU ycnyau, a makxe npuHsmueM UumMu peweHul

23.1. KoHTponb 3a cobnogeHMeM  OOSMKHOCTHbIMM - nuuamn  AgMUHUCTpaumn,
NONOXEHNA AOMUHUCTPATMBHOIO perflamMeHTa U UHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB,
yCTaHaBnmMBawLwmux TpeboBaHNa K npegoctaBrieHnio MyHuumnanbHOW ycrnyrn ocyLLecTBseTCs
B popme:

23.2. TeKywero KOHTpons 3a cobniogeHnem MnOoSfHOTbl U KavyecTBa MNpeaocTaBreHus
MyHuumnansHon ycnyrm (aanee - TeKyLWnin KOHTPOsb);

23.3. KoHTpons 3a cobnogeHnem nopsiaka npegocrasneHns MyHmumnnansHOM yecnyri.

23.4. TeKkywun KOHTPONb OCYLLECTBNSAET 3aMecTuTernb pykoBoautens AgMUHUCTpaLmm
B COOTBETCTBMM C MpuKa3oM O pacnpegeneHnn o6s3aHHOCTEN W YNONIHOMOYEHHbIE
UM OOMKHOCTHbIE Nnua

23.5. TekywMin  KOHTPONb  OCyLWecTBNAeTcsa B MOpsigke,  YCTaHOBIIEHHOM
pykoBoagutenem AAMWHUCTpaUUM ONs  KOHTPONA 3@ MCMOfIHEHMEM MNpPaBOBbIX AaKTOB
AOMUHUCTpaUu.

23.6. KoHTponb 3a cobniogeHnem nopsgka npegoctaBneHns MyHuumnanbHOW ycnyru
ocywectenderca  MWHUCTEPCTBOM  rOCyapCTBEHHOrO  yrpasreHud, MHGOPMaUVOHHbIX
TexHonormi mn cBAsn MockoBckor obnactu B COOTBETCTBUM C MOPSLKOM, YTBEPXOEHHOM
noctaHosneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxaeHun  [llopsgka  OCYyWECTBMEHMS  KOHTPONS  3a  NpefocTaBfeHUEM
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr Ha Tepputopun MockoBckon ob6nactu U BHECEHUU
nameHeHuin B NonoxeHne o MMHUCTEpPCTBE rocyaAapCTBEHHOIO ynpaBrieHnsl, UHPOPMaLMOHHbIX
TexHosormm n ceasm Mockosckon obnactn» u Ha ocHoBaHuM 3akoHa MockoBckon obnactu oT 4
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mMaa 2016 roga Ne 37/2016-O3 «Kogoekc MockoBckon obnactu 06 agMUHUCTPATMBHBIX
NpaBOHaPYLUEHNAX»

24. [lMopsidok u nepuodu4yHOCMb ocyujecmesieHusi Tekyu,e2o KOHmMpOoJisi
nonHomsl U Ka4ecmea npedocmassieHusi MyHuuyunansHolu ycnyau u KoHmpons 3a
cobnrodeHuem nopsidka npedocmaeneHusi MyHuyunanbHou ycryau

24.1. [1OMKHOCTHblE NULA, rocyaapCTBEHHbIE PaXKOaHCKMe Criy>Kalime u crneunanuncTbl
AOMUHUCTPaLMK, OTBETCTBEHHbIE 3a NpefocTasneHne MyHuumnansHOM ycrnyrm n ydacTByoLmne
B npepocTtaBneHnn MyHuuunanbHOM YCryrm HecyT OTBETCTBEHHOCTb 3a NpUHUMaeMble
(ocywecTtBnsemble) B xoge npepocrasneHms MyHUUMNANbHON YCRyrn pelueHns U Oenctsng
(6e3pencTBme) B COOTBETCTBUM C TpeboBaHNAMK 3akoHoaaTenbCcTBa Poccumnckon deaepaumm m
MockoBckon obnacTu.

24.2. HenonHoe wnu HekayecTBeHHOe npedocTaBneHne MyHuUMNanbHOW ycnyru,
BbIIBNEHHOE B npouecce TeKylwero KOHTPONs, BNEYET MNPUMEHEHME AUCLMNIIMHAPHOMO
B3bICKaHUSA B COOTBETCTBUUN C 3aKOHoAaTeNbCTBOM Poccuiickon degepaunn.

24.3. HapyweHne nopsgka npegoctasneHns MyHuUMnanbHOW ycryru, nosriekwee ee
HenpeacTaBneHne wnu npegocTaBneHne MyHUUMNANbHOMW YCNyrn C HapyLleHWEM Cpoka,
YyCTaHOBMEHHOr0 AOMWHUCTPATMBHBLIM pErfnameHToM, npegycmaTpuBaeT agMUHUCTPATUBHYHO
OTBETCTBEHHOCTb LO/MKHOCTHOrO nuua AQMWHUCTPALUKN, OCYLLECTBISIOLWEro UCNOSTHUTENbHO-
pacnopsanTenbHble MOSTHOMOYUS, YCTaHOBMNeHHyt0 3akoHoM MockoBckon obnactu ot 4 mas
2016 roga Ne 37/2016-O3 «Kogmekc MockoBckon obnactm 06 agMUHUCTPATUBHbIX
NpaBoOHaPYLUEHNSAXY .

24.4. [OmMKHOCTHbIM NULOM AOMUHUCTPaLMK, OTBETCTBEHHbLIM 3a COBNOAeHNe nopsiaka
npegoctaBneHns  MyHuMumMnanbHOM  ycnyrm  sIBNSIETCA  PYKOBOAWTENb  CTPYKTYPHOrO
nogpasgeneHuns, HenocpeAcTBEHHO npepocTaBndawowero MyHuumnansHyo ycnyry (ykasaTb
AOJDKHOCTb HE HUXKE PYKOBOAUTENS CTPYKTYPHOro noapasgenenus, 6es o0).

24.5. ([JOMKHOCTb HE HWXE PYKOBOAWUTENS CTPYKTYpHOro nogpasgenenus, 6es ®UNO)
AOMUHUCTPaLMK, HECET NEepCOHarbHY OTBETCTBEHHOCTb 3a COBMoeHMe CPOKOB M nopsaka
npepocTtaBneHns MyHuumMnanbHOW ycnyrn, B npegenax, YCTaHOBIIEHHbIX B €ro AOSMKHOCTHOM
pernameHTe (OOMKHOCTHON WMHCTPYKLMM) B COOTBETCTBMM C TpeboBaHMAMM 3aKoHOOATENbCTBA
Poccunckon ®egepauun.

25. OmeemcmeeHHOCMb OOJDKHOCMHbBIX J1UY, MyHUUUNanbHbIX CIIyXauwux u
crneyuasnucmoe AOMuUHUcmpayuu 3a peweHusi u deticmeus (6e3deticmeaue),
npuHumaemsbie (ocyuiecmerssieMbie) umu 8 xode npedocmaseneHusi MyHuyunanbHou
ycnyeau

25.1. [JomKHOCTHble niua, MYyHUUMNAanbHbIe cnyxatwme [ crneunanucTbl
AOMUHUCTPaLMK, OTBETCTBEHHbIE 3a NpegocTaBneHne MyHuumnanbHOM yCrnyrn n y4acTByoLne
B npepocTtaBneHmm MyHuMuMnanbHOM YCRyrm HECYT OTBETCTBEHHOCTb 3a MNPUHMMAaeMble
(ocywiectBnsiemble) B xoge npegoctaBneHms MyHUUMNAnbHOM YCRyrn pelueHns U Oenctsus
(6e3pencTBme) B COOTBETCTBMM C TpeboBaHMsAMM 3akoHoaaTenbCcTBa Poccuinckon degepaumm un
MockoBckon obnacTu.

25.2. HenonHoe wnNu HekayecTBeHHOe npefocTaBneHne MyHuUUNanbHOW YyCnyru,
BbIABNEHHOE B npouecce TeKylero KOHTPOns, BNEYET MNPUMEHEHME AUCLMNIIMHAPHOMO
B3bICKaHNA B COOTBETCTBMN C 3aKOoHoZaTenbCcTBOM Poccuinckon ®epepaunn.
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25.3. HapyweHne nopsgka npegoctasneHns MyHMUMnanbHOW yCryrn, nosriekwee ee
HenpeacTaBneHne unu npegocTtaeneHne MyHuUMNAnNbHOW YCNyrM C HapyLeHWeM CpokKa,
YyCTaHOBMEHHOr0 AOMWHUCTPATMBHBLIM pErnameHToM, npegycmaTpuBaeT agMUHUCTPATUBHYHO
OTBETCTBEHHOCTb OOMMKHOCTHOrO nuua AOMUHUCTPaUNN, OCYLLECTBASIOLWLErO UCMOMHUTENbHO-
pacnopsanTenbHble MOIHOMOYMS, YyCTaHOBMEHHy 3akoHom MockoBckon obrnactu oT 4 mas
2016 roga Ne 37/2016-O3 «Komekc MockoBckon obnactm 06 agMUHUCTPATUBHbIX
npaBOHAPYLUEHNAX».

25.4. [1OmMKHOCTHbIM NUUOM AOMMHUCTPaLMK, OTBETCTBEHHbLIM 3a COBNOAeHNe nopsiaka
npegoctaBneHns  MyHuMumMnanbHOM  ycnyrm  sIBNSIeTCA  PYKOBOAMTENb  CTPYKTYPHOrO
nogpasgeneHusi, HenocpeacTBEHHO npepocTasnawwero MyHuuunanbHyo ycnyry (ykasaTtb
AOSDKHOCTb HE HWXKE PYKOBOAUTENSI CTPYKTYPHOro nogpasgenenus, 6es o0).

25.5. ([JO/MKHOCTb HE HWXE PYKOBOAWUTENS CTPYKTYpHOro nogpasgenenuvs, 6e3 ®dUNO)
AOMUHUCTPALMM HECEeT NMepcoHarnbHY0 OTBETCTBEHHOCTb 3a CobnogeHMe CPOKOB WM MOpsiaka
npegocraBneHuns focygapCTBEHHOW yCcnyru, B npeaenax, yCTaHOBIEHHbIX B €ro AOMMKHOCTHOM
pernameHTe (4O/MKHOCTHOM MHCTPYKLMM) B COOTBETCTBMM C TpeboBaHMAMM 3aKoHoAaTeNbCTBa
Poccuinckon ®epepaunn.

26. lMonoxeHusi, xapakmepu3syrouwjue mpeboeaHusi K MopsiOKy u ¢opmam
KOoHmMposns 3a npedocmaesieHuem MyHuyunanbHOU ycrnyau, 8 mOM 4Yucsie CO CMOPOHbI
epaxodaH, ux o6 eduHeHull u op2aHu3ayull

26.1. TpeboBaHusMU K NOpsiAKY U popmam Tekywiero KOHTpoONA 3a npeaocTaBreHnem
MyHUUMNanbHOM yCnyrn SBnsTCA:

- HE3aBMCUMOCTDb;

- TWATENbHOCTb.

26.2. He3aBMCMMOCTb TEKYLLEro KOHTPOSIA 3aKNyaeTcs B TOM, YTO SOSMKHOCTHOE Nnuo,
YNONITHOMOYEHHOE Ha €ro  OCYLWEeCTBfIEHME HEe3aBMCUMMO OT  AOSDKHOCTHOro  nuua,
MYHULMNANbHOrO  CriyXaLlero, cneunanucta  AOMUHUCTpaLuM, y4yacTBYHOLLETO B
npegocraBneHnn MyHuuMNanbHOW ycnyrn, B TOM 4ucre He umeeT 6nm3koro poacrtea wnu
cBoucTBa (poguTtenun, cynpyru, getmn, dpatbs, CecTpbl, a Takke OpaTtbsi, CECTpbl, pOAUTENN,
AETW Cynpyros 1 Cynpyru AeTemn) ¢ HUM.

26.3. [1ofmKHOCTHblE nNuua, ocyliectendaowme TekyLwmin KOHTPOsb 3a NpeaocTaBlieHneM
MyHuuMnanbHOW ycnyrn, [OOMKHbl MNPUHUMAaTbL Mepbl MO  NPedoTBPaLLEHUIO  KOHMNUKTa
WMHTEpPecoB Nnpu npegoctasneHnn MyHmumnnanbHON ycnyrm

26.4. TwaTenbHOCTb OCYLUECTBIIEHUS TeKyllero KOHTPOSis 3a npefocTaBrieHnem
MyHULMNanbLHOM yCcryrM COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHUN YNONHOMOYEHHBLIMMN
nmuammn o6a3aHHOCTEN, NPeAYCMOTPEHHbIX HACTOSALLUM pa3genom.

26.5. [paxpgaHe, nx obbeguMHEHUA U opraHu3auum Onsi OCYLECTBNEHNA KOHTPOns 3a
npegocrtaeneHneMm  MyHuumMnanbHOM  ycnyru € uenblo  cobrnogeHus  nopsgka ee
npegocTaBneHns UMetoT nNpaBo HanpaenAaTbe B MUHUCTEPCTBO rocy4apCTBEHHOrO ynpaBneHus,
MHPOPMALIMOHHBIX TexHosnormnm un cBasnm MockoBcko obnactn xanobbl Ha HapyleHue
AOSDKHOCTHBIMM — NiMUaMKM,  MYHAUMNANbHbIMK  criyKawumn — AgMUHUCTpauMmM  nopsgka
npegocrtaBneHns  MyHuuMnanbHOW  yCryri, TMOBMeEKWee ee HenpeacTtaBfeHne  unu
npegocTaBneHne ¢ HapyweHWeM CpoKa, YCTaHOBMEHHOro HacTosAwMM AAMUHUCTPATUBHBIM
pernaMmeHToM.

26.6. [paxpaHe, nx obbeauHEHUs U opraHu3aumMm Onsi OCYLLECTBIIEHUS KOHTPONS 3a
npegocraBneHneM MyHuMUMNANbHOW YCNYrM MMEKT MpaBo HanpaensaTb B ALMWHUCTPaALUIO
MHOMBUAYaANbHbIE N KOMMEKTUBHbIE ObpalleHns ¢ NpeanokeHUsaMU No COBEPLUEHCTBOBAHUIO
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nopsgka npegocTtaBneHuss MyHuumnanbHOM ycnyrn, a Takke xanobbl n 3asdBneHus Ha
pencteus (6esgenctene) OOMKHOCTHBIX NUL, AOMWHUCTPAUMW U MPUHATBIE UMW PEeLUEHUs,
cBsi3aHHble ¢ nNpegocTtaBneHeM MyHUuunanbHOM yCnyru.

26.7. KoHTponb 3a npegoctaBneHneMm MyHuuunanbHOW ycnyrM, B TOM 4ucCrie CO
CTOPOHbI rpaxgaH Wx oObeauHEeHWA W opraHu3auuKn, OCYLLEeCTBMASeTCHS MNOoCpPeacTBOM
OTKPbITOCTU AeATeNnbHOCTM AOMMHUCTpauMM Npu npegoctaBneHmm MyHuuMnanbHOW YCnyru,
NnoslydeHusi NMosfHOW, akTyanbHOW W OOCTOBEPHOW WMHAOPMAaUUK O NOopsaKke npenoCTaBreHus
MyHuuMnansHOM ycnyru n BO3MOXHOCTU gocyaebHoro paccmoTpeHnsa obpaleHun (xkanob) B
npouecce nonyyeHns MyHuumnanbHOW yCnyru.

26.8. 3assutenu (npeacrtaButenu 3asBUTenis) MOryT KOHTPONIMPOBaTL NpegoCTaBneHne
MyHuuunansHOM ycnyrm nyTem nonyydeHus wuHdgopmauum o xode npenoctaBieHus
MyHUuMnansHOM ycnyrn, B TOM YUCMe O CPOKax 3aBepLueHUs afMUHUCTPaTUBHBLIX npoueayp
(oenctemin) no TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM YuCle MO 3fEKTPOHHOWN
noyte u yepes PIIy.

V. NocynebHbin (BHECYyAeOHbIN) NOpsAAoK 06XanoBaHUA peLleHUn U OeNCTBUN
(6e3pencTBUA) [OMKHOCTHbIX NUL, MyHUUMNANbHbIX CNYXaliuX U cneynuanucToB
AamuHucTpauumm, a Takke cneunanucrtos ML, yyacTByrowmx B npeaocTaBneHumn
MyHuuMnanbHoOM ycnyrm

27. [JocyOebHblIl (eHecyOebHbIl) nopsidok obixxasoeaHusi peweHul u Odelcmeul
(6e3delicmeusi) GO/NKHOCMHBIX J1UY, MyHUUYUNanbHbLIX CAYyXawux u cneyuasaucmos, a
makxe cneyuanucmoe M®L, ydyacmeyruwux e npedocmaeneHuu MyHuuyunanbHoOU
ycnyau

27.1. 3asBuTenb BNpaBe nogaTb Xanoby Ha peweHue n (unu) gencreue (besgencrene)
AOMUHUCTpaUMn 1 (UNN) UX JOIMKHOCTHLIX JIML, rOCY4apCTBEHHbIX rpaXKgaHCKMUX cryXaliux, a
Takke cneumanuctos MOL npu npepoctaBneHun MyHuuMnanbHOW YycriyrMu B criyvyae
HapylweHve nopsaka npegocrtaBneHns  MyHuuunanbHOWM — ycnyrv, Bblpa3vBLleecss B
HenpaBOMEPHbIX peLleHusiX u gencteuax (besgencteumn) AOMUHUCTPALNN, UX OOSMKHOCTHbIX
nnu, rocyaapCTBEHHbIX rPaXgaHCKMUX CryXalmx, a Takke cneyunanmctos ML,

27.2. TpeboBaHna nogjayn W pPaACCMOTPEHUA AOSMKHOCTHbIX UL, YCTaHOBEHbI
noctaHoeneHneM lpasutensctea Poccunckon degepauunm ot 16.08.2012 Ne 840 «O nopsiake
nogayn u paccMmoTpeHust xanob Ha peweHus u gencteus (6esgencteve) depepanbHbIX
OpraHoB MCMOSTHUTENBHOM BACTU U UX OOSMKHOCTHbLIX Nvu, dheaepanbHbiX rocyaapCTBEHHbIX
CnyXalumx, AOSMKHOCTHbIX JUL, FOCyAapCTBEHHbIX BHEGWMKETHbIX doHaoB Poccunckon
denepaumm, a Takke TrOCydapCTBEHHbIX Kopropauun, KoTopble B COOTBETCTBUU C
denepanbHbIM 3aKOHOM HafeneHbl MOSIHOMOYMAMM MO NPeAoCTaBfEHNI0 FOCYAAapPCTBEHHbIX
ycrnyr B YCTaHOBMNEHHOW cdepe [eATEeNbHOCTU, U WX AOIMKHOCTHbLIX nuu» (ganee -
noctaHosneHne [lpaButenbctBa Poccurickon ®depgepaunmn o1  16.08.2012 Ne 840),
noctaHosneHnem [paButenbctea MockoBckon obnactm ot 8 asrycta 2013 roga N 601/33
«O06 yTBepxaeHun MNMonoxeHns 06 ocobeHHOCTAX Nogavm N paccMoTpeHus Xanob Ha pelleHns
n pencrtena (6e3gencTeme) UCNOMHUTENbHBIX OpPraHoB rocygapCTBEHHON Bnactn MoOCKOBCKOM
obnactn, nNpefoCTaBNAWNX [OCYOAPCTBEHHbIE  YCAYyrKM, W WX  OOMMKHOCTHbIX — Nnu,
rOCyAapCTBEHHbIX [PaXAaHCKUX ChyXalmMX WCMOMHUTENBHbIX OPraHoB roCy4apCTBEHHON
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Bnactn MockoBckon obnactu» (ganee - noctaHosneHve [lpasButensctea MockoBckon obractu
ot 08.08.2013 Ne 601/33).

27.3. YKanoGa nogaetca B AOMUHMCTpauUMIO, MpedocTaBnsowyo MyHULUnanbHyo
ycrnyry B MUCbMeHHOW ¢opMe, B TOM 4ucre Npu fMYHOM npueme 3asBuTens, MnM B
3NEKTPOHHOM BuAe.

27.4. JKanoba gomkHa cogepxaTb:

a) HavMmeHoBaHWe AOMUHUCTPauun npegoctaBngawowero MyHuUMNaneHy  ycnyry,
OOIMKHOCTHOMO  Nuua  opraHa, npegocrtasnsawowero  MyHuumnanbHyto — ycnyry, nmbo
rocygapCTBEHHOIro rpaxgaHckoro cnyxawero, MOL, ero pykosogutens mn (unu) paboTHuka,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010
N 210-®3 «O6 opraHusaumu npegocTaBneHnst rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNyr», UX
pykoBogutenen u (unn) paboTHMKOB, pelleHuss W OencTtBus (6e3genctene) KOTOPbIX
obxanytoTcs;

0) dbamunumio, UMA, OTYECTBO (MPU HaANM4YMK), CBEOEHUS O MECTE XUTeNbCTBa 3asaBUTENs -
dusnyeckoro nuua nMbo HauMMeHOBaHWe, CBEeAEHWA O MeCTe HaxOoXOeHusa 3assutensa -
IOPUANYECKOrO Nnuua, a Takke HoMmep (Homepa) KOHTakTHoro Ttened)oHa, agpec (agpeca)
SNEKTPOHHOW NOYTLI (MPY HaNMYUKM) U NOYTOBBLIN agpec, NO KOTOPbIM AOMMKeH ObiTb HanpaeneH
OTBET 3asABUTEN (3@ WCKIIYEeHMEM crydad, Korga >xanoba HanpaensieTca crnocobom,
yKasaHHbIM B NyHKTe 28.9. HacToswero AAMUHUCTPATUBHOIO perfiameHTa);

B) cBedeHus o6 obxanyembix pelueHunsax u gencteuax (besgencteumn) AgMUHUCTpaUUn,
npepocTasnaoLwero MyHumMnaneHyo ycnyry, ero 4OSPKHOCTHOro nvua nnbo rocyaapCTBEHHOMO
rpaxkgaHckoro cnyxawero MoL|, pabotHuka MOL|, opraHnsaumin, NpegyCMOTPEHHbIX YacTbio
1.1 crateun 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-&3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr», UX paboTHUKOB;

r) 4OBOAbl, HA OCHOBaHWUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHneM U OeNCTBUEM
(6espenctBnem) AgMuHUCTpaumn, npegocrtaBnsawowero MyHuumnanbHylo — ycnyry, ero
AOIMKHOCTHOMO nuua nmMbo rocyaapCTBEHHOrO rpaxagaHckoro crnyxauwero, ML, paboTHuka
M®LI, opraHusauun, npegycMOTPeHHbIX 4vacTbio 1.1 ctatbm 16 degepanbHOro 3akoHa oOT
27.07.2010 N 210-#3 «O6 opraHMszaumm npenocTaBfeHNs  roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», ux paboTHUKOB. 3aaBuTenemMm MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI
(Npu Hanuuun), nogTBEPXKOAOLNE [OBOAbLI 3asBUTENS, NMMOO UX KONWUN.

27.5. B cnyyae ecnu xanoba nopaeTcs 4epe3 MNpeacTaBuTENs 3asBUTENs, TakKxke
npeacraBnAeTcs AOKYMEHT, NOATBEPXKOAKOLWMIA NOSTHOMOYMS Ha OCyLLeCTBNeHne OeNUCTBUnA OT
nuMeHn 3aaButens. B kayecTBe [OOKYMeHTa, MoATBEp)KOAalLwWero nosIHOMoOYMA  Ha
OCYyLLEeCTBMNEHNe ENCTBUN OT UMEHN 3aABUTENS, MOXET ObITb NpeacTaBneHa:

a) odopMneHHas B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccunckon depepayuu
AOBEPEHHOCTL (ON51 PMU3NYECKNX NNLL);

0) odopmneHHass B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccunckon degepaumm
[OBEPEHHOCTb, 3aBEpeHHas neyaTbl 3asaBUTENs (MPUM HanNuUuMM neyatn) M noanucaHHas
pykoBoguTenemM 3asiBUTenss WM  YMNONIHOMOYEHHbIM 3TUM pyKoBoguTenem nuvuomMm (ans
IOPUANYECKNX NNLL);

B) KOMUS pelleHns O HasHayeHun wunu o6 u3bpaHmm nmbo npukasa O HasHa4YeHUn
PU3NYEeCcKoro nuua Ha [OMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe dusnyeckoe nuuo
obnagaet npaBom AelCTBOBaTb OT MMeHU 3asBuTens 6e3 JoBEPEHHOCTH.
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27.6. lpuem xanob B nNUCbMeHHOW opme ocyulecTBnseTca AQMUHUCTPaALMEN,
npegocrasnawowmnM  MyHuumnanbHyo ycnyry, B MecTe npegoctaBneHnsa MyHuuunanbHOM
ycnyrn (B MecTe, rge 3asBuTenb nodasasnt 3anpoc Ha nonydeHne MyHuumnanbHOW yCnyru,
HapylleHne nopsaka KoTopon obxanyetcs, nubo B MecTe, rge 3adaButenemM nosnydeH
pesynbTaTt ykazaHHON MyHuuunanbHOW ycnyri).

Bpemss npuvema xanob® [OO/MKHO coBnagaTtb CO BpPeEMEHeM MpefocTaBfeHus
MyHuumnanbHom ycnyru.

27.7. XXano6ba B nUCbMeHHON hopMe MOXET BbITb Takke HanpasfieHa no no4re.

27.8. B cnyyae nogadm xanobbl npu nUYHOM npueme 3aaBUTENb NpeacTaBnseT
AOKYMEHT, YOOCTOBEPSOLLNIA €ro NMIMYHOCTb B COOTBETCTBUN C 3aKOHOZATeNbCTBOM Poccumnckom
depepauumn.

27.9. B anekTpoHHOM BuAe xanoba moxeT 6bITb NnogaHa 3asiBuTenem nocpeacTsoM:

a) opuymanbHoro canta (AQMUHUCTPAUUK 1 agpec canta B cetu NHTepHeT);

0) PIry http://uslugi.mosreg.ru, EMry http://gosuslugi.ru, «[Jobpo[en»
https://dobrodel.mosreg.ru.

27.10. Mpwn nogaye xanobbl B 3NIEKTPOHHOM BUAE AOKYMEHTbI, yKa3aHHble B MyHKTe 28.4
HacToswero AOMUWHUCTPATMBHOIO pernaMmeHTa, MoryT ObITb npeacrtaBneHbl B ¢hopme
9NEKTPOHHbIX  AOKYMEHTOB, MOAMWCAHHbIX  3NEKTPOHHOW  MOAMUCbID, BUA  KOTOPOM
npegycMoTpeH 3akoHogaTtensctBom Poccuinckon — depepauuu, npu  39TOM  OOKYMEHT,
yAOCTOBEPSIOLLMI NTIMYHOCTb 3aaBuTens, He TpebyeTcs.

27.11. Xanoba paccmaTtpuBaeTcsa pykoBoautenem AgMUHUCTpaLMK, NPeaoCTaBAsoLMM
MyHuumnanbHyto ycnyry, nOpsiAOK MpefocTaBfeHns KOTopou Obin HapylleH Bcneactaue
peweHnn n genctenn (6esgencrtens) AgMUHUCTpaLmMK, npegocTtasnsowero MyHuumMnansHyo
yCrnyry, ero AOSfMKHOCTHOrO nuua nmMbo rocyaapCTBEHHbIX FpaXaaHcKux cnyxawmx. B cnyvae
ecnu obxanylTcs  pelweHna  pykoBoautena  AAMUHUCTpauuKW,  NpeaocTaBnsoLero
MyHuuunanbHyto ycnyry, >xanoba nogaeTcs B BbIWECTOSAWMIA  UCMOSTHUTENbHbBIA  OpraH
rocygapcteeHHon Bnactu  MockoBckon obrnactu (B nopsgke  NOAYUHEHHOCTU) W
paccmatpuMBaeTca UM B Nopsiake, MNpeayCMOTPEHHOM nocTaHoBreHnem [lpaButenbcrea
Poccunckon ®egepaunm ot 16.08.2012 Ne 840, noctaHoBneHnem [lpaButenbctBa MocCKoBCKON
obnactn ot 8.08.2013 Ne 601/33.

27.12. YKanoba nogaetcsa B NMCbMEHHON hbopme Ha ByMaXHOM HOcuTene, B 9NEeKTPOHHON
dopme B AOMuUHUCTpauuio, npegoctasngiowmn MyHuuyunansHyto ycnyry, MoL, nubo B
COOTBETCTBYIOLUNA OpraH MeCTHOro camoynpasrieHus nybnuyHo-npasoBoro obpasoBaHus,
anaowmnca ydpegutenem MOLl, a Takke B opraHuM3aumm, NpegyCcMOTPEHHble YacTbio 1.1
ctatbu 16 ®depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHunsauum
npeaocTaBneHns rocygapCTBEHHbIX U MYHULIMMANbHbIX YCNyM».

27.13. Xanobbl Ha pelweHus un gencteus (6esgencreue) paboTHuka MOL, nopatotca
pykoBoguTento atoro MOL|. XXanobbl Ha pelieHns un genctena (6espencteme) MOLL nogatotca
B MWHUCTEPCTBO rocydapCTBEHHOIO ynpaBrieHUss WHAOPMAUVOHHbLIX TEXHOSIOMMA U CBA3U
MockoBckorn obnactu. Xanobbl Ha peweHus wn pgencteus (6esgencrteme) pabOTHMKOB
opraHusauun, npenycMoTpeHHbIX Yactbio 1.1 ctatbmn 16 degepanbHoro 3akoHa ot 27.07.2010
N 210-03 «O6 opraHusaumMm NpeaocTaBfieHNa rocygapCTBEHHbBIX M MyHMUMMNANbHBIX YCAyry,
nogarTCa pyKoBOoAUTENAM 3TUX OpraHn3auuin.

27.14. B cny4ae ecnu xanoba nogaHa 3assButenem B AAMUHUCTPAUUIO, B KOMMNETEHLMIO
KOTOPOro He  BXOOUT  MpPUHATME  peweHns no xanobe B  COOTBETCTBUM  C
TpeboBaHNAMN HacToALWeEro AQMUHUCTPATMBHOIO pernamMmeHTa, B TedeHme 3 paboumx gHen co
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OHA ee peructpaumm AMUHUCTPaUMM HanpasnsieT anoby B YNOSIHOMOYEHHbIM Ha ee
paccMOTpeHMe opraH U B NMMCbMEHHOM hopme nHopMupyeT 3asBuTenst 0 nepeHanpasneHnn
XanooObl.

Mpn 3TOM CPOK paccMOTpeHus xanobbl MCHUCASETCA CO OHA pernctpauumn xanobbl B
YNONMHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

27.15. MNpun noctynneHun xanobsl MOL] obecneunBaet ee nepegady B ADMUHUCTPaLMIO B
nopsidike W CPOKW, YCTAHOBIEHHble COorfaleHMeM 0 B3auMOAEWCTBUW, HO He no3gHee
cnefytoulero paboyero gHs CO OHS MNOCTYNEHUs Xanoobl.

27.16. 3asBuTenb MOXeT 06paTUTLCS C anobon, B TOM YMCne B CReayoLwmnx cryvasx:

a) HapylweHue cpoka peructpauuMm 3anpoca 3asBuTens O npegocTaBneHun
MyHuumnanbHom ycnyru;

0) HapyLleHue cpoka npegocTtaBneHns MyHUuunansHoOn yCnyru;

B) TpeboBaHve y 3asBUTENS [OKYMEHTOB WM MHGopmauun nmbo ocyllecTBNeHns
AENCTBUWA, NpeacTaBNeHne unm ocyLecTBieHMe KOTOPbIX HEe NPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccurickon degepaunn, HOPMaTUBHBIMU NPABOBLIMU akTaMu Cy6bekToB
Poccuinckon depepauum, MyHUMUMNanbHbIMKM NPaBOBLIMW  akTamMu Ona  npegocTtaBfieHna
rocyapCTBEHHOW UIM MyHULUNANbHOMW YCIyru;

r) oTka3 B MpuvemMe [OKYMEHTOB, NpeacTaBrfieHMe KOTOPbIX NpeayCMOTPEHO HaCTOSLUM
AOMUHUCTPATMBHBIM  pernameHToM, HOPMaTMBHbIMW MpaBOBbIMM  akTamun  Poccuiickon
depepaumm, Mockosckon obnactv anga npegocraBneHms MyHuumMnanbHOM ycnyru;

A) OTka3 B npepocTtaBrieHMn MyHuUMNanbHOW YCnyru, ecriv OCHOBaHWSA oOTKasa He
npeaycMOTpEHbl HAaCTOAWMM AOAMUHUCTPATUBHLIM perfnameHToMm, beaepanbHbIMU 3aKOHaAMK U
NPUHATLIMU B COOTBETCTBMM C HUMW MHbIMW HOPMaTUBHLIMW NPaBOBbIMK akTamu Poccuinckomn
depepaumm, MockoBckon obnacTu;

e) TpeboBaHuMe BHeceHus 3asBuTenem npu npegoctasneHnn MyHuuunaneHOW ycnyru
nnatbl, H&e NPeaYCMOTPEHHON HACTOAWMM AOMUHUCTPATMBHBIM pernameHToM, HOpMaTUBHBIMMN
npaBoBbIMK akTamu Poccurickon ®egepaumm, MockoBckon obnactu;

X) oTkaz3 AgMuHUCTpauumn, npegoctasnswowero MyHuuMnNaneHy  ycrnyry, ero
AOIMKHOCTHOMO Nuua B MCMPaBfieHUM [OONYLIEHHbIX OneYyaTok U OoWwubOoK B BblOAHHbIX B
pesynbtate npepocTtasneHnss MyHuumMnanbHOM ycnyru [[OKYMeHTax nmbo HapyleHue
YCTaHOBMEHHOro CpoKa Taknx UcnpasneHuni;

3) HapyLLeHMe cpoKa Unn nopsaka Bblgadn JOKYMEHTOB NO pe3dynbTatam NpeaocTaBreHns
MyHuumnanbHoM ycnyru;

n) npuocTaHoBNeHne npegocTasneHna MyHUUMNAnNbLHOM YCNyrn, €cnu OCHOBaHWUA
NPUOCTAHOBMEHMUS He NpedycMoTpeHbl  defeparnbHbIMU - 3aKOHAMU M MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBIMW HOPMAaTMBHbLIMW NPaBOBbIMM akTamu Poccuiickon degepaunn,
3aKOHaMW 1 UHBIMW HOPMaTUBHLIMY NMPaBoOBbIMK akTamu MockoBckon obnacTu.

K) TpeboBaHue y 3asButens (npegcrasutens 3assutend) npeacTaBneHnsi AOKYMEHTOB U
WHpopmauun, oTcyTcTBME U (UNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YKasbliBanucb npwu
nepBoHa4YanbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoaumbiX [Ons npefocTaBneHuns
MyHuuunansHOM ycnyru, 3a WUCKMOYEeHWEM Ccriydyaes, NpenyCMOTPEHHbIX MyHKToOM 4 yactu 1
ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegocTaBneHus
roCyAapCTBEHHbIX U MyHULMNANbHBIX YCAYr»

27.17. B AOMUHUCTpauun onpenenstoTcss YNONHOMOYEHHbIE Ha paccMOTpeHue Xanob
AOIMKHOCTHbIE NULA, KOTopble ob6ecneyYnBatoT:
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a) npuemM M paccmoTpeHue xanob B COOTBETCTBMM C TPeBOBaHUSAMMW, YCTAHOBMEHHbLIMU
noctaHosneHnem lNpasutensctBa Poccuinckon denepaumm ot 16.08.2012 Ne 840;

0) HanpaBneHue xanob B yNOMHOMOYEHHbIN HA UX PACCMOTPEHNE OpraH B COOTBETCTBUMU
C NyHKTOM 28.13 HacToswero AAMUHUCTPATUBHOMO perfiaMmeHTa.

27.18. B cnyyae yCTaHOBIEHUs1 B XOA4e WNU NO pesynbTaTtaMm PacCMOTPEHUS XKanoobl
NPU3HaAKOB CcOCTaBa agMUHUCTPATMBHOIO MpaBOHApPYLUEeHUs, MNpeayCMOTPEHHOro cTaTben
5.63 Kogekca Poccuinckon Pepepaumm 06 agMMHUCTPATMBHLIX MNPaBOHAPYLUEHUSIX, WIK
NPWU3HaKOB cOCTaBa MNPECTYNfeHnss OOSMKHOCTHOE NMUO, YNONTHOMOYEHHOE Ha pacCcMOTpeHue
Xanob, He3ameaMTenbHO HanpaBnseT COOTBETCTBYOLLME MaTepuarnbl B OpraHbl MPoOKypaTypbl.

27.19. B cny4yae yCTaHOBIEHUs B XO4e WM NO peaynbTatam pacCMOTPEHUS KanooObl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO NpPaBOHAPYLUEHWUS, NMPeayCMOTPEHHOro rrnason 15
3akoHa MockoBckon obnactn ot 4 mas 2016 rogpa Ne 37/2016-O3 «Kogekc MockoBckowm
obnactm 06 agAMUHUCTPATUBHBLIX MNPaBOHAPYLUEHUAX» OOSMKHOCTHOE 5vUO, HadeneHHoe
NMOMIHOMOYMSIMW MO  PACCMOTPEHUO Xanob, He3amennuTernbHO HanpasnseT uMmeloLmnecs
mMaTepuansl B MMHUCTEPCTBO roCy4apCTBEHHOMO ynpaBneHns, MHPOPMaUMOHHbIX TEXHOMNOMA U
cBa3m MockoBckon ob6nacTu, a Tak e B opraHbl NPOKypaTypbl;

27.20. AoMynHM1CTpaummn obecneymBatoT:

a) ocHalleHMe MeCT npMema xanoo;

6) wHdopmupoBaHme 3asiButenem o nopsgke obxanoBaHus peLeHUn n  OencTBUi
(6e3pencTBms) opraHoB, NPeAOCTaBASAWMX rOCyAapCTBEHHbIE YCNYr, UX OOSMKHOCTHBLIX NnL
nmbo denepanbHbiX FOCYAAaPCTBEHHbIX CYXaLMX NocpeacTBOM pasMeLLeHns MHopMaLmm Ha
cTeHdax B MecTax npeaocTaBlieHUsi rocy4apCTBEHHbIX YCIyr, Ha UX ouumnanbHbIX cantax, Ha
EMNry, PIAIY;

B) KOHCynbTMpOBaHME 3asBUTENEn O nopsiake OOXanoBaHUA peLleHUun N AeNCTBUN
(6e3penctBmst) AOMUHUCTPaLMN, X OOSMKHOCTHBIX NnL, MO0 rocyaapCTBEHHbLIX FpaXK4aHCKMX
crny>awux, B TOM 4ncrie no tenedoHy, 3NeKTPOHHOW NoyTe, Npy NIMYHOM MPUEME;

) 3aKkn4yeHne corfaweHun o B3auMoaencTemMm B vactu ocyuiecterneHna MOLL npnema
Xanob n Bblga4yu 3asBUTENAM pe3yNbTaToB pacCMOTPEHMUS Xarnoo;

A) bopmmnpoBaHme n npeactaBneHne exekBapTanbHO B BbILUECTOALLMIA OpraH OTYETHOCTM
O MOJSTyYEHHbIX U PAacCMOTPEHHbIX Xanobax (B TOM 4yucrie O KONu4ecTse yOOBMAETBOPEHHbIX U
Heya0BNEeTBOPEHHbIX Xasnoob).

27.21. XXanoba, noctynusewaga B AOMUHUCTPALNIO, NOANEXUT perucrpaumm He nosgHee
cnepytowlero paboyvero gHs co gHs ee noctynneHund. XXanoba paccmaTtpuBaeTcs B TeyeHue 15
paboymx gHen Co OHA ee perncTpauumn.

27.22. B cnyyae o6xanoBaHuss oOTkaza AOMMHUCTPaUMM NpPenoCcTaBnSAoLLEro
MyHuumMnansHyo ycnyry, ero AOfMKHOCTHOMO Nuua B Nnpueme JoKyMeHToB y 3assutens nvbo B
ncnpaeBneHnn OOMyLWeHHbIX OneYyaTtok M ownbok mnn B crnyyvae obxkanoBaHua 3asBuTenem
HapyLUeHWs1 YCTAHOBMEHHOIO CpokKa TakuMX UCMNpaBreHun xanoba paccMmatpuBaeTcs B TedeHne
5 pabounx gHen co gHs ee perncrpauuu.

27.23. To pesynbTataMm pacCcMOTpeHust anobbl B COOTBETCTBMM C YacTbio 7 CTaTby
11.2 ®epgepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «O6 opraHusauuMm npenocTaBlieHuUs
roCyAapCTBEHHbIX M MyHUUMNANbHbIX ycnyry AOMUHUCTpauus NpUHUMaeT pelleHne o6
yaoBneTBopeHun xanobbl nmbo o6 oTkaze B ee yOOBNETBOPEHUU. YKa3aHHOE pelueHue
npuHUMaeTcsa B popmMe akta AgMUHUCTpaLnu.

B cnyyae npusHaHua >xanobbl noanexaiwien yaoBMeTBOPEHWMO B oTBeTe 3asiBUTENHO
(npepctasutento  3assuTend), AaeTca uMHGoOpMauMs O [OEUCTBUSIX, OCYLLEeCTBMSEeMbIX
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AomunHuctpaumen, MOL nubo opraHusaumen, npenycMoTpeHHoW 4Yactbio 1.1. ctatbm 16
depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBeHuUs
roCyAapCTBEHHbIX WM MYHMUMMANbHbIX YCNyr», B LENAX He3aMeanuTenbHOro YycTpaHeHus
BbISIBIEHHbIX HapyLeHUn npu okasaHum MyHuumMnanbHOW YyCryry, a Takke MPUHOCATCS
M3BMHEHUSA 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcd MHGOpPMauuMs O JarnbHEnLmx
AENCTBUSAX, KOTOpble Heobxoammo coBeplwunTb 3asiButento (npeactaBuTtento 3asBuTensl) B
uenax nonyvyeHnsa MyHuumnansHOW yCryru.

B cnyyae npusHaHusa xanobbl He noanexallen yooBreTBOPEHUIO, B OTBETE 3asiBUTENIO
(npeacrasutento 3asBuTens) AalT apryMEHTUPOBaHUE Pas3bsCHEHUS O MPUYUHAX MPUHSTOrO
peLleHuns, a Takke nHopMaums o nopsake o6kanoBaHUs NPUHATOrO peLUEeHWs.

27.24. Tpwn ypoBneTBOpeHMn xanobbl AOMUHUCTPAUMSA MPUHUMAET WCYepnbiBatoLLne
Mepbl MO YCTPAHEHWUIO BbISIBMIEHHbIX HapylWeHWW, B TOM 4ucrie no Bblgaye 3asButento
pesynbTata MyHuuunanbHOW ycnyru, He nosgHee 5 pabovnx gHen co AHA NPUHATUA peLleHuns,
€CI1 MHoE He YCTaHOBIEHO 3akoHoaaTenbcTBoM Poccuinckon ®epepaunn.

27.25. OTBeT No pesynbTatam pacCMOTPeHUs Xanobbl HanpaBnseTcs 3asABuTENO0 He
nosgHee OHSA, criegylowero 3a AHEM MNPUHATUS pelleHnd, B NUCbMeHHon dopme. B cnyvae
ecnu xanoba 6bina HanpaeneHa nocpeacteom PITY, ENIY oTeBeT 3asBUTEN0 HanpaBnseTcs
3asaBuTtento B NMYHbIN KabuHeT Ha PITIY, ENMMY.

27.26. B oTtBeTe no pesynbTatam pacCMOTpPeHUs xanobbl yka3blBaoTCA:

a) HanMeHoBaHue opraHa, npegocraBnAwoLero MyHuuMnansHyo ycnyry,
paccMmoTpeBLUEro anoby, [OMKHOCTb, damunus, UMs, OTYEeCTBO (MpPUM Hanuuum) ero
AOIMKHOCTHOrO NNLA, NPUHABLLENO peLleHne no xanobe;

0) Homep, AaTa, MeCTo MPUHATUA pELLEHUs, BKIToYas CBEAEHUA O AOSHKHOCTHOM nuue,
pelleHve unu gencrteme (6esgencrane) KOToOporo obxanyercs;

B) bamunusi, UMs, oT4eCTBO (MPU HaANMMYUK) UM HaMMEHOBaHWe 3asBUTENS;

) OCHOBaHUA ANS NPUHATUS peLleHus no xxanobe;

A) NpUHATOE No Xanobe pelueHne;

e) B crydae, ecnv xanoba npuaHaHa 06OCHOBaHHOW, - CPOKU YCTPAHEHUSA BbISIBIIEHHbIX
HapyLleHWi, B TOM Y1CIe CPOK NpefocTaBrieHuns pesynbtata MyHMunnansHom ycnyru;

X) cBegeHus o nopsiake obxanosBaHusi NPUHATOrO Mo Xxanobe pelueHus.

27.27. OTBeT No pesynbTaTaM pacCMOTPEHUS anobbl NogNUCbIBAETCA YNONHOMOYEHHbLIM
Ha paccMOTpPeHne Xanobdbl AOSMKHOCTHLIM NMUOM  AOMWHUCTPALMK, NPeaoCTaBnsowWero
MyHuuunansHyo ycnyry.

Mo xenaHuo 3asiBUTENA OTBET MO pe3ynbTaTaM pPacCMOTPEHUS Xanobbl MOXeT ObiTb
npeactaBneH He nosgHee [HS, Creaylowero 3a AHeM MpUHATUSA pelleHus, B opme
9NEKTPOHHOro [JOKYMEHTa, MNOAMNWCAHHOIO 3JSIEKTPOHHOW MOAMUCLIO  YNOSTHOMOYEHHOro Ha
paccMoTpeHue xanobbl AOMKHOCTHOMO Nnua AOMUHUCTPaLMMK.

27.28. AODMUHUCTpaumMs OTKasbiBaET B YAOBNETBOPEHUM Xanobbl B CreayoLWmnX Crnyyasx:

a) Hanuume BCTYMMBLUErO B 3aKOHHYHD CUIY pelleHus cyaa, apbuTpaxHoro cyga no
Xanobe o ToM xe npegMeTe U No TEM K€ OCHOBAHUSAM;

6) nogaya xanobbl NMUOM, MNOSTHOMOYMSA KOTOPOro He NOoATBEPXAEHbl B nopsiake,
yCTaHOBIIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon ®epepaunu;

B) Hanuume pelueHus no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMsIMU,
yCTaHOBIeHHbIMKU nocTaHoBneHnem lNpasutensctea Poccuiickon ®epepaumm ot 16.08.2012 Ne
840 B OTHOLIEHUN TOrO Xe 3aaBuTENs U NO TOMY Xe NpeaMeTy »anoobl.
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27.29. agMuHUCTpauus BrnpaBe He NpUHUMaTbL Xanoby B cnyyae OTCYTCTBUS B HeWn
MOMHbIX KOHTAKTHbIX [AaHHbIX nuua, nogasliero xanoby (Pamunusa, mumsi, oT4yecTBo (Npwm
HanuumMM), NOYTOBbIM agpec (agpec 3NEeKTPOHHOM MNOYTbl, MO KOTOPOMY AOSMKHbl ObiTb
HanpaBneH OTBET);

27.30. AamuHuctpauus coobwaet 3agasutento ([peactasutento 3aasutensi)) o6
OoCTaBneHuu xanobbl 6e3 oTBeTa B TeveHne 3 paboumx gHEN CO OHS perncTpaumm xanoobi.

VI. NMpaBuna o6paboTkM nepcoHanbHbIX AAaHHbLIX NPU NpeaocTaBleHNN
MyHuuMnanbHoOM ycnyrm

28. Mpaeuna ob6pabomku nepcoHanbHbIX OaHHbLIX NpuU nNpedocmassieHuuU
MyHuyunanbHou ycnyau

28.1. ObpaboTka nepcoHanbHbIX AaHHbIX Npy NpegoctasneHnn MyHuumMnanbHOW yCnyru
OCYLLEeCTBNSAETCA Ha 3aKOHHOM W  CNpaBegsiMBOM  OCHOBE C  yyeToM TpeboBaHui
3akoHogartenbcTBa Poccuinckon ®enepaunmn B chepe nepcoHasribHbIX JaHHbIX.

28.2. ObpaboTka nepcoHarnbHbIX AaHHbIX NpyU NpegoctasneHnn MyHuuMnanbHOW ycnyru
OrpaHN4MBaEeTCs AOCTUXKEHUEM KOHKPETHbIX, OnpeaeneHHbIX HacTosawmumM AOQMUHUCTPATUBHBIM
pernameHToMm uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAs C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

28.3. ObpaboTke nognexaT TONbKO NEpPCOHanbHbIE AAHHbIE, KOTOPbLIE OTBEYAOT LENsam
nx o6paboTku.

28.4. Llenbto 006paboTKn nepcoHanbHbIX AAHHbIX SBMASETCA MCMNOSIHEHME OOMMKHOCTHbIX
0653aHHOCTEN M MOMHOMOYMI cneunanuctamm AQMUHUCTPaUUK B nNpouecce npeaocTaBneHns
MyHuuunanbHOM ycrnyrn, a Takke OCYLEeCTBMEHMS YCTaHOBMEHHbLIX 3aKOHOA4ATENbCTBOM
Poccuiickon  depepaumm  rocyaapCTBeHHbIX  QyHKUMM NO  00paboTke  pes3ynbTaToB
npepocTaBneHHon MyH1UMnansHoOM yCnyru.

28.5. lNpun 0bpaboTke NepcoHanbHbIX AaHHbIX B Lensx npegoctasneHns MyHuumnaneHom
ycnyrm He ponyckaeTtcs obbeauHeHue 6a3 AaHHbIX, CoAepXalmx nepcoHasnbHble AaHHble,
0bpaboTKka KOTOpbIX OCYLLECTBAAETCS B LensiX, HECOBMECTUMbIX MeXay cobon.

28.6. CogepxaHne wun o00bem obpabaTbiBaeMbiX MNEPCOHarnbHbIX AaHHbIX OOKHbI
COOTBETCTBOBATb 3asiBfieHHOW Lenn obpabotkn. ObpabaTbiBaeMble nepcoHarnbHble aHHble
He OO0JTKHbI ObITb M3ObITOYHLIMW NO OTHOLLEHUIO K 3a8BNIEHHOWN Llenu nx obpaboTku.

28.7. MNpn obpaboTke nepcoHanbHbIX OaHHbIX OOMMKHbl ObiTb ObecneyeHbl TOYHOCTb
nepcoHanbHbIX AaHHbIX, UX OCTATOMHOCTb, @ B HEOOXOAMMbLIX CRyyasix M akTyanbHOCTb
MO OTHOWeEHUI K uenn o06paboTku nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTPALMM OOMKHbI NpUHMMaTL Heobxoammble Mepbl NMMB0 obecnevmBaTb UX NPUHATME
MO yOaneHuto UM YTOYHEHNIO HEMOSHbIX NN HETOYHbIX OaHHbIX.

28.8. XpaHeHMe nepcoHanbHbIX [OaHHbIX  [O/MKHO  OCYLLecTBNATbLCA B opme,
no3sonswLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMbLUe, Yem 3Toro Tpebyet
uenb obpaboTkM MNepcoHanbHbIX AaHHbIX, €CNN CPOK XPaHEHUSsI NepcoHasrbHbIX OAHHbIX He
yCTaHOBMNEH deaepanbHbiM 3aKOHOAATENLCTBOM, 3akoHogaTenbcTtBomM MockoBckon obnactu,
[OroBOpPOM, CTOPOHOW KOTOPOro, BbirogonpuobperatenemM unu nopyvmtenem no KOTOpOMy
aBnseTca CcyObekT nepcoHanbHbIX AaHHbiX. O6pabaTtbiBaemble NepcoHasnbHble OaHHble
nognexaTr YHUYTOXEHMO Nnbo o0be3nuumBaHMio NO AOCTMXKEHUM uenen obpaboTkm wmnu B
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cnyyae yTpaTbl HeobxoaumMocTH
B JOCTWXXEHUWN 3TUX LieNnen, ecnu nHoe He nNpeaycMOTPEHO 3aKOHOAATESTbCTBOM.

28.9. B cootBeTCTBUMN C LEeNbo 06paboTkn nepcoHanbHbIX OaHHbIX, YKa3aHHOW B MYyHKTE
28.4. HacTtosiwero AAMUHUCTPATUBHOIO pernameHTa, B AAMUHUCTpauumn obpabaTbiBatoTcs
nepcoHanbHble [OaHHble YkasaHHble B 3asBrneHun ([punoxeHve 7 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HeMy JOKyMEHTaXx.

28.10. B cooTBeTCTBUM C LieNbo 06paboTkM NepcoHanbHbIX OAaHHbIX, YKa3aHHOW B NMYHKTE
28.4. HacTodwwero AODMUHUCTPATMBHOIO perfiaMmeHTa, K KaTeropmsiM CyObekToB, NnepcoHarbHble
AaHHble KOTopblX 0bpabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pusnyeckme, ropuagmdeckmne
naua v uHOuBMAyanbHble NpeanpuHuMartenu, obpartusBwmeca B AOMUHUCTpauUMiO  3a
npegoctasneHmem MyHuLUNanbHOW yCryru.

28.11. Tlpn 06paboTkM M XpaHEeHUs YKasaHHbIX Bblle MepCoHarnbHbIX AaHHbIX
onpenensaiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrMalleHuss ¢ CyOBbEeKTOM, a Takxke
WHbIMN TpeboBaHMSMWN 3aKOHOAATENbCTBA M HOPMATMBHbLIMU AOKYMEHTamu. 1o ncteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNOANEXaT YHUYTOXEHMIO NMBOo
06e3nmMynBaHunIo, ECNN NHOE He NpegyCMOTPEHO 3aKOHOAATENbCTBOM.

28.12. B cnyyae pgoctmkeHusa uenn obpaboTkm nepcoHarnbHbIX AaHHbIX AAMUHUCTpauuMs
obs3aHa npekpaTuTb 06paboTKy NepcoHanbHbIX AaHHbIX UK obecneunTb e€e npekpaleHue
(ecnn obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS APYrMM NULOM, OENCTBYHOLWMUM MO
€ro nopyyYeHuto YHUYTOXUTb NepCoHarnbHble AaHHble UM obecneunTb UX YHUYTOXEHUe (ecnu
06paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEUCTBYIOLWMM MO €ro
nopy4yeHnio B CpoK, He npesblwatowmn 30 gHen € gatbl AOCTWXKEHUA uenu obpaboTkm
NnepcoHanbHbIX AaHHbIX, €CIN MHOE HEe NMpPefyCMOTPEHO CrnyXeOHbIM KOHTPaKTOM, 4OrOBOPOM
NN cornaweHnem, CTOPOHOM KOTOPOro SBNSAETCHA CyOBbEKT nepCcoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTpaUNSa He BMpaBe OcCyLlecTBAATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMMW.

28.13. B cny4ae oT3biBa CyObEKTOM nepcoHanbHbIX AaHHbIX cornacusi Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPaUMS OOIKHa NpekpaTuTb nx obpaboTky nnmn obecneynTb
npekpalleHne Takon obpaboTku (ecrnv obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASEeTCS
APYrUM NULOM, OENCTBYIOLWMM MO NOpYyYeHUo AOMUHUCTPALMN N B Clyyae, ecriv CoOXpaHeHune
nepcoHanbHbIX AaHHbIX bonee He TpebyeTtca ansa uenen obpaboTknm NepcoHanbHbIX AAHHbIX,
YHUYTOXUTb MNEepCOHarnbHble AaHHble WUnNn obecneunTb UX YyHUYTOXEHMe (ecnu obpaboTka
NepcoHarbHbIX JaHHbIX OCYLLECTBNSETCS APYrM NULIOM, [AEUCTBYIOWMM MO  MOpy4eHuto
AOMUHMCTpaUUM B CPOK, He npesblwarowmn 30 KaneHaapHbIX OHEW C AaTbl NOCTYNMEHUN
YKa3aHHOro oT3blBa, €CNN MHOE He NPedyCMOTPEHO CIyXeOHbIM KOHTPaKTOM, JOrOBOPOM WU
cornalleHnem, CTOPOHOM KOTOPOro SABMsieTCs CyObeKkT nepcoHanbHbIX AaHHbIX, NGO ecnu
AOMUHUCTPaLMA He BnpaBe OCyLecTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMu.

28.14. YHUYTOXEHNE [OOKYMEHTOB, COAepXallnx MepcoHaribHble AaHHble, YTpaTUBLUMX
CBOE MpaKTU4eCKoe 3Ha4yeHVe K He Moanexalinx apxXuBHOMY XpPaHEHWIo, NPOM3BOAMTCH Ha
OCHOBAHWUW aKTa YHUYTOXEHNSA NepPCOHanbHbIX AaHHbIX.

28.15. YNOnNHOMOYEHHbIE NULUa Ha nony4vyeHne, obpaboTky, XxpaHeHune, nepegadvy n nobdoe
ApYroe ncnonb3oBaHWe nepcoHanbHbIX AaHHbIX 00513aHbI:
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1) 3HaTb M BbINOMNHATL TpeboBaHUs 3akoHoAaTenbCcTBa B obnactn obecneyeHus
3aLlUNTbl NePCOHanbHbIX AaHHbIX, HAcToAWero AAMMHUCTPATUBHOIO PErfiamMeHTa;

2) XpaHUTb B TaWHe W3BECTHble UM MNepcoHanbHble AaHHble, WHOPMMPOBATL O
dakTax HapyweHus nopsgka obpalleHuss C  nepcoHanbHbIMM - OAaHHLIMW, O MOMbITKaX
HeCaHKLMOHNPOBAHHOIO JOCTYNa K HAM;

3) cobntogatb npasuia NCrnosib3oBaHUA nepcoHasibHbIX AaHHbIX, MOPAOOK UX y4YeTa
N XpaHeHUA, NCKINYNTb AO0CTYMN K HUM NMNOCTOPOHHUX JNLL;
4) O6pa6aTbIBaTb TOJIbKO Te€ nepcoHarlrbHble aHHble, K KOTOPbIM NnoJiydeH OOCTyN B

CUNY UCMNOJSTHEHMUS CIY>XeOHbIX 0653aHHOCTEN.

28.16. lNpn obpaboTke nepcoHanbHbIX AAHHBIX YNOSTHOMOYEHHBIM NULAM Ha MOSlyYeHue,
0b6paboTKy, XpaHeHue, nepedady v nboe Opyroe UCnonb30BaHME MNEPCOHarbHbIX OAaHHbIX
3anpeLlaeTcs:

1) MCNonb3oBaTb CBEAEHUS, CoAepXallme nepcoHanbHble OaHHble, B HECNYXeOHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BeeHWW NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepegaBaTb MNepcoHarnbHble [aHHble MO He3aWMLWEHHbIM KaHanam CBA3WU
(TeneTawun, dhakcumurbHas CBA3b,  9NeKTpoHHasd noyta) ©es McnonbL3oBaHuA
cepTUMLMPOBAHHbBIX CPEACTB KpUNTorpadomnyeckon 3alnTbl MHpopmMmaumm;

3) BbINOSMHATL Ha AOMY paboTbl, CBA3aHHblE C WCMOSIb30BAHMEM MNEPCOHAaNbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HoCcUTenu nHgopmMaumm, cogepxaline nepcoHasbHbIe
AaHHbIE, N3 MEeCTa UX XPaHEHWUS.

28.17. Jluya, ynonHOMOYEHHbIE Ha nony4vyeHne, obpaboTKy, XpaHeHune, nepegadvy m niobdoe
ApYyroe MCnonb3oBaHWEe MNepCcoHanbHbIX [aHHbIX, BWMHOBHblE B HapyleHun TpeboBaHui
3aKoHoAaTeNbCTBa O 3aluMTe NepcoHasribHbIX AaHHbIX, B TOM Yucne OOoMNyCTUBLUNE pasrnalleHne
nepcoHanbHbIX AAaHHbIX, HECYT NEPCOHAsNbHYH rPaXX4aHCKY0, YrofoBHY, agMUHUCTPATUBHYIO,
ANCUNNANHAPHYIO U UHYIO NPeYCMOTPEHHYHO 3aKOHOA4ATENNbCTBOM OTBETCTBEHHOCTb.

28.18. AOMMHMCTpaumMsa Ans 3awmTbl NepCoHanbHbIX AaHHbIX OT HENnpPaBOMEPHOro Mnu
Cry4YamHOro [[OCTyna K HWUM, YHUYTOXEHUSI, W3MeHeHusi, ONOKMpOBaHUS, KOMUPOBaHWS,
npeaocTaBneHns, pacnpocTpaHeHWa nepcoHaribHbIX  AaHHbIX, a TaKkke OT  WHbIX
HenpaBOMEPHbIX AENCTBUN B OTHOLLUEHMM MEPCOHAasbHbIX AAHHbLIX, NPUHUMAET Mepbl 3aLUThbl,
npenycMOTpeHHbIe 3akoHoa4aTenbCcTBOM Poccurickon ®epepaunu.

MpunoxeHue 1

K aAMWHUCTPaTUBHOMY pernameHTy rno
npegocTtasneHnio MyHnuunansHou ycrnyru

TepMuHbl 1 onpegeneHus

B AOMVHUCTPATUBHOM perfiaMeHTe UCMOoMb3YTCA criefyowme TeEpMUHbI U onpeaeneHuns:
ECUA denepanbHas rocygapcteseHHasa nHdopmMaunoHHaa cuctema «EgnnHas
cuctemMa wmaeHTuukaumm u ayteHTudukaumm B WHAPACTPYKTYpPeE,
obecneyunBatoLLen MHPOPMaLMOHHO-TEXHOMNOIMYEeCcKoe
B3aMMoaencTene WHPOPMALMOHHbIX CUCTEM, WCNOSb3yeMblX AN
NpefocTaBneHns rocyAapCTBEHHbIX UM MyHWUMNAanbHbIX YCryr B
ANEKTPOHHOM hopme;
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3adaBUTEIb

3asBuUTEND,
3apermcTpuposa
H-HbIM B ECUA

3adBrieHune

NMUYHBIN KAaOUHET

MoayInb
oKasaHusl ycnyr

ENC OY
moayns MoL

ENC OY
Mol

MYyHULIMNanbHas
ycnyra

OpraHbl BnacTtu

yCUreHHas
kBanuduymposa
HHas
9NIEKTPOHHas
nognuck (3l)

dann gokymeHTa

OnEKTPOHHbLIN
obpas
AOKYMeHTa

niuyo, obpawlaloweeca C  3adBfEHMEM O  NpeaocTaBrieHUn
MyHuuunansHon ycnyru;
niuyo, obpawawweeca C  3adBreHMEM O  NpeaocTaBrieHun

MyHuuunaneHon ycnyrn, wumerowee ydeTHyo 3anmce B ECUA,
npoLewyo NpPoOBEPKY, a JIMYHOCTb MONb3oBaTens MNOATBepXaeHa
Hagnexawum obpasom (B nwbom un3 UEHTpoB ob6CnyxunBaHus

Poccunckon ®egepaunn nnm MOLL Mockosckorn obnactn).
3anpoc o npegoctaBneHm MyHuuunanbHOM ycnyrn, NpeacTaBeHHbIn

nobbIM  NPeAyCMOTPEHHbIM  AZAMUHUCTPATUBHBIM  PErfamMeHToM

cnocobowm;
cepsuc PI1IY, nossonswowun 3assutento nonyyats MHGPOpPMaUmo O

xone 0bpaboTkun 3asBneHui, nogaHHblix nocpeacteom PICY;
MOOYNb OKasaHusa ycnyr eguvHon WHJOPMAaLMOHHOMN

oKa3aHus yCnyr, yCTaHOBMNEHHbIN B AQMUHMCTpaLmK;

CUCTEMbI

moayne M®L| eanHon MHMPOPMALMOHHON CUCTEMbI OKa3aHWUS YCNyr,

ycTaHoBMeHHbI B MOL;
MHOIO(PYHKUMOHANbHBLIN LEHTP NpefoCTaBreHns rocyaapCTBEHHbIX U

MYHUUMNATbHBIX YCIYT;
MyHUUMnanbHas ycnyra «[pegocTaBneHne B apeHay, UMyLlecTBa (3a

UCKIK4YeHnemv 3EeMeEJIbHbIX y‘-laCTKOB), HaxogdLlerocqd B

MyHMUMNansHon cobcTBeHHOCTH, 6e3 NpoBeAEHNsI TOPrOBY;
rocydapCTBEHHble OpraHbl, y4yacTBywlMe B NpeaocTaBreHun

roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT;

SNEeKTPOHHas noAnucChb, BblJaHHAA YOOCTOBEPSAIOWNM LEHTPOM,
nonyyYyeHHas B pesynbTate Kpuntorpaduyeckoro npeobpasoBaHns
MHOPMaLMN C UCNOMb30BaHWEM KIllo4a JNIEKTPOHHOW MOAMUCH,
no3sonsieT onpegenutb nNUUO, MNOAMUCAaBLUEE  3NEKTPOHHbIN
OOKYMEHT, OBHapyXnTb (pakT BHECEHMSI UBMEHEHUI B 3NIEKTPOHHbIN
OOKYMEHT rocfne MOMEHTa ero noAnucaHus, KoY MpoBEPKU
9JIEKTPOHHOM noanucu yKasaH B KBanMumpoBaHHOM
cepTudukare;

SﬂeKTDOHHbIﬁ 06pa3 OOKyMEHTa, HOﬂyquHbIVI nyTemM CKaHMpoBaHUA

AOKyMeHTa B BymaxkHon copme.
9NEKTPOHHAas KOMusa SOKYMEHTa, NoslyYeHHas nyTemM CKaHMPOBaHMUS
BymaXKHOro HocuTens.

MpunoxeHue 2

K aOMUHUCTPATMBHOMY pernameHTy no

npegocTtasneHnio MyHnuunansHou ycrnyru
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CnpaBo4Hasi MHpopMaL s O MecTe HaxoXxaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOM NOYTbl AQMUHUCTPALIMSA U OpraHU3aLuun,
yYacTBYHOLMX B NpefocTaBrneHnn U MHpOpMUMPOBaHMUU O NopsiaKe NpenocTaBreHus
MyHuuMnansbHoM ycnyru

CnpaBo4Has uHdopMaLmsa 0 MecTe HaxoxaeHus, rpadpmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOM NOYTbl AQMUHUCTPALIMKU U OpraHu3aLmn,
yYacTBYHOLWMX B NpefocTaBrneHun U MHpOpMUMPOBaHUU O NopsiaKe NpenocTaBrieHus
MyHuuMnansHon ycnyru

1. MockoBckon obnactu (ykasatb HammeHoBaHue BegomctBa).

MecTo HaxoxaeHuna: MockoBckas obnacTb, r. Tangom, nn. Kapna Mapkca, g. 12
Mpaduk npnema 3asaBNEHUN:

lMoHepenbHUK: ¢ 09.00 oo 18.00 (nepepbia 13.00-14.00)
BTopHuk: ¢ 09.00 oo 18.00 (nepepbi13.00-14.00)
Cpepa: ¢ 09.00 oo 18.00 (nepepbie 13.00-14.00)
YeTBepr: ¢ 09.00 oo 18.00 (nepepbi13.00-14.00)
MatHuua: ¢ 09.00 go 18.00 (nepepbi13.00-14.00)
Cy66orTa: BbIXOAHOW A€Hb

BockpeceHbe: BbIXOQHOW AeHb

lNpumep: MNocnedHss namHuya mecsya: 12.00-14.00.

lMpumevaHue: B epacuke pabombl yKa3amb mMOJbKO ME 4Yacbl, 8 KOmopble
rnpouseodumecs rpuem 3aserieHul (pekomeHOyemcs yka3ameb He 6oree 2 4aco8 8 Hederlo).
Mo4yToBbLIN agpec:

KoHTakTHbIN TenedoH:84962033327

Nopsivasa nuHna N'ybepHaTtopa Mockosckon obnactu: 8-800-550-50-03

OdomumanbHbIn canT B MHOOPMAaLMOHHO-KOMMYHUKAUMOHHON ceTh « IHTEpHET»:
WWW.Tanaom-panoH.pd

Appec anekTpoHHOM NoYThl B ceTn NHTepHeT: kui.taldom@mail.ru

2. NTocypapcTBeHHOe Ka3eHHoe yupexaeHume MockoBckon obnactun «MockoBCKum
obnactHoM MHOroyHKUMOHaNbHbIA LIEHTP NpefoCcTaBfieHUA TOCYyAapPCTBEHHbIX W
MyHMUMNanbHbIX ycnyr» (Npuem 3asBfeHUN He OCyLeCcTBNAeTCA)

MecTo HaxoxaeHus: 143407, MockoBckas obnactb, r. KpacHoropck, 6ynbeap
Ctpoutenen, . 4, busHec ueHTp «Kybuk», cekuus A, atax 4.

padmk paboThi:

lMoHepenbHuK: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
BTopHuk: ¢ 09.00 go 18.00 (nepepbi13.00-13.45)
Cpega: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)
YeTBepr: ¢ 09.00 go 18.00 (nepepbi13.00-13.45)
MatHuua: ¢ 09.00 oo 16.45 (nepepbia13.00-13.45)
Cyb66orTa: BbIXOAHOW AEHb

BockpeceHbe: BbIXOOHOW OEeHb

MoutoBbIn agpec: 143407, MockoBckas obnactb, r. KpacHoropck, 6ynbeap Ctpoutenen,
a. 1.

TenedoH Call-ueHTtpa: 8(495)794-86-41.

OdomumanbHbii cant B ceTn MHTepHeT: mfc.mosreg.ru.

Agpec anekTpoHHoN noyTbl B ceTn MHTepHeT: MEC@mosreg.ru.
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3. CnpaBo4yHasa uHcopmauuma o mMecte HaxoxaeHus MOPLU, rpacpuke paboThbl,
KOHTaKTHbIX TenecoHax, agpecax 35IeKTPOHHOW MOoYThbI

MHdopmauna npueBegeHa Ha canTtax:

- PMIY: uslugi.mosreg.ru

- M®Ll: mfc.mosreg.ru
MpunoxeHue 3
K aAMUHUCTPATUBHOMY perfiaMmeHTy no
npeaocTtaBneHnto MyHuuunanbHoOM ycnyrm

Mopspok nonyyeHusi 3aMHTepecoBaHHbIMU NULaMu MHcopmaLumum No Bonpocam
npeaoctaBneHus MyHMuunanbHOMW ycrnyru, cBeieHUM O xoae npeaocTaBrneHus
MyHuuuMnanbHoun ycnyru, nopsgke, dopme 1 mecte pasmeLieHns nHopmauyum o
nopsake npeaoctasrieHna MyHMumMnanbHOW ycnyru

1. NHdpopmaumss o npepoctaBneHnn MyHuuumnaneHOW Yycnyru pasmeljaeTcs B
3NEeKTPOHHOM BuAe:

1) Ha odmumanbHOM cante AQMUHUCTPaLMN - WWW.TangoM-panoH.pd;

2) Ha ocmumansHom cante MOL;

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX
MyHuumnansHon ycrnyre.

2. PasmelleHHass B 3MeKTpOHHOM BuAe MHpopmaumMsa O npefocTaBfieHnn
MyHuumnansHOM ycnyrn AoShkHa BKoYaThb B cebs:

4) HanMeHoBaHWe, MOYTOBblE agpeca, CnpaBOYHble HOMepa TenedoHOB, agpeca

3NEeKTPOHHOM MoYThI, agpeca cantoB AgMmuHucTpaumm n MoL;
5) rpacumk paboTtbl AoMuHucTpaumm n MoL;

6) TpeboBaHMs K 3asBNEeHU0 M npunaraeMbiM K HEMY OOKyMeHTam (BKrYas ux
nepeyveHb);

7) BblOEP>KKN U3 NPaBOBbLIX akTOB, B YacTu Kacatwenca MyHuyunanbHoun ycnyru;

8) TekcT AOMUHUCTPATMBHOIO pernamMeHTa C NpUIIoXeHNaMu;

9) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuumnansHOW ycnyru;

10) obpasubl  opopMMEHMST  OOKYMEHTOB,  HEoOXOAWMbIX  ANA  NOMyYeHus
MyHuumnanbHom ycnyrun, n TpeboBaHus K HAM;

11) nepeyeHb TUMNOBbLIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuumMnanbHOM ycnyre, U OTBETbI HA HUX.

3. MHdopmaums, ykasaHHad B MNyHKTe 2  Hactoswero [lpunoxeHua K
AOMUHUCTPaATMBHOMY perfnamMeHTy, npefoctaBndeTrcsa Takke cneumanuctamm MOL  npwm
obpalleHnn 3assutenen (npeacrasutenen 3assutenen):

1) NNYHO;

2) Nno NoyTe, B TOM YMCIIEe 3NEKTPOHHON;

3) no TenedgoHam, ykasaHHbiM B [1pnnoxeHumn 2 K HacToswemy AQMUHUCTPATUBHOMY
pernameHTy.

4. KoHcynbTupoBaHne no BonpocamMm npegoctasneHna MyHuuunansHOW ycnyrm

cneunanuctamm MOL n AamuHucTpauum ocyecTensaeTcs 6ecnnaTHo.
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5. NHdopmupoBaHue 3assutenen (npeactasutenen 3aasutenen) o Mopsiake
npegoctaBneHns MyHuUUMNanbHOM YCRyrn OCYLLECTBIISETCA Takke No TenedoHy «ropsyen
nuHumy 8-800-550-50-30.

6. NHdopmaumss o npepoctaBneHnn MyHuumnaneHOW YycnyrM pasmeljaeTca B
nomeweHmsax AamuHuctpauum un  MOL, npegHasHavyeHHbIX Ans npuema  3asButenen
(npencrasutenen 3assuTenen).

7. AoMnHUCTpaumsa paspabatbiBaeT MHGOPMaAUMOHHbLIE MaTtepuanbl — MNaMATKK,

WHCTPYKUuK, Gpowtopbl, — B dopme MakeToB M nepegaetr ux B MOL. AgmuHucTpauus
obecneynBaeT CBOEBPEMEHHYK aKTyanmsaumio yKaszaHHbIX MHGOPMAaLMOHHbLIX MaTepuarnoB U
KOHTPONMpYyeT UX Hanu4ne n aktyanbHocTb B MOLIL.

8. CoctaB wuHdopmauuun, pasmewaemon B MOL| pomkeH COOTBETCTBOBATb
pernoHanbHOMYy CTaHAapTy OpraHmsaunm OeATeNbHOCTU MHOrogyHKLUMOHANbHbBIX LIEHTPOB
nNpeaocTaBneHNss rocygapCTBEHHbIX WM MyHuuunanbHbix ycnyr B MockoBckor obnacty,
YTBEPXKOEHHOMY  pacrnopsKeHMeMm MuHucTepcTBa rocygapCTBEHHOro  ynpasfieHus,

MHPOPMAaLIMOHHBIX TEXHONOrM n ceasn MockoBckorn obnactm ot 21 uona 2016.r. Ne 10-57/PB.

[MpunoxeHue 4
K aAMUHUCTPATUBHOMY perfiaMmeHTy rno
npegoctasneHnio MyHuumnaneHom ycnyru

Popma [loroBopa apeHAbI
(npumepHas dopma)

[lorosop apeHabl

MockoBckaga obnactb « »
20 r.

(HaMeHoBaHMe YNoNHOMOYEHHOro opraHa)
[AENCTBYOLLEE OT MMEHN COOCTBEHHUKA NepegaBaeMoro B apeHay MMYyLLIECTBA MO HACTosILWEMY
[Norosopy, UMeHyemoe B AansbHenwem «ApeHpopaTenby, B nviue

(BomkHocTb, ©.1.0.)
AEencTBytoLEero(en) Ha OCHOBaHUK ,
(HaumeHoBaHWe NpaBOyCTaHaBNMBAKOLEro JOKYMEHTA,

aaTa, Homep)

7 )
(HanmeHoBaHWe pMandecKoro nuua, ammnus, UMst 1 OTYECTBO MHOMBUAYANbHOIO
npeanpvHumaTens
nnu r3nyeckoro nuua)
nmeHyemoe(bin, asl) B AanbHenwem «ApeHgatop», B nuue ,

(aomkHocTb, ®.1.0.)
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AencTeytoLero(en) Ha OCHOBaHUK ,
(HanmeHoBaHMe NpaBoyCTaHaBNMBAIOLLETO
AOKyMeHTa, naTa, HoMep)
N uMeHyeMble B AanbHenwem « CTOpOHbI», 3akmniovmnu Hactoawmin [Jorosop (ganee -
[oroBop) 0 HMxXecneaywLeMm:

1. Mpeamet Jorosopa

1.1. ApeHpgogartenb nepegaer, a ApeHgaTop MpPUHMMaeT BO BPEMEHHOE
nonib3oBaHmne

(3maHune, cTpoeHne, COOpYXKeHNe, MOMeELLLEHME U T.1N.)
(nanee - NmywectBo) obwien nnowaabto KB. M cornacHo npunoxenHumio Ne 1 K
[loroBopy, pacnonoxeHHoe no agpecy:
1.2. ImywiecTtBo nepenaetcs ans

(uenb ncnonb3oBaHNUS)
1.3. Ycnosua [JoroBopa pacnpoCTpaHATCA Ha OTHOLUEHWSA, BO3HUKLLUME MeXOy
CTopoHamu ¢ AaTbl NoanucaHus akta npuema-nepenaumn Mvyulecrea’ .

2. Cpok apeHapbl

2.1. [oroBop BcTynaeTr B cwuny € gatbl ero nognucaHuss CtopoHamu (C gaTbl
rocygapCTBeHHoOI peructpauun [lorosopa)? 1 aencTeyeT 4o 20 r.

2.2. OkoH4yaHue cpoka [oroBopa He ocBoboxaaeT CTOPOHbI OT OTBETCTBEHHOCTHU
3a ero HapyLleHue.

' MpumeHsieTca B cnydyasix, Korga akT npuema-nepegadv VMmyulectsa Ha gaty noanvcaHus
[oroBopa yxe opopmneH.
2[1INs NOrOBOPOB apeH[bl HEABWXUMOro UMYyLLIEeCTBA CPOKOM AENCTBUA HE MeHee O4HOro roaa.

3. Nopsagok nepegaym Nmyuiectsa ApeHgatopy v nopsaok
ero Bo3spaTta ApeHOaTopoMm

3.1. ApeHgatop o6si3aH npuHATL OT ApeHgoaatensi, a ApeHgodaTtenb nepegaTb
ApeHpaTopy WMmywiectBo BO BpeMeHHoe nosnb3oBaHue. [lpuem-nepenada Wmyuiectsa
OCYLLECTBNAETCS NO akTy Nnpuema-nepenayu, asnstowemyca npunoxeHnem Ne 2 k [lorosopy.

3.2. ApeHgaTtop He no3gHee, YeM 3a [Ba Mecsua NMCbMEHHO coobwaeT ApeHaogaTento
0 npeacTosweM ocBoboxaeHun MimyulecTsa B criyd4ae OKOHYaHUSA cpoka genctaus [Jorosopa.

Mo okoHyaHun cpoka p[encteus [loroBopa odopMnseTcs corfnaweHne o  €ero
pacTtopXXeHun, ApeHgatop nepegaet Mmywectso ApeHaogaTtento no akTy npuemMa-nepegayv B
TOM COCTOSIHMM, B KOTOPOM €ro nosiyyms, ¢ y4eTOM €CTECTBEHHOro M3Hoca BMECTE CO BCEMM
npoun3BegeHHbIMN HEOTAENNMbLIMU YIYYLLEHUSIMU.

4. MNpaBa 1 06s3aHHOCTM CTOPOH

4.1. ApengopaTtens Bnpase:

4.1.1. becnpenaTtcTBeHHO nNPOM3BOAUTL nepuogmnyeckum ocmotp KMmywectBa Ha
npegMmeT cobngeHns YCroBUKM ero aKchnfayataumm UM MUCNoSib30BaHUA B COOTBETCTBUM C
[loroBopom n 3akoHoaaTenbCcTBOM Poccunckon degepauum.

4.1.2. OtkasatbCca OT npoaneHus [JoroBopa Ha HOBbIM CPOK W PacTOPrHyTb €ro no
OKOHYaHMK cpoka aeuncTtsus [loroBopa, HanpasBumB yBedoMreHMe ApeHaaTopy 3a ABa Mecsua
A0 OKOH4YaHWA cpoka genctaua [Jorosopa.
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4.1.3. He vawe ogHoro pasa B rog MNepecMoTpeTb pasMep apeHaHoOW nnaTbl B
COOTBETCTBUKN C 3aKoHoAaTenbCTBOM Poccunckon denepauum.

4.2. Apengonatenb obs3aH:

4.2.1. KoppektnpoBaTb B OAHOCTOPOHHEM MOPSAKE pasMep apeHAHOM nnaTtbl B cryyae
N3MEHeHNsa nopsiaka ero onpegeneHvuss n/unm BBEOEHUS HOBLIX 3HAYeHMW MnoKasaTenewu,
NCnonb3yemMbiX A5sl ero onpeaeneHus.

4.2.2. YsegomuTb ApeHagatopa 06 M3MeHeHUN 3Ha4vyeHUsl nokasaTenemn, UCNosib3yeMblX
npw onpeaeneHnn pasmepa apeHaHon nnatbl.

4.2.3. YesegomuTb ApeHgatopa 06 UW3MEHEHUW pPeEKBU3UTOB (MeCTOHaxoXaeHue,
nepenmMmeHoBaHune, 6aHKOBCKME PEKBU3UTLI U T.M.).

4.2.4. OcyLllecTBnATb KOHTPOSMb 3a nepedncrneHnemMm ApeHaaTopoM npeayCcMOTPEeHHbIX
[loroBOpoOM apeHaHbIX MnaTexen.

42.5. He mMeHee 4yeM 3a [fgBa Mecdua MNUCbMEHHO YBedOMUTb ApeHgatopa o
Heob6XxoaMMOCTM 0CBOBOXAEHNS apeHOYEMbIX MOMELLEHUA B CBA3WN C NPUHATbIMK B Nopsiake,
YCTaHOBIEHHOM 3akoHodaTenbCcTBOM Poccuinickon Pepepauun, pelleHnsMu O MOCTaHOBKe
MMYLLIECTBA, B KOTOPOM HaxoOAaTCs apeHOyeMble MOMELLEHUSA, Ha KanuTanbHbIA PEMOHT B
COOTBETCTBUMN C YTBEPXKAEHHbLIM NSIAHOM KanuTanbHOro peMoHTa, O ero CHoce B COOTBETCTBUM
C rpagoCTpoUTENbHBbIM MflaHOM, a Takke B Clnyyae HeobxoaMmocTM npu nNpoBeaEeHMMU
KanutanbHOro pemMoHTa MNOMELLEHUNA, conpefenbHbiX C apeHO4yeMbIMU MOMELLEHUAMU, WUn
NHXXEHEPHbIX KOMMYHUKaLMIA, NPOXOAALMX YEPE3 apeHaYEMbIE NOMELLEHUS.

4.2.6. OcywecTBnATb KOHTPOSb 3a ucnonb3oBaHneM KmyliectBa B COOTBETCTBUM C
LenamMu, ykasaHHbiMu B nyHkTe 1.2 [loroeopa.

4.2.7. OcywecTBnsaATb KOHTPOSMb 3a COOTBETCTBMEM 3aHMMaeMblXx ApeHOaTopoMm
NnoMeLLEHMI, NepeaaHHbIX B apeHay, cornacHo npunoxenunto Ne 1 k [loroopy.

4.2.8. OcyLlecTBnATb KOHTPOSb 3a CBOEBPEMEHHbIM MoANMcaHMeM akta npuema-
nepenayn NOMELLEHNI B Criy4ae JOCPOYHOro 0cBobOXAEHNA NoOMeELLEHNA ApeHaaTOPOM.

4.3. ApeHgatop ob43aH:

4.3.1. O6ecneunBatb coOXpaHHOCTb WMmyulecTBa nyTeM KOMMNEHcauuu 3atpar Ha
cTpaxoBaHue MmyuiectBa B TedeHne Mecsaua nocne BCTynneHusa B cuny [orosopa. B cnyyae
OTCYTCTBMS TakuMx 3aTtpaT B TeYeHMe Mecsua nocrne BCTynneHuss B cuny [orosopa
3acTpaxoBaTb B Nonb3y ApeHgopaTens pucku rmbenu n nospexgeHus Mmyuwiectsa g0 KoHUa
TEeKyLero roga n exerogHo 0o 25 aHBapsi nepeoopMnaTb CTpaxoBble nonuckl. Hagnexawmm
obpa3om ohopMeHHble CTpaxoBble NONUCHI NpeacTaBNATb ApeHaonaTtento B ABYXHeAeNbHbIN
CPOK nocne nx ooopmMeHus.

4.3.2. CBOEBPEMEHHO U B MOSMIHOM OObEME BHOCUTb apeHgHYK nnaTty, YCTaHOBMEHHYHO
[lorosopom.

4.3.3. TlpeactaBnatbe ApeHOodaTento KoMMW  MNAATEXHbIX MOPYYEHUN WM UHBbIX
AOKYMEHTOB 06 OCyLLEeCcTBAEHNN NPeayCMOTPEHHbIX [JoroBOpOM nnatexen apeHaHoW nnatbl C
OTMeTKOM OaHka 06 McnonHeHun. YKasaHHble KON OOSMKHbl ObiTb NpeacTaBneHbl B TedeHne
NATN pabounx AHEN, cYMTasa CO OHS, YKadaHHOro B OTMeTKe 6aHka 06 MCNONMHEHUMN.

B cnyyae nonyyeHus oT ApeHpopaTtenia NMUMCbMEHHOro npeaynpexaeHns B CBS3W C
HencrnonHeHnem 064a3aTenbCTB N0 BHECEHUIO apeHAHon nnaTtbl ApeHgaTtop ob6s3aH noracuTb
3a0/PKEHHOCTb NO apeHgHOoM nnaTte U BbINaTUTb NpeayCMOTPeHHble NyHKToM 6.2 [loroBopa
NeHn B Te4YEHME Tpex paboumx gHEN C MOMEHTA NOMYyYEHNA TAKOro NpeaynpexaeHus.

4.3.4. BHOCUTb apeHgHyl nnaTy B COOTBETCTBMM C MOSMYyYEHHbIM YyBeOOMISIEHMEM B
cny4yae ee nepecmoTpa B Nopsiake, ycTaHOBEeHHOM nyHkToMm 5.3 [loroBopa.

4.3.5. Ysegomutb ApeHpoaatens o6 W3MEHEHUW pPeKBU3UTOB (MECTOHaxoXaeHue,
nepemmMmeHoBaHne, OGaHKOBCKME PEKBM3UTBI U T.MN.) B [OECATUOHEBHbIA CPOK C MOMEHTA
COOTBETCTBYHLLENO U3SMEHEHUS.

4.3.6. Hectn pacxogbl No cogepXxaHuio 1 akcnnyartauun Vimyuwectsa nponopunoHansHO
Aorne 3aHMMaemon nnowagu.
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4.3.7. 3aknwuuTb [[OroBOP Ha onnaTy KOMMyHarnbHbIX,  3KCMnSyaTauWuoHHbIX,
aAMUHUCTPATUBHO-XO3ANCTBEHHbLIX W OPYrMX YCryr, HeobxoAumbIXx AN coaepXaHus
MmyuiectBa M MCNONb30BAHUA €ro MO Ha3HAYeHWH, Ha CPOK, YKa3aHHbIM B MNyHkTe 2.1
[orosopa.

4.3.8. CobnogaTb TEXHUYECKNE, CaHUTapHble, NPOTUBOMNOXapHbIE U UHblE TpeboBaHus,
npeabsiBnsemMble nNpu  nonb3oBaHun KMmylwectsom, akcnnyatupoBatb Mmyuwiectso B
COOTBETCTBUM C MPUHATLIMU HOPMaMK U NpaBuiaMmmn aKCnnyaTauuu.

4.3.9. He nponssoauTb 6€3 NCbMEHHOro paspelueHns ApeHgogaTens nepensiaHupoBKy
n nepeobopynoBaHue KanuTanbHOrO Xapaktepa apeHayemoro KMmyuiectBa, yKasaHHOro B
nyHkte 1.1 [lorosopa.

4.3.10. ObecneumBaTb ApeHgopatento OOCTyn B apeHayembli OObekT, ero OCMOoTp,
npeactaBneHne [okymeHTaumm m T.n. [Ona npousBoactBa paboT no npenynpexgeHuio m
NUKBMOaLMM aBapuiHbIX cUTyauun obecnevmBatb 6GeCnpensaTCTBEHHbIN JOCTYN B apeHayeMbIn
00bekT paboTHMKaM CheumanmanpoBaHHbIX 3JKCMMyaTauNOHHBIX M PEMOHTHbBIX OpraHv3aLuiu,
aBapUMHO-TEXHNYECKNX CNyX6.

4.3.11. Wcnonb3oBaTb WMMyLLEeCTBO WCKMOYUTENBHO B COOTBETCTBUM C LENSMU,
yKkasaHHbIMK B NyHKTe 1.2 [loroBopa.

4.3.12. NMponsBoguTb 3a CBOM CHET TEKYLLMN PEMOHT apeHayemoro NmyuiecTtsa.

4.3.13. Coobwatb ApeHgogaTtento 000 Bcex HapyleHusx npaB COOCTBEHHMKA
MmywectBa.

4.3.14. CoobwaTtb ApeHgogartento 0 npeTeH3nax Ha VMyuwecTtBO CO CTOPOHbI TpPeTbUX
nmu.

4.3.15. MNpwn pactopxeHun [oroBopa B CBA3N C OKOH4YaHWeM cpoka [loroBopa wunu B
CBSI3N C JOCPOYHbIM pacTtopxeHneM [doroBopa coobLmTb NMMCbMEHHO He No3aHee Yem 3a [Ba
Mecslua 0O OKOHYaHWA cpoka geunctBus [oroBopa vnu O NnaHMpyeMon OaTbl pacTOpXKeHUs
HoroBopa ApeHgogaTtento O MpPeacTosweM pacTtopkeHun [oroBopa u  0ocBObOXAEHWUN
NmywecTea.

4.3.16. [llepepatb Apengopatenio VMmyuiectBO no akTy npuema-nepegayv B
NATUOHEBHbLIN CPOK CO [AHA npekpaweHust cpoka geucteus [oroBopa wunv OOCPOYHOrO
pacTtopxeHus [Jorosopa.

5. MNMnaTexwu n pacyeTbl no [lorosopy

5.1. Pasamep exemecsyHOM apeHOHOW nnatbl 3a Nofb3oBaHne MmywecTBowm,
yKkasaHHbIM B nyHKTe 1.1, Ha gaTy 3aknoyeHust [loroBopa coctaBnsieT
( pybnen koneek) 6e3 yyeta HAC.

5.2. Pasmep apeHgHoM nnaTtbl 3a nonb3oBaHve MmywiecTBoM onpegeneH B
COOTBETCTBUM C

(BOKYMEHT, SABMBLUMNCS OCHOBAHWEM AJ151 YCTaHOBIEHUS] apeHOHON
nnathbl)

HOC paccuntbiBaetca ApeHOaTopoOM CaMOCTOATESNIbHO W HanpaBrsieTCa OTAESbHbIM
nnaTexHbelM nopydeHnem B [oxon Oromketra MO yKasaHWUIO HanoroBOro opraHa B nopsiake,
yCTaHOBMNEHHOM 3aKkoHodaTernbcTBoM Poccunckon ®enepaumn.

5.3. Paamep apeHgHoW nnaTtbl €XerogHo UWHAEKCUpyeTcsa B COOTBETCTBUM C
3akoHogaTenscTBoM MockoBCKOM 061acTn Ha OCHOBaHUKM yBegoMneHns ApeHgogartens.

5.4. ApeHaHas nnaTta 3a nonb3oBaHWe KMMyliecTBoM BHOCUTCA ApeHOaTopom
exemecsa4yHo 6e3HannYHbIM NOPSAKOM MO CAeayLWNM PEKBU3UTAM:

(ykasblBaloTCA PEKBU3UTLI pacYETHOro cHeTa NepeymcrieHns apeHaHon nnathbl)
B CPOK He no3gHee 10-ro yncna onnavymBaemMoro Mecsiua.
B nnatexHom nopyyeHun ApeHpaTtop o0643aH  ykasaTb: «ApeHgHasi nnata no
[oroBopy OT « » 20 r. Ne 3a (nepuog onnathbl) 6e3 yyeta HOC».
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5.5. Heucnonb3oBaHne myuiectea ApeH0aToOpOM HE MOXET CIYyXUTb OCHOBaHMEM ASis
OTKa3a OT BHECEHWNA apeHaHOoM nnarTbl.

6. OtBeTcTBEHHOCTL CTOPOH

6.1. ApeHgonaTtenb He oOTBevaeT 3a HedocTaTkum cgaHHoro B apeHay Mmyuwectsa,
KOoTopble OblfIM MM OroBOPEHbI MpU 3akndeHun [doroBopa wunu ObinNvM 3apaHee M3BECTHbI
Apengatopy nubo AOMmkHbl ObiMM ObiTb OGHapyXeHbl ApeHOaTopoM BO BpPeEMSI OCMOTpa
MmyuiectBa unm nNpoBEpKM €ero UCnpaBHOCTU Mpu 3aknodeHun [oroBopa wnu nepenade
MmywiecTtBa B apeHay.

6.2. 3a HeucnonHeHne obasaTensbCTBa, NPeaycMOTPEeHHOro noanyHKTom 4.3.2 nyHkta 4.3
HoroBopa, ApeHgaTop 065s3aH ynnaTuTb No pekBM3nTaMm, ykasaHHbIM B nyHkTe 5.4 [loroBopa, 3a
KaXkabl OeHb nNpocpoydkn neHn B pasmepe 1/300 ctaBkn peduHaHcupoBaHua LleHTpanbHoro
6aHka Poccuickon depepauunmn, OENCTBYIOWEN Ha OaTy nnaTtexa, oT pa3mepa HEBHECEHHON
apeHaHon nnatbl (CyMMbl MPOCPOYEHHOrO Niatexa).

B nnatexHom nopydeHun ApeHgatop o0bs3aH ykasatb: «Onnarta HeycTonku (wTtpada,
neHu) no floroBopy OoT «___ » 20 r. Ne ».

Hayanom npuMeHeHMsa aOaHHbIX CaHKUWMW cyMTaeTca [eHb, Cneayrlmnn 3a CPOKOM
onnarbl, yCTaHOBIEHHbIM NyHKTOM 5.4 [loroBopa.

6.3. 3a HeucnonHeHue obs3aTenbLCTB, NPEAYCMOTPEHHbIX noanyHktamu 4.3.1, 4.3.9,
4.3.10, 4.3.11, 4.3.12 nyHkta 4.3 [oroBopa, ApeHaaTtop 00si3aH MNepevYncnuTb Ha CueT,
yKasaHHbIM B nyHKTe 5.4 [loroBopa, wrtpad B pasmepe 5 npoueHTOB OT CyMMbl eXXeMeCAYHON
apeHaHon nnaTbl 3a Nonb3oBaHue MMyLecTBoM, ykazaHHOM B nyHKTe 5.1 [loroBopa.

6.4. Onnata HeycTomknm (wTpacda W neHen), YycTaHOBNEHHOW [loroBopoMm, He
ocBoboxagaet ApeHaaTopa OT BbINOMHEHUS 06A3aTeNbCTB UMW YCTPAHEHUA HapyLlleHun, a
TaKkke OT BO3MELWEHUS YObITKOB, MNPUYMHEHHBIX HEWUCMONTHEHMEM WM  HeHagnexawium
ncnonHeHnem ob4a3aTensCcTB, NPeayCMOTPEHHbIX [JoroBOPOM.

7. MNopsnok M3MeHeHNsi, 4OCPOYHOro pacTopxeHusi [loroBopa
N ero 3akryYeHnss Ha HOBbIN CPOK

7.1. [JoroBop MOXeT ObiTb M3MeHeH no cornaweHuto CTopoH. Bce wm3ameHeHus u
A0NoSTHEHMST 0POPMIISAIOTCA MMCbMEHHO U ABNADTCS HEOTbeMEMON YacTbio [Jorosopa.

7.2. [loroBop npekpaLliaeTcs:

Nno peLUeHnto cyaa;

no cornaweHnto CTOpOH;

B MHbIX cny4yasXx, NnpeaycMOTpPEHHbIX 3akoHoaaTenbcTBOM Poccuiickon ®epepauuu.

7.3. HeBbinonHeHve unu HeHagnexawee ncnonHeHne ApeHgatopom ycrnosum [loroBopa
ABMSETCA OCHOBaHMEM ASis oTKasa ApeHOaTopy B 3aKniYeHUn JoroBopa apeHabl Ha HOBbIN
CPOK.

7.4. Mo wncteyeHnn cpoka [loroBopa 3akfyYeHue [OoroBopa Ha HOBbIA CPOK C
apeHgaTopoM, Hagnexawmm obpasoM MCNOMHMBLUMM CBOU 06A3aHHOCTM, OCYLLECTBNSAETCHA B
nopsigke, yCTaHOBIEHHOM 3akoHogaTenbCcTBOM Poccuickon ®egepaumm.

8. MNMopsaaok paspeLleHnst Cnopos

8.1. Bce cnopbl unn pasHornacusi, BO3HuKawwwme wmexgy CtopoHamu [orosopa,
paspeLuarTca nyTeM neperoBopos.

8.2. B cnyyae HEBO3MOXHOCTU paspelleHuUsi CropoB WKW pasHornacum nytem
NeperoBopoB OHW noAfexaT pPacCMOTPEHMIO B  YCTAHOBMEHHOM  3aKOHOAATENbCTBOM
Poccunckon ®efepaunn nopsagke.
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9. MNpouune ycrnosus

9.1. MNpunoxeHusa Ne 1, 2 ABNAKTCA HEOTbEMIIEMON YacTbio [loroBopa.

9.2. Jltobble 3MeHeHNsa 1 OONONHEHUs K [JoroBopy AeNCTBUTENbHbI NULLbL NPU YCOBUN,
YTO OHW COBepLleHbl B MNUCbMEHHOM opme, nopnucaHbl CTOpOHaMMK, 3a WCKIHYEHUEM
cny4yaeB, nNpeaycMOTpeHHbIX ycnosusiMu [loroBopa unu 3akoHopaTenbCcTBoM Poccumnckom
depepauun.

9.3. ApeHgaTop He uMeeT npaBa cgasaTb apeHayemoe WMmyuwectBo B cybapeHay,
nepeHaem, nNpeaocTaBnsaTb apeHgoBaHHoe MVmyuwectBo B 6e3B0O3Me3gHOE MNoSib3oBaHWe, a
TakkKe oOTgaBaTb apeHAHble npaBa B 3anor U BHOCUTb MX B KayecTBe BKMada B YCTaBHbIN
Kanutan opuguyeckux nuy (B criydae ecnu OoroBop apeHabl 3aknoyveH 6e3 npoBefeHus
TOpros).

9.4. [loroBop cocTaBnsieTcsd B ABYX (Tpex) MAEHTUYHbIX 3K3eMNsipax, MMerLmX
OLVHAaKOBYIO OPUAMYECKYKO CUIy, NO O4HOMY ANS Kaxaow m3 CTOPOH, OOAMH - ANA OpraHoB
depeparnbHON perncTpaumoHHoOn cnyxbbl (B cryyYae ecnv Cpok AeNCTBUS A0OroBopa apeHabl He
MeHee OAHOro roga).

Appeca n pekBnantbl CTOPOH:

ApeHpoparternb: ApeHpaTop:
Anpec Anpec
NHH/KMM NHH/KMM
P/c Plc
n/c n/c
BaHk baHk
BUK BUK
OKATO OKATO
OIrpPH OIrePH

K [loroBopy npunaratoTcs:

a) npunoxeHne Ne 1 (coctaB nepegaBaemMoro B apeHay UMyLLecTBa);

6) npunoxeHne Ne 2 (akT npuema-nepegadn MMyLLLECTBA);

B) AOKYMEHT, SIBUBLUMNCS OCHOBAHWEM AJ151 YCTaHOBIIEHUS] apeHaHOWN NnaThl;
) AOKYMEHTbI, NoATBEPXAAtoLMe NOfIHOMOYMS Ny, noanucasLwnx [orosop.

Mognucu CTopoH:

ApeHgopaTtens: ApeHpaTop:
(HanmeHoBaHue opraHmsaunmn) (HanmeHoBaHue pmMan4eckoro nmua,
(JosmkHOCTL NnognuckiBatoLLero nuua) JOMKHOCTb NOANUCbIBAOLLIErO NnLa,

d.N.0. duaunyeckoro nuua,
NHONBMAOYANbHOro NpeanpuHMMaTens)

(®.1.0.) (©.1.0.)
M. M.

MpunoxeHne Ne1
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K dpopme goroBopa apeHapbi

COCTAB
NEPEOABAEMOIO B APEHAY MMYLLECTBA

(appec HaxoxaeHusa MimywecTtsa)

Jlntepa, Homep Homep | Xapaktepuctuka | OcHoBHas | BcnomoratensHas | Ob6uwas
aTaX | NnoMeLleHns no nomeLeHnmn nnowaab, | nnowaab, KB.M. | nrowagp,
nnavy KB.M KB.M

TexHuyeckne xapakTepUCTUKM W UHble cBeaeHuss 00 MmyuiecTBe ykasaHbl B

(HanmeHoBaHME AOKYMEHTa opraHa TEXHUYECKOWN MHBEHTapu3aLmm)
Ne MO COCTOAHUIO Ha « » r.

Cxema pacnonoxeHusi oo6bekTa apeHbl Ha NO3TaXXHOM NraHe ¢ 0603HaYeHnem Homepa
1 nnowaan nepegaBaeMoro B apeHay rnomeLeHns (Yacty nomeLLeHuns):

Mognncu CTOpoH:

ApeHngopaTtenb: ApengaTop:
(HanmeHoBaHWe opraHusaumm) (HanmeHoBaHue ropuandeckoro nuua,
(JomkHOCTb NoanucbIBatoLEero nuua) OOJPKHOCTb NoAnMChbIBatoLEero nuua,

©.1.0. husunyeckoro nmua,
NHOMBUAYaANbHOro NpeanpuHMMaTens)

(©.1.0.) (®.1.0.)
M. M.,

MpunoxeHne Ne 2
K dpopme gorosopa apeHabl
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AKT
NPUEMA-NMEPEJAYY MMYLLECTBA

MockoBckas obnacTb,
r. OT«___ » 20 T.

Mbl, HUXXenoanncasLLMECS,

(HaMmeHoBaHMe yNOSTHOMOYEHHOIO OpraHa)
MMeHyemoe B fanbHenweM «ApeHgoaaTtenby, B nvue ,
(aormkHocTb, ¢.1.0.)
7 )
(nonHoe HauMeHOoBaHMe pPUANYECcKoro nuua, daMmmnns, UMs N OTY4ECTBO NHOANBMAYATTbHOIO
npeanpvHMMaTens nnn pusanyeckoro nuua)
nmeHyemoe(bin, asl) B ganbHenwem «ApeHgatop», B nuue

(aormkHocTb, ®.1.0.)
COCTaBMIMM HACTOSILLMIN aKT O HMXKeCNeayLeMm:

ApeHpgopaTenb nepegaeT ApeHOaTtopy BO BpeMeHHoe Mofb3oBaHuWe criegyrouee
nmMyLecTso obLuen nnowanbo KB.M:

MockoBckasi 06nacTb

PaioH

"opoa

[Mocenok, ceno, AepeBHS (yKa3aTb HY>XHOE)

Yn., nn., npocn., nep., w., Tyn., ann., é6yn., Ha6., np.
(ykasaTb Hy>xHOe)

[om Ne Kopnyc Ne
CtpoeHune Ne Jintepa Ne
Ne n/n Atax Ne Ne no nnany Hasnauenne | lNnowanb
NOMELLIEHUS | MOMELLIEHUN, KB.M
1.
2.
3.
Bcero obLas nnowaab
MEPEOAN MPUHANN
ApeHgopaTtens: ApeHpaTop:
(HanmeHoBaHue opraHmsauunn) (HanmeHoBaHue topmnaundeckoro nuua,
(domkHOCTb NoanMcbIBatoLWEro nmua) JOIMKHOCTb nognucbiBatowero nuua, ©.1.0.
dusnyeckoro nuua, MHAMBUAYaNbLHOro
npeanpvHumartens)
(¢.1.0)) (¢.1.0.)
M.I1. M.IT.

MpunoxeHue 5
K adMUHUCTPaTUBHOMY perfiameHTy no
npegoctaBneHnio MyHuumnansbHom ycrnyru

dopma pelueHns 06 oTkase B NnpepgocTaBneHMn MyHuumnansHon ycnyru

OdbopmnsieTca Ha odpuLmansHOM 6naHke AgMUHUCTpaUnn
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Komy
(ans rpaxgaH: damunus, UM, OT4ECTBO (Mpu
HanmMuum),

ANS OPUANYECKUX ML NOMNHOe HanMeHoBaHue
opraHusauuu,

hamunus, umsi, OT4ECTBO PyKOBOAUTENS)

PeweHue
006 oTKase B npefocTaBfieHMU MyHMLMnanbHou ycnyru «lpepocraBneHme B apeHay,

unmMmyuiecrtBa (3a UCKNK4YeHneM 3eMeribHbIX yqaCTKOB), Haxopasuierocs B MYHI/ILIMHaanOI;I

co6CcTBEHHOCTU, 6e3 NnpoBeaeHNsA TOProBy.

B npepocTtaBneHnn myHuumnansHom ycnyrmn «lNpegoctasneHne B apeHay, umyllecTtsa (3a

NCKMIOYEHNEM 3EMESbHbBIX YYaCTKOB), HaxogsWerocs B MyHuMumnanbHon cobcTBeHHoCTU, 6e3
nposefeHus Toproe». Bam oTkazaHo B cooTBeTCTBUMN C PefeparnbHbiM 3akoHOM OT 26.07.2006
Ne135-d3 «O 3awmuTte KOHKypeHuum», 3akoHom Mockosckon obnactm ot 10.07.2009 Ne
88/2009-03 «O6 apeHae nmyllecTBa, HaxoasLerocsi B cobcTBeHHocTn MockoBckon obnactmn»

Hanu4ne npoTnBopeymBbIX cBeAeHU B 3asBEHUM U MPUNOXEHHbIX K HEMY JOKYMEHTaXx.
HecooTBeTcTBME KaTeropun 3aaBUTENA OCHOBaHWIO, MO KOTOpOMYy 3asBuUTenb BrpaBe
obpaiuartbcA.
BbisiBneHne B 3aaBneHun u (unv) npunaraemblX K HemMy [OOKYMeHTaxX HeaoCTOBEPHOMW,
NCKaXXEHHOW UM HEMOMHOW NHopMaLmN.
MpuHATME AOMMHUCTPAUMEN peLLeHMs O Mepefade MMYLLECTBa, 3a KOTOpbIM obpaTtuncsa
3agaBuTenb gpyromy nuuy.
Hannuuve y 3asButens HeMcnosHeHHbIX 0693aTenbCcTB N0 paHee 3aKYeHHbIM AOroBopam
neped AoMMHUCTpaLmen.
OtcyTcTBYHOT cBefeHna 06 uMMyLlecTBe B peecTpe MyHMUMNanbHOro uMMmyllectsa Wnu
NMYLLLECTBO HAXOAUTCA B NOSIb30BaHMM Y ApYroro nuua.
HeobxoaumMocTb MCNoNb3oBaHMA MMYyLLECTBa, 3a KOTOpbiM obpatunca 3assutenb, ANd
roCyAapCTBEHHbIX U MyHULUUNAMNbHbLIX HYXA,.
[MpuHaTMe AOMWHUCTpaUMEN pelleHna O npuBaTM3auun WM MHOM  UCMONb30BaHUU
nMyLlecTBa.

PasbacHeHMs O nopsigke OencTBuM Ons NOSyYeHUsS MOMOXUTENbHOro pesynbtata no

npegoctaBneHmio  MyHuumnanbHOM  ycnyrn  (yKasblBalOTCs  KOHKPETHble  pekoMeHaaLuun)

[aHHoe peweHne, MoXeT ObITb 06XXanoBaHo B A,D,MI/IHVICTpaLl,I/II/I nn B Cy,El,e6HOM nop4aake.

YNonHOMOYeHHoe A0MKHOCTHOE NNLIO (nognuck, amunus, Huumnansl)

« » 20_T.

40



MpunoxeHue 6
K aAMWHUCTPATUBHOMY perfameHTy no
npeaocTtaBneHnto MyHuunnanbHOM ycnyrm

Cnncok HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMU OCYyLLeCTBNSAETCS
npepoctaBneHne MyHuumnanbHom ycnyru

MpepoctaBnenne MyHMUmMnanbHOW yCryrn ocyLWwecTBAsSeTCS B COOTBETCTBUM C:
1. KoHcTutyumen Poccunckon degepaunm;

2. [paxpgaHckum kogekcom Poccuinckon denepaumm;

3. ®epepanbHbiM 3akoHoMm oT 27 wona 2010 r. Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr»;

4. ®depeparnbHbiM 3akoHOM OT 26.07.2006 Ne135-93 «O 3auimte KOHKYpeHUUn»;

5. ®epepanbHbiM  3akoHOM oT  12.01.1996 Ne 7-®3 «O HekoMMep4yecKkux
opraHmM3aumnsax»;

6. depepanbHbiM 3akoHOM OT 29.07.98 Ne 135-d3 «O6 oueHOYHOM OeATenbHOCTU B
Poccuinckon ®egepaunny;

7. depepanbHbiM 3akoHoM 0T 27.07.2010 N 210-93 «O6 opraHusaumm
npeaocTaBNeHNs rocy4apCTBEHHbIX U MYHULMNAMNbHbIX YCIyr».

8. [lMpaBunamn pas3paboTkm U yTBEPXAEHUS aOMUHUCTPATMBHLIX pPerriamMmeHToB
npeaoCcTaBnNeHNs rocygapCTBEHHbIX YCNYr, YTBEPXAEHHbIMM NOCTaHOBNEHNeM [NpaBuTenbcTBa
Poccunckon depepauum ot 16 maa 2011 r. Ne 373 «O paspabotke M yTBEpPXAEHUN
aAMUHUCTPaTUBHbIX pernaMmeHToB NCMNOJTHEHNS roCyaapCTBEHHbIX PYHKLMI n
aAMUHUCTPATUBHbBIX PerfnameHToB NpeaoCTaBEHNst TOCYAAapPCTBEHHbIX YCIyry;

9. [MocTtaHoBneHuem lNpaButensctBa Poccurckon epepaumnm ot 16.08.2012 Ne 840

«O nopsigke nogavnm M paccMoTpeHus Xanob Ha pelweHns n gencteus (6esgencreue)
defepanbHbIX OpraHOB WCMNOSTHUTENbHOW BRAcTM U WX OOSPKHOCTHbIX nuvu, deaepanbHbIX
rOCyAapCTBEHHbIX CryXallmx, AOSMKHOCTHbIX MWL roCcyaapCTBEHHbIX BHEOHOIKETHbIX (POHOOB
Poccuiickon ®epepauun, a Takke rocygapCTBEHHbIX KOprnopauui, KOTopble B COOTBETCTBUMN C
denepanbHbiM 3aKOHOM HafeneHbl MOSTHOMOYMAMM MO NPeAOoCTaBfEHNIO FOCYAAPCTBEHHbIX
yCrnyr B yCTaHOBNEHHOM cdhepe AeATENbHOCTU, U UX OIMKHOCTHbIX NN

10. MoctaHoBneHnem [MpasutenbctBa MockoBckon obnactu ot 8 aesrycta 2013 roga
N 601/33 «O6 yTBepxaeHuu NMNonoxeHnst 06 0CobeHHOCTAX NoAavn U paccMoTpeHus xanob Ha
peweHna n genctena (6e3nencTBme) UCMNONHUTENbHLIX OPraHoOB rOCY4apCTBEHHOW BracTu
MockoBckor obnacTtu, npefoCTaBnsWNX rOCYyAapCTBEHHbIE YCNYTX, U UX AOMKHOCTHbIX L,
rOCYyAapCTBEHHbIX TPaXXAAHCKUX ChAyXalMX MWCMOMHUTENbHbIX OPraHoB rOCy4apCTBEHHON
Bnactu Mockosckon obnactuy

11. 3akoHom MockoBckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMMHUCTPATUBHBIX NPABOHAPYLLEHUSIXY

12. 3akoHom Mockosckon obnactn ot 10 mona 2009 r. Ne 88/2009-O3 «O6 apeHae
UMyLLIeCTBa, Haxogswerocs B cobcTBeHHOCTU MockoBckon obnacTtuny.
13. MoctaHoBneHuem lMpasutensctBa MockoBckon obnactn ot 16 anpens 2015 roga

Ne 253/14 «O6 ytBepxaeHun [lopsgka OCYLWECTBNEHUS KOHTPOMsS 3a npenocTaBfieHneM
roCcyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr Ha Tepputopun MockoBckon obnactu u BHECEHUN
nameHeHuin B NonoxeHne o MUHUCTEpPCTBE rocyAapCTBEHHOIO ynpaBsieHusi, UHPOPMaLMOHHbIX
TexHonorun n ceasm Mockosckon obnacTu»
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Mpunoxexue 7
K aAMUHUCTPATUBHOMY perfiaMmeHTy rno
npegocrasneHnio MyHuumnaneHom ycnyrm

®dopma 3asaBneHus o npepocraBneHun MyHuumMnansHom ycnyru

3asaBneHue
O NpeAocCTaBlieHUU MyHUUMnanbHon ycnyru «lpegoctaBneHne B apeHay
MMyLLeCcTBa (3a UCKITIYEeHNEM 3eMelbHbIX YYaCcTKOB), HAXOAALWEerocs B MyHMLMNanbHON
co6CcTBEHHOCTU, 63 NpoBeAEeHUA TOProB»

B AoMuHucTpaumio TangomMcKoro ropockoro okpyra
oT 3asaButens

(Ansa ropuanvecknx nuu, - HAMMEHoOBaHME, MECTO HaXOXOEHUs, OpraHM3aUnMoOHHO-
npasoBasi dopma 1 CBeAEHUs O rocygapCTBEHHON pernctpauun 3aasutensa B EguHom
rocyJapCTBEHHOM peecTpe IpULNYECKUX NnL;

AN pusmnyeckux nuy - pamunms, MMs 1 (Npy Hannyumn) OTY4ECTBO, MECTO XUTENbCTBA
3aaBuTens n pekBU3NTbl JOKYMEHTA, YAOCTOBEPSOLLErO €ro fIMYHOCTb,
Ansa npeactasutens 3aasuTens - hamunus, umsa n (Npu HanuMyYMm) OTYECTBO NpPeaCcTaBUTENS
3aaBuTensa n pekBM3NTbl JOKYMEHTA, NOATBEPXAAOLEero ero NosIHOMOYNA, 1 JOKYMEHTa,
yoocToBepstoLero nmyHocts, CHUIIC)

Mpowy nepegaTtb B apeHQy WMYLLECTBO, Haxogsilleecd B MyHALMNAnbHOM
COOCTBEHHOCTU

(yka3aTb HavMeHoBaHWe, NapameTpbl MMYLLECTBA B COOTBETCTBUM C AAHHLIMU TEXHUYECKOM
MHBEHTapM3aUMM UNN yKasaTb MHbIE TEXHUYECKNE XapaKTEPUCTUKM: MPOTSHKEHHOCTb, Nnowaab )

pacrnosfiokeHHoe Nno agapecy:

B LeNidX ocyllecCTBlieHnA 0eATeSIbHOCTU

(ykasaTtb, Ans Kakux uenen)
CPOKOM Ha

(ykasaTb nepmog npeaocTaBfeHnst MMyLLECTBA B apeHay)

6e3 npoBeaeHus TOpros

(npuBOAUTCS 06OCHOBaHWE Ha NpaBo apeHabl MMyLlecTBa 6e3 NpoBeeHns TOProB C
yKasaHnem nyHkta ctatbn 17.1. degepanbHoro 3akoHa oT 26.07.2006Ne 135-93 «O 3awmnte
KOHKYPEHLIMN» )

MpunoxeHue:
1.
2.
3.
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Ha o6paboTky nepcoHanbHbiX AaHHbIX 3assuTtens (npeacrtaButens 3aaBuTens),
coaepXawmxcsa B 3asBneHum 1 npunaraeMbix K HEMy JOKYMEHTaX, COrfiaceH.

Mognucb [ata

Mpowy pesynbTat npegoctasneHna MyHuUuNanbHOW yCryru NpefoCTaBuUTb  Ha
GymaKHOM HocuTene npu NMYHom obpatleHnn B MOL.

O xope pacCMOTpeHWs WM FOTOBHOCTM pesynbTaTa npegoctaBneHns MyHuuunansHom
ycnyrn 3aasuTtens (NpeactaBuTens 3adBUTens) yBegoMnsieTcs crneayrowmmm cnocobamm:

- yepes NU4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;

- MO 3JIEKTPOHHOW noyTe.

(noanuce 3assutens (npeacrasuTens 3asBuTens) (P.N.0. nonHoCTbIO)
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MpunoxeHne 8
K aOMUHUCTPaATUBHOMY pernameHTy
no npegocTasneHnto MyHULMNansHOM ycnyrm

OnucaHune AOKYMEHTOB, HeobxoAauMbIX Ans npeaocTaBrieHUA MyHMLWIHaﬂbHOﬁ ycnyru

Knacc pokymeHTa

Bupbl
OOKYMEHTOB

O6wue onucaHusa
OOKYMEHTOB

Mpu nogaye ye

e3 Py

npu nogave

npu nony4yeHuu
AokymeHToB B M®L|

[JoKyMeHTbI, NnpeaocTaBnsemMblie 3aaButenem (npeacraBurenem 3asaBuTens)

3asaBneHue 3asaBneHne gormkHo ObiTb Mpn nogade 3anonHaeTca OpvirnHan gnst CBepkM He
0oopMIeHO Mo hopme, 3M1IeKTPOHHas hopma npegocraBnaeTcs.
yKasaHHown B lNMpunoxeHun 7 K | 3asBneHus.
HacTosLwemy B cnyyae obpalieHns
AOMWHUCTPATUBHOMY npeacraBUTENS 3asBUTENS, HE
pernameHTy. YNOSTHOMOYEHHOIO Ha
nognucaHne npeacraBnsaeTcs
nognucaHHoe 3asiBUTenem
3asBreHme (ne4aTHasa popma)
[OoKyMeHT, MacnopTt MacnopT gomkeH 6bITb INpu nogade npegocrasnseTcs OpurnHan gns cBepku
yOOCTOBEPSIOLLNIA rpakgaHvHa 0doOpMSIEH B COOTBETCTBUN C | SNEKTPOHHbIN 06pa3 2 n 3 npegocTaBnsieTcs.
JNIMYHOCTb Poccuinckon lMocTaHoBneHnem cTpanuy, nacnopta P®.
depepayunu MpasutensctBa P® ot 8 nons

1997 r. Ne 828 «O6
yTBepxaeHun NonoxeHns o
nacnopTe rpaxgaHuHa
Poccunckon ®enepaunn,
obpasua 6naHka n onncaHus
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Buabli O6Lwue onucaHumna Mpu nogaye yepes Py
Knacc pokymeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye npu nonyvyeHun
AoKkymeHTOoB B MDL|

nacnopTa rpaxgaHuHa
Poccuinckon ®egepaummny.

MacnopTt O6pasey nacnopTa Mpu nogade npegocTaBnseTcs OpuruHan ans cBepku

rpakgaHvHa rpaxxgaHnHa Cotrosa SNEKTPOHHbLIN 06pa3s Bcex npenocTaBnsieTcs.

CCCP CoBeTcKkux cTpaHuy nacnopta CCCP.
Coumanuctmnyeckmx

Pecnybnuk n onncanue
nacrnopTa yTBEpPXAEHbl
noctaHosneHnem CoBmMuHa
CCCP ot 28.08.1974 Ne677
«O6 yTBEPXKAEHUN
lMonoxeHns o nacnopTHOM
cucteme B CCCPy;

BOMPOC O AENCTBUTESTIbHOCTU
nacnopta rpaxgaHuHa CCCP
obpasua 1974 roga peluaetcs
B 3aBMCUMOCTU OT KOHKPETHbIX
obcToAaTenscTB
(nocTaHoBnEHNe
MpaBuTtenbcTBa Poccuimckon
depepauunm ot 24.02.2009 Ne
153 «O npusHaHum
nencTBuTenbHbIMK Ao 1 utons
2009 r. nacnopTtoB
rpaxxgaHnHa CCCP obpasua
1974 roga onsa HEKOTOPbIX
KaTeropum MHOCTPaHHbIX
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Buabli O6Lwue onucaHumna Mpu nogaye yepes Py
Knacc pokymeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye npu nony4eHun
AoKkymeHTOoB B MDL|
rpaxgaH v nuu 6e3s
rpaXkgaHcTeay)
MacnopTt MacnopT nHOCTpaHHOro Mpu nogade npegocTaBnseTcs OpuruHan ans cBepku
WHOCTPAHHOIO | rpakaaHnHa OOMmKeH ObiTb SNEKTPOHHbLIN 06pa3s Bcex npegocTaBnseTcs.
rpaxkgaHuHa odopMIeH B COOTBETCTBUM C | CTPaHUL, nacnopTa.
depeparnbHbIM 3aKOHOM OT
25.07.2002 Ne 115-93 «O
NpPaBOBOM MOJIOXKEHMN
WHOCTPAaHHbIX rpaXkaaH B
Poccuinckon ®egepaunny.
Bun Ha | Bua Ha XXutenbCcTBO B Mpun nogade npegocraBnseTcs OpvirnHan ans ceepku
XutenoctBo B | Poccuinckon degepaunm 3NEKTPOHHbLIN 06pa3 Bcex npenocTaBnseTcs.
Poccunckon AOSMKeH OblTb 0OPMIIEH B CTpaHuL BUOA Ha XUTENbCTBO B
depepayum COOTBETCTBUU C Poccuinckon ®egepaunn.
depeparnbHbIM 3aKOHOM OT
25.07.2002 Ne 115-93 «O
NpPaBOBOM MOJIOXKEHUN
WHOCTPaHHbIX rpakaaH B
Poccuinckon ®egepaunny.
BpemeHHoe BpemeHHoe yaoctoBepeHne | NpepoctaBnserca opurnHan | OpurmHan
yOooCcTOBepeH NNYHOCTU rpaxkgaHnHa PO AOKyMeHTa npeacraBnseTcd ans
ne NUYHOCTN odopmrisieTca no popme Ne NOATBEPXKAEHUSA NINYHOCTU
rpaxgaHuvHa 211 (npunoxeHne Ne 2 k 3aasutens
Poccunckon AOMUHUCTpPaATUBHOMY (npepctasutens
depnepauymm pernameHTy MnHuctpecTea 3aasutens)

BHYTpeHHuX aen Poccumnckon
degepauunm no
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Knacc pokymeHTa

Buabl

AOKYMEeHTOB

O6Lwue onucaHusa

MNMpu nogaye ye

e3 PIry

AOKYMEeHTOB

npuv nogave

npu nony4YyeHnu
AoKkymeHTOoB B MDL|

npeaocTaBneHunto
rocygapCTBEHHOW yCNyru no
Bbla4ye , 3amMeHe nacrnopToB
rpaxxgaHmHa Poccunckom
depepaumum,
yOOCTOBEPSOLLNX IMYHOCTb
rpaxgaHunHa Poccunckom
depepaumm Ha TeppuTOpUN
Poccuinckon ®epepaunn,
yTBEPXKOEHHOMY MPUKa30M
MB[] Poccum ot 13.11.2017 Ne
851 «O06 yTBEpxXaeHun
ALMUHMUCTPATUBHOIO
pernameHTa MmnHuctepcTea
BHYTpeHHUX aen Poccumnckon
denepauunm no
npeaocTaBneHunto
rocygapcTBeHHOU ycnyru no
Bblgaye, 3aMeHe NacrnopToB
rpaxkgaHuHa Poccuimnckon
depepauyum,
yOOCTOBEPSIOLLNX INYHOCTb
rpaxgaHmHa Poccuinckom
depgepaumm Ha TeppUTOpPUN
Poccuinckon ®egepaunmny

[OKyMeHT,
yOOCTOBEPSIO-LLMIA

b

[loBepeHHOCT

[loBepeHHOCTb AomkHa ObITb
odopMIieHa B COOTBETCTBUM C

[MpepocTtaBnaAeTCa 9NEeKTPOHHbLIN
obpas goBepeHHOCTN.

OpuvirnHan ansa ceepku
npegocTaBnsieTcs.
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Buabl

O6Lwue onucaHusa

MNMpu nogaye ye

e3 PIry

Knacc pokymeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye npu nonyvyeHun
AoKkymeHTOoB B MDL|
MoJsIHOMOYUA TpeboBaHnAMM
npeacrasutens 3aKoHogaTesnbcTBa u

cofepxaTtb cnegyrouime
cBefeHus:

- ®10 nuua, BbigaBLLErO
AOBEPEHHOCTb;

- ®0 nuua,
YNOSIHOMOYEHHOTO MO
AOBEPEHHOCTU;

- laHHble JOKYMEHTOB,
yOOCTOBEPSAOLLMX NINYHOCTb
3TUX NNL;

- O6BbEM nonHOMOUNIA
NpeAcTaBUTENS, BKHOYAOLWMIA
npaBo Ha nogavy 3asBneHuns
0 NpegocTaBreHnn
MyHuuunansHom ycnyru;
-[laTa Bblgayun JOBEPEHHOCTY;
- Moanuck nuua, BbligaBLLEro
AOBEPEHHOCTb.
[oBepeHHOCTb JoMmkHa ObITb
HOTapuanbHoO 3aBepeHa (0515
usuyeckux nuy,), 3aBepeHa
neyaTblo opraHm3aumm u
noAanucero pykosoguTens (015
ropuduyeckux nuy), 3aBepeHa
HOoTapuanbHoO NMbo nevaTbto
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Buabli O6Lwue onucaHumna Mpu nogaye yepes Py
Knacc pokymeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye npu nony4eHun
AoKkymeHTOoB B MDL|
WHOMBUAYaNbHOro
npegnpuHumarens (019
UHOUBUQOYarbHbIX
npednpuHumamerneu).

3aBepeHHbI

B crniydae eclu 3asaButernem

M pu nogavye npenocrtaBliAeTCcA

OpI/IFVIHaJ'I O5A CBEepKn

HbIA KOHTPaKT

COOTBETCTBUN C
depepanbHbIM 3aKOHOM OT
05.04.2013 Ne 44-93 «O
KOHKYPCHOWM cucteme B cpepe
3aKynok Tosapos, pabor,
ycnyr onga obecneyeHus
roCyaapCTBEHHbIX U
MYHULMNANbHbIX HYXA».

nepeso Ha SIBNS€TCH MHOCTPaHHOEe 3NEKTPOHHbIN 00pa3 AOKYMEHTa | NpedocTaBnseTcs
PYCCKUM A3bIK | topuamnyeckoe nuuo.

AOKYMEHTOB.

locypapcteeH | [ocygapCTBEHHbIM UK Mpu nogade npegocTaBnseTcs OpuruHan ans cBepku
-HbIW 1NK MYHUUUNANbHBLIN KOHTPAaKT 9NEKTPOHHbIN 06pa3 AOKyMEHTa. | NpefoCcTaBnseTcs
MyHUUMNAaNb- | JOMKEH BblTb OPOPMIIEH B

HOKYMeHTbI, 3anpawuBaemMblie B nopsaake mexBeaomMCTBeHHOro B3anmoaencTeus

Bbinucka u3 egnHoro
rocygapCTBEHHOIO peecTtpa
OPMONYECKNX NUL, NNn

NHAMBUAYanNbHbIX NpeanpuHUMaTenem

Bbinncka n3 egnHoro
rocygapCTBEHHOIO peecTpa
OPUANYECKNX L, UNK
€4MNHOro rocygapCTBEHHOIO

lMpepocTtaBnAeTCA SNEKTPOHHbLIN
obpa3s BbINUCKM N3 €QUHOro
rocyaapCTBEHHOro peecTpa
tOPUONYECKUX NNL, UIN
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Buabli O6Lwue onucaHumna Mpu nogaye yepes Py
Knacc pokymeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye npu nonyvyeHun
AoKkymeHTOoB B MDL|
peecTpa NHaMBUAYyarnbHbIX NHOMBUAYAINbHbIX
npeanpuHumaTeneun ¢ npeanpuHUMaTenen

yKasaHMeM CBeleHNn O MecTe
HaXOoXOEeHUs Unn MecTte
Xutenbctea 3anButens u
(vnun) npnobpeTteHnmn
PM3MYECKMM NMLIOM cTaTyca
MHOVBMOYaNbHOMo
npegnpuHumMmarens nmbo
npekpaLieHnn onsndeckmm
NMUOM OeATenbHOCTU B
KayecTBe UHOMBUOYaNbHOMo
npeanpvHMMaTens.

Bbinucka n3 EgnHoro
rocygapCTBEHHOIO peecTtpa
HeaBMXUMOCTU

B cooTtBeTcTBUM C [NpUrKasom
MwuH3akoHoMpa3BuTnA Poccun
o1 20.06.2016 N 378

«O6 yTBEpXXAEHUN OTAENbHbIX
dopm BbINMCOK U3 EgmHOro
rocygapCTBEHHOIo peecTtpa
HeaBWXUMOCTU, COCTaBa
cogepKalmxca B HUX
cBefeHN 1 nopsagka ux
3anoriHeHns, a Takxke
TpeboBaHun kK hopmaty
OOKYMEHTOB, coaepXaLlmnx
cBeaeHusa EguHoro
rocygapCTBEHHOro peecTtpa
HeaBWXUMOCTU U

lMpenoctaBnsaeTca 9NeKTPOHHbIN
obpas BbINUCKM N3 €OUHOro
rocyaapCTBEHHOro peecTpa
HeBVXXMMOCTM

50



Knacc pokymeHTa

Buabl
OOKYMEHTOB

O6Lwue onucaHusa
LOKYMEHTOB

MNMpu nogaye ye

e3 PIry

npuv nogave

npu nony4YyeHnu
AoKkymeHTOoB B MDL|

npeaocTaBnsemMbix B
ANEKTPOHHOM BUAE,
onpegeneHum BMaoB
npeanocTaBneHnst CBeAEHUMN,
cogepxawmxcsa B EanHom
rocygapCTBEHHOM peecTpe
HEeOBMXXUMOCTU, U O BHECEHUMN
nameHeHnn B MNopsigok
npeaocTaBneHns cBeaeHun,
cogepxawmxca B EanHom
rocygapcTBeHHOM peecTpe
HEeaBMXUMOCTMN,
YTBEPXKOEHHBIV MPUKa30oM
MwuHakoHoMpa3ssuTua Poccum
oT 23 gekabps 2015 .

Ne 968».
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MpunoxeHne 9

K aAMUHUCTPATUBHOMY perriaMmeHTy no
npefocTaBneHuo

MyHuuunansHom ycnyrm

dopma pelLleHUA 06 oTKase B Nnpueme AOKYMEHTOB, HEOOX0AMMbIX ANsl NpeAocTaBreHust
MyHuumMnansHom ycnyru
OdbopmnsieTca Ha oduumansHoMm 6naHke AgMuHuctpaummn, MoL|

Komy:
(dbamunuga, uMs, OT4Y4EeCTBO (NpU  HanNu4yuw)
dumsmyeckoro nviua nnm HavMeHoBaHue
topnanyecKoro nnua, 3anpalumBaroLLnxX
NHdopMaLNIo)

PeweHue
06 oTKase B npueme u perncrpaumm AOKYMEHTOB, He06XoAUMbIX Ans nNpeaocTaBneHns
MyHuuMnansHom ycnyru
«MpenocraBneHne B apeHay MMyLLeCcTBa (3a UCKNOYEHUEM 3eMerbHbIX YY4acTKOB),
HaxoAsWwerocss B MyHMLMNanbHOW COGCTBEHHOCTU, 6e3 npoBeAeHUA TOProB»

PaccmoTpeB Bawwm [OOKYMEHTbI MO MNPeAOoCTaBfEHMIO MyHUUMNANbHOW  YCnyru
«MpepoctaBneHve B apeHOy uvMyllectBa (3@ WCKMHOYEHMEM 3EMErlbHbIX  Y4aCTKOB)
HaxoAsiLLerocss B MyHUUMNanbHOW cobcTBeHHOCTM 6e3 mnpoBedeHust TOProB», UMyLLEcTBa
, Nrowagblo UM MNpOTSKEHHOCTLHO , PacnonoxeHHoOro no agpecy:
, Bam oTkasaHo B npveme AOKYMEHTOB B CBSI3W C TEM, YTO: (HyKHOe

ommemums)

ObpaweHne 3a npepgoctasneHneM MyHuumnanbHon ycnyrm 6e3  npegbsaABreHUs
AOKYMEHTa, MO3BONALWEro YCTaHOBUTb JMYHOCTb nNuUua HEenocpeacTBEHHO MNOoAaroLLero
3asBreHue.

- Hanuune npoTtuBopeumBbIX cBeAeHWn B 3asBfEHUM W MPUMOXKEHHbIX K HeMmy
OOKyMeHTax.

- HecooTtBeTcTBMe KaTeropum 3asiBUTENS OCHOBaHWIO, NO KOTOpoMy 3asBuTenb
Brnpase obpallartbcs.

- DBbigBnenHne B 3aaBneHMM U (MNK) nNpunaraemblX K HEeMy [JOKyMeHTax
HeJOCTOBEPHOW, NCKAXXEHHOMW UITU HEMNOJTHOW MHGOpMaLUN.

- [llpuHatve AgmMuHUCTpauMen peleHuss O nepefade WMMyLlecTBa, 3a KOTOPbIM
obpartuncs 3aasutens gpyromy nuuy.

- Hanuune y 3asButena HeucnonHeHHbix 06A3aTenbCTB MO paHee 3aKIYeHHbIM
porosopam nepen AAMUHUCTPaUMEN.

- OrtcyTcTBYIOT cBeAeHna o6 MMyLlecTBe B peecTpe MyHMLMNanbHOro UmyLiecTBa
NN UMYLLIECTBO HaXOAUTCA B NMOSIb30BaHUM Y ApYroro nuua.

- HeobxoammocTb Ucnonb3oBaHUA UMYLLIECTBA, 3@ KOTOPbIM obpaTturncsa 3asBuTtenb,
AO515 roCyAapCTBEHHbIX U MyHULUMNANbHbBIX HYXAJ,.
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- MpuHAaTe AOMUHUCTPaLUMEN peLleHus O npuBaTU3aumMm U MHOM MUCMONb30BaHMUM
MMyLLEeCTBa.

[JOrmKHOCTb M.IT. MNMoanuck

(dbamunus, namymnansi)

MpunoxeHue 10
K a4MVHUCTPATUBHOMY perfiameHTy no
npepocTaBneHnto MyHuuunanbHOM ycnyrm

TPGGOBaHMH K nomMelweHnsAM, B KOTOPbIX NpeaocTtaBrifAeTcA MyHVILIMHaanaFl ycnyra

1. MNMomelweHns, B KOTOpbIX MpedocTaBnseTcs [ocyoapcTBeHHas  ycnyra,
NpeanoYTUTENBHO pPa3MeLlaloTCs Ha HWKHUX 3Taxax 3OaHuA U O0MKHbl COOTBETCTBOBATb
CaHUTapHO-3NMAEMUNONOrMYecKMM NpaBunamM 1 HopmaTmBam.

2. Bxoobl B nomelleHMst 0b0OpyayloTCs MnaHaycamu, paclUMPEeHHbIMU Npoxodamu,
nossonsloWUMn obecrneunTs 6ecnpensaTCTBEHHbIM OO0CTYN MHBaNMOOB, BKMYas MHBaNWoos,
NCMNOMb3YHLLNX Kpecna-KOonsicKu.

3. Mpn MHOM pasMelleHMn MNOMELLEeHMA NO BbICOTe, AOMMKHa ObiTb obecneyeHa
BO3MOXXHOCTb NoNnyyYeHusi [ocyaapCTBEHHON yCnyrn ManoMoOunbHbIMY rpynnamMmm HaceneHus.

4, Bxog u BbIxoa 13 nomeleHnin obopyayroTca yKkasaTensimu.

5. Mecta Aans WHQOPMUPOBAHUSA, MpefHa3HaYeHHble Ond  O3HAKOMIIeHUS

3asBuTenen ¢ MHPOPMAaUMOHHBIMKM  MaTepuanamu, obopyaylTcs UHPOPMAaLUOHHBIMU
cTeHaamu.

6. Mecta ana oxuvgaHuss Ha nopjady wnu nonyvyeHue OOKYMeHTOB obopyaytoTcs
CTYNbAMMW, CKAMbAMMN.
7. MecTa ons 3anonHeHus 3aaBneHnss obopyayTca CTynbsamMu, ctonamm (CTomkamm)

n obecneunBatoTcss obpasuamu  3adBfEeHUn, nucden Bymarom M KaHUENSPCKUMMU
NPUHAANEXHOCTAMM (LLAPMKOBBIMU pyvKamMm).

8. KabuHetel gna npuema  3asButenen  OOMKHbl  OblTb  06OpyAoBaHbI
MHPOPMaLMOHHBIMK Tabnuykamm (BbiIBECKamMK) C yKasaHUeM:

1) HOoMepa KabuHeTa;

2) damunum, MMeHn, oTyecTBa W AOSMKHOCTU creumanucta, OCyLLeCTBNSALWEero
npegoctasneHne 'ocygapCTBEHHOW yCnyru.

9. Paboune mecTa rocyaapCTBEHHbIX WNW  MyHUMUMNANbHbIX CRAyXawmx u/unm
cneuymanuctoB  MOL|, npepoctaeBnsiowmnx  [ocygapcTBeHHoW — ycnyry, obopyaytoTcs
KOMMNbOTEPAMU U OPITEXHUKOW, NO3BOSIAKOLLMMN CBOEBPEMEHHO U B NOSTHOM O06beme nonyyaTb
CMpaBOYHYyD MHGOPMaUMO Mo BOMpocam MNpPeaoCTaBNeHns Yycnyrm W OpraHu3oBaTb
npegocraBneHne flocygapCTBEHHON yCryrn B MONIHOM ob6beme.
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MpunoxeHne 11
K agMUHUCTPaATMBHOMY perfnameHTy no
npegoctaBneHmio MyHuumnansHoOm ycrnyru

MokasaTtenu gocTynHocTu U kavyectea MyHuumMnansHon ycnyru

lNMokaszaTenamm OOCTYMNMHOCTU npeaoctaBlieHnA MyHmumnaanon yCcnyrun ABndA0TCA:

1. npegocTtaBneHne BO3MOXHOCTM  nonydeHua [ocyaapcTBEHHOM  ycnyrm B
3NEeKTPOHHON hopME;
2. npegocTaBneHune BO3MOXHOCTH nonyyeHns nMHopmauun o  xoge

npenoctaeneHus [ocyaapcTBEHHONM yCryru, B TOM YUCIE C UCNONb30BaHNEM MHAOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHOSOTUN;

3. TpaHcnopTHasi AOCTYNHOCTb K MecTam npedocTaBneHnss [ocyaapCTBEHHOM
ycnyru;
4, obecneyeHne OGecnpensaTCTBEHHOrO AOCTyna JuuaM € OrPaHUYeHHbIMU

BO3MOXHOCTAMM  MEepeaBMXEeHMS K MNOMELeHWAM, B KOTOpbIX  NpefocTaBnisieTcs
[ocynapcTBeHHaa ycnyra (B TOM u4ucne Hanuuve 6ecnnaTHbIX MNapKOBOYHbIX MecT Ansd
creumanbHbIX aBTOTPaAHCMNOPTHLIX CPEACTB MHBANWAOB);

5. cobnogeHne TpeboBaHMN  AOMUHUCTPATMBHOIO  perfnameHTa o  nopsake
MHOpPMUpPOBaHUSA O NpegocTaBneHnn focygapcTBEHHOM yCnyru

MNokasaTensamu kayecTBa NpefocTaBneHust [ocyaapCTBEHHOM YCNyry SBRSOTCS:

1. cobniogeHne cpokoB npeaocTaBneHns flocyaapCTBEHHON yCnyru;

2. cobnogeHnsa yCTaHOBMEHHONO BPEMEHM OXWOAHUA B oO4Yepean npu nogaye
3asBrieHUs U NPy NonyyYyeHun pesyrnbTaTa npegocTaBneHus [ocyaapCTBEHHON yCnyru;

3. COOTHOLLUEHME  KONMM4ecTBa  PacCMOTPEHHbIX B CPOK  3adBMNEeHUNn  Ha

npenocTaBneHne focynapCTBEHHON ycryrn K obLemMy KOnu4YecTBy 3asiBNEHWUI, NOCTYNUBLUNX B
CBA3W C npefocTasneHmem FocyaapCTBEHHOW yCnyri;

4. cBoeBpeMeHHOe HanpaBJieHne yBe,D,OMJ'IeHI/II7I 3aasutenam o npenocraBiieHnn
nnn npekpaweHnn npeaocrtaBiieHnA Focy,u,apCTBeHHoﬁ YCIyru;
5. COOTHOLLIEHNE KOomnMyecTBa OOOCHOBAHHbLIX Xanobd rpaxgaH um OpFaHI/I38Ll,I/II7I no

BOMpOcaM KayecTBa M [OOCTYNHOCTU MpedocTaBneHns [ocyaapCTBeHHOW ycryr K obuiemy
KONMYecTBY Xanoo.

[MpunoxeHue 12
K aAMUHUCTPATUBHOMY perfiaMmeHTy no
npepocTtasneHnio MyHuuunansHom ycrnyrm
TpeGoBaHus kK 06ecnevyeHnI0 AOCTYNHOCTU OCyaapCTBEHHOW yCcnyru ans nuuy
OorpaHu4YeHHbIMU BO3MOXHOCTSIMU 340POBbSA U MariloOMOOUNbHbLIX FPYMNN HaceneHus

1. Jvjuam ¢ | wn Il rpynnamn wuHBanugHoctTn obecnevynBaeTcss BO3MOXHOCTb
nonyyeHns MyH1UmMnansHOM yCryrn no MecTy ux npebbiBaHUsA ¢ NpeaBapuTeNbHOM 3anuchbio No
TenedgoHy B MOL|, a Takke nocpeactsom PIITY.

2. Mpn npepoctaBneHnn MyHuumnaneHoOW ycnyrn 3asiButento (NnpeactaBuTento
3aaBuTens) - WMHBaNUAy C HapyweHUsMU (QYHKUMUM Ccryxa U WHBanNuaam C HapyleHUaMmu
PYHKUMN OOHOBPEMEHHO CryXxa W 3peHus [orkeH OblTb obecrnedyeH cypaonepeBon WUnu
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TudnocypgonepeBon  npouecca  npegoctaeBneHns  MyHuuunanbHouW  ycnyrn,  nvbo
opraHuM3oBaHa paboTa aBTOMaTU3NPOBaHHOMN CUCTEMbI cypaonepeBoaa nnu
TudnocypaonepeBona, NpPoU3BEEHO KOHCYMbTUPOBaHME MO MHTEPECylLWMM ero Bornpocam
yKa3aHHbIM crnocobom.

10. B nomewieHusx, npegHasHavyeHHbIX Ana npuema 3assutenen (npencraButenen
3asaButenen), QOOMKHO ObiTb  OpraHM3oBaHO OTAENbHOE OKHO  (MecTo  npuema),
npucnocobneHHoe AN npuemMa UHBANMMAOB CO CTOMKUMK pPacCTPOMUCTBaMW 3peHuUst U cnyxa, a
Takke OMopHO-ABUraTenbHOW OyHKLNN.

11. B nomewieHusx, npegHasHavyeHHbIX Ana npuema 3assutenen (npencraButenen
3asasutenen), obecneumBaeTca OybnupoBaHue HeobxoaMmon ANs MHBaANWOOB 3BYKOBOW WU
3pUTENBHON MH(OpMaLMM, a Takke Hagnucen, 3HaKOB U MHOM TEKCTOBOWM W rpadomyecKkon
MHOPMaLUM 3HAKaMW, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpanna, gonyck
cypgonepeBoayvka, Tudnocypgonepesoaymka n cobakn-npoBOAHMKA.

12. Tlo xenanuto  3assutens  (npeacraButens  3asiBUTend)  3asiBfieHue
noaroTaBnMBaeTCd crneumanucTomM opraHa, npegoctasnswowero MyHUUMnansHOM yCnyry wnm
M®L], TekcT 3asBneHus 3aunTbiBaeTca 3aaBuTento (npeacrtasutento 3asiBUTensi), ecrnv OH
3aTpygHseTcs 3To caenatb CaMOCTOATENBHO.

13. WHBanupam, UMELLNM orpaHn4eHusa JBuraTenbHou aKTUBHOCTW,
NpenaTCTBYOLLME CAMOCTOSATENBHOMY NOAMUCAHUIO AOKYMEHTOB, npegnaraetca obpatuTtbCs K
HOTapuycy Ans yaoCTOBEPEHUS NOANNCK ApYroro nuua (pykonpuknagyvka), 3a uHeanvaa.

14. 3paHue (nomelueHve) AgmunHuctpauun, MOL, oGopyayeTcs MHOPMaLMOHHOM
Tabnuykon (BbIBECKOW), cogepkalen nosHoe HammeHoBaHne MOLL, a Takke nMHgpopmaumo o
pexume ero paboTsbl.

15. Bxog B 3gaHue (nomewleHue) AgmuHuctpaummn, MOLL mn BbIxog w3 Hero
obopyayloTCcs  COOTBETCTBYWOLWMMW  yKasaTtensMm  C  aBTOHOMHBbIMU  UCTOYHMKaMM
becnepeborHOro nNuUTaHWA, a Takke JNecTHAUaMM C MOPYyYHSAMM M naHgycamum  Ons
nepeaBuMXeHUs OEeTCKMX W WHBANUOHbIX KOMSICOK B COOTBETCTBMM C  TpeboBaHusMn
depepanbHoro 3akoHa ot 30 gekabps 2009 roga Ne 384-03 «TexHMYecknin pernameHT o
6e30nNacHOCTM 34aHNIN U COOPYXXEHNNY.

16. TlNomeweHna AgmuHuctpaumm u MOLl, npegHasHadyeHHble Aans paboTbl C
3assutenamu (Nnpeacrasutenammn 3asButenen), pacnonaratoTCa Ha HWKHUX aTaxax 34aHus U
UMeEIOT OTAEeNbHbLIN BXoA. B cnyyae pacnonoxeHna AgMuHuctpaumm n MOL| Ha BTopom ataxe u
Bbille, 34aHWe oOcHawaeTcd nNU@PTOM, 3dcKanaTtopoM WM  UHbLIMA  aBTOMAaTUYECKUMMU
nogbEeMHbIMU YCTPONCTBAMK, B TOM YucCne Ansg MHBanuaos.

17. B AgmuHuctpauun n MOLL opraHmsyetca 6ecnnaTHbl TyaneT ans nocetutenen,
B TOM Yucne TyaneT, npegHa3HayYeHHbIn 4nsg nHBanuaos.

18. Cneuuwanuctamu AgmuHucTpauum u ML opraHusyetca pabGota no
COMPOBOXOEHUID MHBanNMOoB, WMEKLWNX CTOMKME paccTpoucTBa (YHKUMU  3peHUs U
CaMOCTOATENbHOrO NepeaBuMXeHUs, U npedocTaBneHve MM nomMowm npu obpalweHun 3a
MyHuuMnanbHON ycnyrom W MofnyyYeHus pesynbTata npefocTaBNeHus YCnyru; okKasaHuio
NOMOLLM UHBaNugam B npeogosieHnn 6apbepoB, MeLLaroLmnX NOny4YeHUo UMK yCnyr HapaBHe C
ApYyrumu.
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MpunoxeHne 13

K aAMWHUCTPATUBHOMY pPErnameHTy no
npeaocTasneHno MyHuumnnansHom
ycnyru

ﬂepequb n cogepxaHme agMUMHUCTPATUBHbLIX AeNCTBUN, COCTaBMNAKOLWMNX agMUHUCTpPaTUBHbIE Npoueaypbl

1. Mpuem u peructpauus 3asBneHUs U AOKYMEHTOB, Nepefaya ux B nogpasaeneHme AQMUHUCTPaLUKU, HENOCPeACTBEHHO
okasbiBaowee MyHuuunanbHyo ycnyry.

Mopsaaok BbINONMHEHUA agMUHUCTPATUBHBIX eNCTBUA Npn obpaweHun 3aasutens (Nnpeacrasutensa 3assutens) yepes PITY.

1. lMprem 3anBneHns n 4OKYMEHTOB.

MecTo AOMUHUCTPATUBH CpeaHum pok Tpynoo€émMKocTb CopepxaHue nencTBuA
BbINOJIHEHUA ble AeNCTBUA BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas
nc
PIry/ MocTynneHne 1 KaneHgapHbIN 1 KaneHgapHbIv 3agsutenb (nNpeacraButenb  3adABUTENS)
Moaynb okasaHusi | LOKYMEHTOB AeHb (He AEeHb HanpasnseT 3agaBneHune n OOKYMEHTbI,
ycnyr ENC QY BKItOYaeTcs B HeobOxoanMble ans npenocTaBneHuns
obLwmn cpok MyHuuunansHoOM ycnyru, B 3NEKTPOHHOM Buae
npegocTaBneHnst yepes PIIIY.
MyHuumnansHon TpeboBaHMa K OOKYMEHTaM B 31€KTPOHHOM
ycnyru). BUOE  YCTaHOBMNEHDI n 22 HacTosALLero

AOMWHNCTPaATMBHOIO pernamMeHTa.

3asBrneHne wn npunaraemble OOKYMEHTbI
nocTynarwT B MHTerpmpoBaHHyto ¢ PIIY B Mogynb
okasaHus ycnyr EMC QY.
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MecTto AOMUHUCTpaTUBH CpenHum pok TpynoémMmKocTb CopepxxaHue pnencreus
BbINOJIHEHUA ble AeNCTBUA BbINOJIHEHUA
npoueaypbl/
ucnonb3yemasi
nc
OcywecTBnsercs nepexon K
agMunHucTpatmeHon npouenype «ObGpaboTtka u
npegBapuTenbHOe pacCMOTpPeHNE JOKYMEHTOBY.
2. ObpaboTka n NnpeagBapuTEnbHOE PACCMOTPEHNE AOKYMEHTOB.
MecTto AaMUHUCTpPaTUBH Cpok TpyanoeMKocTb CopepxaHue nencTBus
BbINOSIHEHUA ble AeNcTBUA BbINOSIHEHUA
npoueaypbi/
ucnonb3lyemas
nc
AgmMmuHncTpaums/ [MpoBepka B TeueHne 15 MUHyYT Mpwn NOCTYNMeHUN OOKYMEHTOB B
Moaynb okasaHusi | KOMMNIEKTHOCTH 1 pabo4ero aHs anekTpoHHon c¢opme c¢ PIIY cneywanuct
ycnyr ENC OY npeacTaBneHHbIX AOMUHMCTPaUUK, OTBETCTBEHHbIM 3a MNpueMm wn
3agasutenem NPOBEpPKY MNOCTYNUBLUMX [OOKYMEHTOB B Lensax
(npencrasutenem npegocTaBneHns MyHuuunansHom ycnyru
3assutens) NPOBOAMWT NpeaBapUTENbHYI0 NPOBEPKY.
3NEKTPOHHbIX 1) ycrtaHaBnMBaeT npegMeT obpalleHus,
AOKYMEHTOB nonHomMouns npeacraBuTensa 3asBuTens;
(3NEeKTPOHHbIX 2) npoBepsieT NpaBUSIbHOCTL OGOPMIIEHMS
obpa3soB 3asBneHns, KOMMMEKTHOCTb  MpeACTaBfeHHbIX
AOKYMEHTOB) AOKYMEHTOB, HeOBX0AMMBbIX ANA npefocTaBreHns

MOCTYMNUBLLIMX C
PMry

n cooTBeTctBne ux
A,D,MVIHVICTpaTVI BHbIM

MyHuuunansHom  ycnyru,
YyCTaHOBMEHHbIM
pernameHTom TpeboBaHuAM;

57




AomuHucTpauus/
Moaynb okasaHus
ycnyr ENC QY

NogroToBka oTKasa
B Npueme
AOKYMEHTOB U
yBeOOMIEeHne
3asasutens
(npegcraBuTens
3assutens)
nocpeacTBoM
N3MeHeHns ctaTyca
3asBneHus B
NNYHOM KabuHeTe
POy

10 MuHYyT

B cnyyae Hanuuua ocHoBaHUW M3 NyHKTa 12
HacToswero AOMUWHUCTPATMBHOIO  perfiameHTa
crneumanmcTtom AQMUMHUCTPaUMKM OCYLLECTBNSETCA
yBeJoMIeHune 3assutens (npeacraBuTens
3agasutens) o6 oTkase B NpuemMe AOKYMEHTOB C
yKaszaHMem npuyMH OTKasa B nepBbii pabouni
AeHb, cnegywwun 3a AHeM nogayun 3asiBrieHust
yepes PIIIY.

B cny4ae oTcyTCcTBMSA OCHOBaHW ONsi OTKasa
B Npueme OOKYMEHTOB, permctpupyet 3asiBrieHue
B Moagyne okaszaHua ycnyr EWC  OV.
OcyulectBnsaerca nepexon K agMUHUCTPATUBHOM
npoueaype «lpuHaTME peLueHns».

Mpn Heobxo4MMoCTH 3anpoca,
OCYLLeCTBNSeT nepexon K aaMUHUCTPaATUBHOM
npouenype «®dopmupoBaHMe WU HanpasneHue
MEXBEOOMCTBEHHbIX  3anNpocoOB B OpraHbl

(opraHusauum), yyacTByloliMe B NpefoCTaBreHnm
MyHMUMNansLHOW yenyrmny.

3. dopmunpoBaHue 1 HanpaBreHne MeXBe4OMCTBEHHbIX 3arMpPOCOB B OpraHbl (OpraHv3aumm), y4acTByoLLme
B NpeaocTaBneHnn MyHuumnansHom ycnyru.

MecTto AaMnHUCTpaTUBH Cpok Tpyno€émMKocTb CopepxaHue nencTBus
BbINOJIHEHUA ble AeNCTBUA BbINOSIHEHUA
npoueaypbl/
ucnonb3lyemas
nc
AgomuHuctpaums/ | OnpegeneHue TOT e pabouni 5 MUHYT Ecnn  otcytctBylOT  Heobxogumble — Ans
Mogaynb okasaHusi | cocTaBa AeHb npeaocTaBneHns MyHuumnanbHom ycnyru
ycnyr EMC OY / | BokymeHTOB, AOKYMeHTbl (CBegeHus), ykasaHHble B nyHkTe 11
CM3B nognexatimnx HacTosiwero AOMWHUCTPATUBHOINO  pernamMmeHTa,
3anpocy. cneumanuct AOMUMHUCTPaALMM OTBETCTBEHHLIN 3a
HanpasneHue OCYLLIECTBNEHNE MEXBEJOMCTBEHHOIO
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MeXBEeAOMCTBEHHbI B3aUMOAENCTBUS, OCYyLLEeCTBNAeT (hopmMmpoBaHue
X 3anpocos. N HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.
KoHTpornb [o 5 paboumnx [o 5 paboumnx lMpoBepka NOCTyNfeHns OTBETOB Ha
npegocTaBneHns AHen AHen MeXBeJOMCTBEHHbIE 3arpochl.
pesynbTaTta OTBeTbl Ha MeXBeJOMCTBEHHbIE 3anpochbl
3anpocos noctynatT B Mogynb okasaHua ycnyr EMC OYV.
Mpn noctynneHun OTBETOB Ha 3anpochbl
OCYLLIECTBNSAETCHA nepexod K aaMUHUCTPaTUBHOM
npoueaype «lpuHATUE peLlleHnsa»
4. MNpuHATME peLLeHus.
MecTto AaMuHUcCTpaTUBH Cpok Tpyaoo€émMKocTb CopepxaHue aencreus
BbINOJSIHEHUA ble AeNUCTBUA BbIMNOSIHEHUA
npouenypbl/
ucnonb3yemas
nc
AoMmunHncTpauma / | YBegomneHme o He nosgHee 5 5 MUHYT [Mocne nonyyeHna OTBETOB Ha MeEXBeOOMCTBEHHbIE
Mopgynb okaszaHua | npeaBapUTENbHOM paboymx aHewn 3anpocsl, B criydae OTCYyTCTBUS OCHOBaHWU s OTKasa B
ycnyr ENC OY NOSTIOXKUTENBHOM npepoctasneHnn MyHuumnanbHOM ycrnyru, He nosgHee
peLleHnn n 6 pabodero OHA co [fOHA peructpauumn 3asiBrneHus
HeobxoaMMocCTK 3agasutenb (NpeacTtaBuTens 3asBUTENsl) yBeAOMISIETCA
NpoBeAeHUs OLIEHKMN O npeaBapuTESIbHOM MOMOXUTENbHOM  peLleHun W
PbIHOYHOW HeobXoAMMOCTN  MNPOBEAEHUS  OUEHKM  PbIHOYHOW
CTOMMOCTW apeHbl CTOMMOCTW apeHAbl UcnpawmBaemoro MMyLLecTsa.
ncnpaLusaemMoro
nMyLlecTea
AOMUHUCTpaUmS nposeaeHne B Teyenune 60 5 MUHYT Cneunanuctom  AgMMHUCTpaumm ocyLiecTengaeTca
KOHKypCHOro otbopa | pabounx gHeun NMOUCK OLUEHOYHOW opraHmsauuu gns onpegeneHuns
OLleHOYHOM PbIHOYHOM CTOMMOCTM apeHgHom nnaTbl 3a

opraHusauum un
NpoBeAeHME OLIEHKU

ncnpamBaemMoe nMyLecTBo
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PbIHOYHOM

CTOUMOCTH
apeHaHon nnaTthbl 3a
UMYLLIECTBO
AoMmunHuncTpauns/ [NoarotoBka B Teyenun 4 15 MUHYT Cneunanuct  AOMMHMCTPaAUMKM, OTBETCTBEHHbIA  3a
Mopgynb okaszaHua | npoekTa peLleHus paboymx aHewn npegocraeneHue MyHuumMnansHom ycnyru, Ha
ycnyr ENC QY OCHOBaHWWM  COOpPaHHOrO  KOMMMEeKTa  [OKYMEHTOB
onpegensieT BO3MOXHOCTb npegocTaBneHuns
MyHWumMnansLHOM ycnyru.
Mpwn OTCYTCTBUU OCHOBaHWN ans oTKasa
nogarotasnueBaeTca npoekt PeweHns no dopwme,
ykaszaHHon B [lpynoxeHnn 4 K  HacTosiLLemy
AOMUHUCTPATMBHOMY perfiaMmeHTy.
HanpaBneHune 5 MUHYT MpoekT pelweHna BHocuTca B Moaynb okasaHus ycnyr
NnpoekTa peLueHns ENC OY u HanpaBnsaeTcsa ynonHOMOYEHHOMY
Ha noanuch AOIMKHOCTHOMY Nuuy AOMUHUCTPaLMK.
YNOSTHOMOYEHHOIO
AOIMKHOCTHOrO Nnua
AOMUHUCTPaLUK
MNMoanucaxne 15 MUHYT YNONHOMOYEHHOE [OSMKHOCTHOE NUo ALMUHUCTpaLnK
pelueHns nucxoos U3 KpUTEpUMEB  MPUHATUA  pelleHuss O

npepocTaeneHn MyHuLMnanbHOM ycrnyru nognvcbiBaeTt
MOArOTOBMNEHHbIA MNPOEKT pelleHns nmMbo Bo3BpaljaeT
NPOEKT peLleHnst ANs U3MEHEHMUS PELLEHUS.
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5. HanpaeneHue (Bbligaya) pesynbTara.

MecTo AamuHuctpatuBd | CpegHun  cpok | TpyaoeMKOCTb CopgepxaHue gencTBus:

BbINOJIHEHUA ble AeNCcTBUA BbINOJTHEHUA

npoueaypbl/

ucnonb3lyemas

nc

AoMuHucTpaums/ HanpasneHwue Te xe 3 pabounx | 10 MUHYT Uepes PITTY:

Moaynb okasaHusi | (sbigaya) OHSA 1) PesynbTat B Buae pelieHusa ob oTkase B
ycenyr ENC OY pesynbTaTa npeaocTaBneHny MyHULMNanLHOM ycnyrm

HanpaBnseTcs B NUYHbIN KabuHeT 3asBuTens
(npeactasutena 3assutensd) Ha PITY B Buae
3MIEKTPOHHOIrO  OOKYMeHTa, nognucaHHoro 3l

YMNOSTHOMOYEHHOr0 [AOMKHOCTHOTO niua
AOMUHMCTpauun.

2) HanpasneHHbI 3agasutento
(npeacrasuTento 3assutens) pesynbTaTt

domkeupyeTca cneyuanuctoMm AgMuvHUCTpauuMm B
Mogayne okasaHus ycnyr EMC OY.
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MecTto
BbINOJIHEHUA
npoueaypbl/
ucnonb3lyemas
nc

AQMUHUCTPATUBH
ble AencTBUA

CpeoHnn cpok
BbINOJTHEHUA

TpyaoeMKocTb

CopgepxaHue gencrTBus:

YcTaHoBneHve
NNYHOCTKU
3asaButens,
nposepka
NOSTHOMOYMI
npeacrasBuTens
3asaBuTens, ceepka
OpuUrMHanoB
AOKYMEHTOB C
HanpaBfeHHbIMU
9NEKTPOHHbLIMU
obpasamu (B cnyyae
obpalueHnsa yepes
PITY)

7 MUHYT

Yepes MoL:

1) [oroBop apeHabl BblgaeTcd 3aaBUTENIO
(npeactasuTento 3aaBuTens) NO NCTEYEHUN CPoKa,
YCTaAHOBMEHHOrO [Ans NOArOTOBKM  pe3yrbTaTa
npegocTtasnenna MyHuuunanbHOM ycnyru.

2) Cneuywanuct MOL cBepseT opurMHansl
AOKYMEHTOB C HarnpaBfEeHHbIMU 3NEKTPOHHbIMU
obpasamu AOKYMEHTOB, OOKYMEHT
yOOCTOBEPSIOLLNIA NNYHOCTb 3assutens
(npeacraButens 3asBuTensl), a Takke LOKYMEHT,
noaTBepX4arLmMi  NofiHOMoYusa  npeacTaButTens
3agasutens, B cnyyae obpalleHus npencraBuTens
3asButens 3a pesynotatoM. [locne yctaHoBneHus
NINYHOCTU 3agasutens (npeactasutens
3aaBuTens), n B criydae CoBMageHUsi OpurnmHanos
AOKYMEHTOB C HarnpasBfieHHbIMW  3fEKTPOHHbLIMU
obpasamu, cneumanuct MLl Bbigaet 3aasutento
(npeactasutento 3asisutensd) NoctaHoBNeHMe.
lMpocTtaBnseT oTMeTKy O Bblgade PaspelwleHus B
Moayne MoL| EMNC OY.
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MpunoxeHue 14

K aOMUHUCTPATMBHOMY pernameHTy rno

npegocTaBneHnto MyHuumnansHON ycnyrm

Bnok-cxema npegocTtaBneHus MyHuumMnanbHOM ycnyrm

Mopava 3asenenus n

POy
[IOKYMEHTOB
[] b OCHOBaH
MNpuem 3assneHus n - ANs OTKasa B
a—» OTkas B Npueme JOKYMEHTOB
[OKYMEHTOB - A P AoKY
HeT
A
AOMUHUCTPauns
Pervctpauus 3asiBneHus. dbopmupoBaHue n B TeueHnn 5
O6paboTka n o HanpasneHne p.4. co gHa
npeaBaputensHoe g MeXBEJOMCTBEHHbIX perucTpaummn
paccMoTpeHve JOKYMEHTOB 3anpocos 3aABneHus
]
A
[] b OCHOBaH
MoaroTtoBka npoekTa - AnsA oTkasa B
PeleHus g npegocTasneHun
ycnyrn?
AOMuHUCTpaums ﬁHeT OLIeHKUN VMyLecTBa—————
MpenBapuTensHoe [] 3p.a
MOMNOXUTENbLHOE peLleHmne.
KoHkypcHbIli noa6op
oueHuwmka (60 p.a.)
EcTb oueHka nmyuiectsa na
4
AOMuHUCTpauus MpuHaTne PeweHns
I
v .
PeweHve 06 oTkase B
MpepocTaeneHune ycnyrn
npefocTaeneHun ycnyru
[ ]
I
3p.Aa
PIrY, Mol HanpaBneHue (Bbigava)

pesyneTaTta
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